[Ipunoxenue 4
K npukazy aupekropa MKY «I opapxuy»
oT «24» Hos6ps 2020 roga Ne 16-ox

CranaapThl 1 Ipoueaypsbl,
HaIpaBJIeHHbIE HA o0ecreyeHune J00POCOBeCTHON padoThI
MyHuuMnajabHoOro yupe:xaenus ropoga Hosocudupcka
«HoBocHOMPCKMIl TOPOACKOM apXUB)

1. O01ue moJ10KeHu st

1.1. HopMbI cTaHAapTOB U MPOLEAYp, HAPABICHHBIX Ha 00ecIeYeHne JOOPOCOBECTHOM
paboThl M TIOBeACHHS pPaOOTHHUKOB (Jajiee — CTaHAAPTHI), BOIUIOMIAIOT B ceOC OCHOBHBIC
[EHHOCTH M YCTaHABIIMBAIOT OOs3aTeNbHbIC IS BCEX PAaOOTHHKOB JTHYECKHE TpeOOBaHHMA,
SBIISAACH TPAKTUYECKUM PYKOBOJICTBOM K JICHCTBUIO.

1.2. CranmapTel TpPHU3BaHBI YCTAHOBHUTH KJFOUEBHIE NPUHIUIBI, KOTOPBIMH JOJDKHEI
PYKOBOJICTBOBAThCS PAaOOTHUKHU.

1.3. Crannmaptel  ycraHaBnuBaroTcsi Ha ocHoBaHmm Konctutynum  Poccuiickoit
®denepannn, PenepanbHbiX 3aKOHOB 0T 29.12.2012 Ne 273-D3 «O06 ob6pa3zoBanun B Poccuiickoii
Oeneparumn», ot 25.12.2008 Ne 273-®3 «O npoTUBOJICHCTBUM KOPPYNIHMU» W TPUHATHIX B
COOTBETCTBUU C HUMHU HHBIX 3aKOHOAATEIHHBIX U JIOKAJTBHBIX AaKTOB, HOPM MEXIYHAPOIHOTO
npaBa, a TAaKKe 00IEYEIOBEUECKUX MOPAIBHBIX HOPM U TPAIUIIHIIA.

2. llenHocTH

2.1.Tlpu  oOCymIIECTBICHWUU CBOCH  JICATEIHHOCTH  PAOOTHHK  PYKOBOJICTBYETCS
CJICAYIOUIMMHU IPUHIUIIAMU: 100POCOBECTHOCTD, MPO3PAYHOCTh, PA3BUTHE.

2.2. JIoOpocoBECTHOCT O3HAYaeT HENPEKIOHHOE CIIeI0BaHNE TPeOOBAHMSAM 3aKOHA U

HaJUIe)Kallee  BBIIOJHEHHWE  O0s3aTENbCTB,  NMPHUHUMAEMbIX  OoOmIecTBOM. [ 1aBHas
1eJIb — OOIIEKYJIbTYpHbIE,  OOllleUesIoBeUYeCKre,  OOIIerocy/1apcTBEHHble  TpeOOBaHUSA K
JeATEIIbHOCTH Pa0OTHHKA.
2.3. Ilpo3payHOCTh O3HA4YaeT oOecrnedyeHue JAOCTYIMHOCTH HWHPOPMAIUU O IeATEITHHOCTH
MyHununansHOro yupexkaeHus ropoga HoocmOupcka «HoBOocMOMpPCKHE TOPOJICKOW apXHB»
(manmee — YupexaeHue). Bcs meATenbHOCT YUpeXKAEHHs! OCYLIECTBIISETCS B COOTBETCTBHM CO
CTPOrO  JOKYMEHTHPOBAaHHBIMH  TIPOIETypaMH, CTPOUTCS Ha HA/JIEKAIIEM  BBITOJIHECHUN
TpeOOBaHUI 3aKOHA M BHYTPEHHHUX JIOKAIbHBIX AKTOB.

3. IIpoTuBoOaEilicTBHE KOPPYNIHH

3.1. [IpropuTeTOM B NEATETHHOCTH YUPEIKACHHUS SBISETCS CTPOrOe COOIIOICHUE 3aKOHA
U JPYTUX HOPMATHBHBIX aKTOB, KOTOpBIE CIyKaT OCHOBOM JUIS OCYIIECTBJIEHHS BCEX pabOuMx
IIPOLIECCOB B KOJUJIEKTHUBE, IIEHTPAJIBHBIM OPUEHTUPOM IMPH IUIAHUPOBAHUU JIE€ATEIBHOCTH W
(bOopMHpPOBAHUHU CTPATETHH €TI0 PA3BUTHS.

3.2. lnsi paOOTHUKOB YUpekKIeHHUS HEIOIyCTHMO HApyIICHHWE 3aKOHAa. DTOT BEIyIIUH
IMIPUHIUI JEHCTBYET HAa BCEX YPOBHAX JCATEIBHOCTH, HAYMHAS C PYKOBOJCTBA M 3aKaHYMBas
BceMu paOoTHMKamu. Kaxnplii paOOTHHK, COBEPIUIMBLIMI MpaBOHApyIIEHHWE, HE TOJIbKO
MOJUIEKHUT TPHUBIICUEHUIO K OTBETCTBEHHOCTH B 00IIeM MOpsjake (K Ipa)kIaHCKO-IIPaBOBOM,
aJIMMUHHCTPATUBHON, YTOJOBHONH OTBETCTBEHHOCTH), HO U OyJI€T MOJABEPTHYT AUCIMUILTMHAPHBIM
B3BICKAHUSIM.



3.3. Baxuelield Mepoil mo mnojiepikaHUIO Oe3yNmpeyHOH penmyTanuu Y UpekIeHHs
ABIIIETCS. OTBETCTBEHHOE U JOOPOCOBECTHOE BBIMOJIHEHHE 00S3aTeNbCTB, COONIO/ICHUE
ATUYECKHX MPABUI U HOPM, UTO SIBIISIETCS CUCTEMOW OMpeAeICHHBIX HPAaBCTBEHHBIX CTAHAAPTOB
MOBE/ICHNs, 00ECIIeUNBAIOIIEeH peaan3alnio YCTaBHBIX BUJOB JIEATENBHOCTH YupexaeHus. OHu
HE PErJIaMEHTHUPYIOT YaCTHYIO XKU3Hb PaOOTHUKA, HE OTPAHWYMBAIOT €ro MpaBa U CBOOOMBI, a
JUIIb ONPENENSIOT HPABCTBEHHYIO CTOPOHY €ro JesATEJbHOCTH, YCTaHABIMBAIOT YETKUE
TUYECKHE HOPMBI CITy>KEOHOTO MOBEICHUS.

OTBeTCTBEHHBIN 3a OpraHu3anuio paboThl MO MPOQPHIAKTUKE KOPPYILUOHHBIX U MHBIX
IPaBOHAPYUICHUH B YUPEKICHUU YIOTHOMOYEH CIEIUTh 3a COONIONEHHEM BCeX TpeOOBaHMIA,
MPUMEHHUMBIX K B3aUMOJICHCTBUAM ¢ paOOTHUKAMH, KOHTPAareHTaMHU.

3.4.B mensx oOecrnedeHHs] MHTEPECOB CBOMX YUPEXKICHHEM MPOU3BOAUTCS OTOOD
KoHTpareHToB. [Ipouenypel Takoro ordéopa CTPOro IOKYMEHTHPOBAHBI M OCYIIECTBISIOTCS
OTBETCTBCHHBIMHM  JIOJDKHOCTHBIMHM  JIM[I[aMH HA OCHOBAaHWHM [PUHIUIIOB  Pa3yMHOCTH,
T00pPOCOBECTHOCTH, OTBETCTBEHHOCTH M HaJyIexkalied 3a00TinBocTH. PasMmerienue 3aka3oB U
UHBIC TIPOLEAYpPbl O0TOOpa OCYIIECTBIAIOTCS B IOJHOM COOTBETCTBUH C TpPeOOBaHHSIMHU
3aKOHOJATEeIbCTBA.

3.5.maBHpIMH 3amauyaMu  YUpPEKICHHUS SBIAETCS J1OOPOCOBECTHOE HCIOJHEHUE
00513aTeNbCTB U MOCTOSTHHOE YAYUIIEHHE KaueCTBa MPEIOCTABISIEMbIX YCIIYT.

B oTHOmIEHMAX HE JOMyCKAeTCs HCIOIB30BAHUE JIIOOBIX HETPaBOMEPHBIX CHOCOOOB
OpsIMO HWJIM KOCBEHHO BO3CHCTBOBaTH Ha MOTpeOuTeNel yciayr YUpexIeHUs ¢ IeNbo
MOJTYYEHHS] MHOM HE3aKOHHOM BBITOJIBI.

3.6. B Yupexnenuu He10myCTUMBI JIF00bIe (POPMBI KOPPYNLUU, PAOOTHUKH YUpEKICHUS
B CBOCH JIEATENLHOCTH 0053aHBI CTPOTO BBIMOJIHATH TPEOOBAaHUS 3aKOHOJATEIHCTBA U MTPABOBBIX
AKTOB O MPOTUBOACHCTBUU KOPPYIIIHH.

He nomnyckaercs oOecriedueHne pabOTHUKOB JIF0OOro poja NPUBWIETHSIMH, BPyYEHUE UM
MOJAPKOB WJIM MHBIX MOIHOIICHUN B 000 (popme, ¢ 1EeNbl0 MOHYXKIEHUS UX K BBITOJHEHHIO
BO3JIOKCHHBIX HA HUX (DYHKIIHH, UCIIOJIB30BAaHUS IMH CBOUX ITOJIHOMOYHUH.

Ecnu pabotHuka YupexIeHus: MpUHYKIAI0T MIPEJOCTaBUTh MePEeUUCICHHbIC HE3aKOHHBIE
BBITO/IBI, OH 00f3aH HE3aMEIJIUTENIFHO YBEAOMHTH 00 3TOM PYKOBOAMTENS YUpPEKICHUS IS
CBOEBPEMEHHOTO MPUMEHEHUsI HEOOXOAMMBIX MEp IO MPEAOTBPAIIEHUIO0 HE3aKOHHBIX AeHCTBUN
Y TIPUBJICUCHUIO HAPYIIUTEICH K OTBETCTBEHHOCTH.

3.7. B YupexaeHun He0MyCTUMO OCYIIECTBICHUE MOIIEHHUYECKOH NesTeIbHOCTH, T.€.
Tr000T0 AeicTBUS Wi Oe3MeicTBUs, BKIIIOYAsk MPEAOCTABICHHE 3aBEIOMO JIOKHBIX CBEICHHH,
KOTOpOE 3aBEeIOMO HJIM B CBS3M C Ipy0Oi HEOCTOPOXKHOCTbIO BBOJUT B 3a0IIyKIEHHE WU
IBITAETCS BBECTH B 3a0dyXKIEHHE KaKyO-THOO CTOPOHY C LENbI0 TONyYeHUs (HUHAHCOBOU
BBITO/IbI MJIM YKJIOHEHUS OT UCTIONTHEHUS 0053aTeNbCTBA.

3.8. B YupexneHnn HEIOMyCTUMO OCYIIECTBICHHE NEATEILHOCTH C HCIIOJIE30BAaHHEM
METOJIOB MPUHYKIEHUS, T.€. HaHEeCEHUs yllepOda WU Bpela, UM Yrpo3bl HaHeceHUs yiiepOa
WIN Bpe/ia MPsIMO WJIM KOCBEHHO JIF000H CTOPOHE, WIIM UMYIIECTB Y CTOPOHBI C HENBI0 OKa3aHUs
HENPABOMEPHOTO BIUSHUS Ha JCUCTBUS TaKOW CTOPOHBI. J[eATeNbHOCTh C HUCHOJIb30BaHHUEM
METOJIOB TPUHYKJIECHUS — 3TO MOTCHIUAIbHBIC WIH (DAaKTHUYECKHUE MPOTUBOIPABHEIC JIEHCTBUS,
Takhe KaK TeJeCHOE TMOBPEXKIECHUE WM TOXHIIEHHWEe, HaHEeCEHHE BpeJa HMYIIECTBY WU
3aKOHHBIM HHTEpEcaM C MENbI0 MOJyYeHHs] HEMPaBOMEPHOTO MPEUMYIIECTBA MM YKIOHEHUS
OT UCIIOJIHEHUS 0053aTeIhCTBA.

3.9. B YupexxneHnn HeIOIyCTHMO OCYIIECTBIICHHE JeSITeIbHOCTH Ha OCHOBE CrOBOpPA, TO
€CTh MEXIy JIByMsI MIU Ooliee CTOPOHAMH C ILIETbI0 JOCTHXKEHHUS HE3aKOHHOMW 11T, BKIIOYas
OKa3aHUE HEHAJICKAIIETO BIUSHUS HA JEUCTBUS IPYTOMl CTOPOHBI.

3.10. B YupexaeHnn HeIOMYCTUMO OCYIIECTBICHHE OOCTPYKIIMOHHON JesITeNLHOCTH, HE
JIOITyCKAeTCsl HAMEPEHHOE YHHUYTOXCHHWE MOKYMEHTAINH, (anbcuuKanus, W3MEHEHHE WIH
COKPBITHE JTOKA3aTeNbCTB JUIS pPaccleOBaHUs WIM COBEPIICHHE JIOKHBIX 3asSBICHHUI C IENBIO
CO3J1aTh CYIIECTBEHHBIE MPETSITCTBUS IS pacclieZIoBaHus, IpoBoguMoro Komuccunei mo sTuke,
CiIykeOHOMY TMOBEACHHUIO M YPETyJIMPOBAHUIO KOH(IUKTa WHTEpecoB. Takke He JOIMyCKaeTcs
NeSITeTTbHOCTh C UCTIOJIh30BAHUEM METOJIOB TPUHYXICHUS Ha OCHOBE CrOBOpa W/WIIM YTPO3BI,
IpecieJOBaHUe WIN 3allyTMBaHUe JII0OOH M3 CTOPOH C IIeNIbI0 HE MO3BOJIUTH € COOOMHUTH 00
U3BECTHBIX €f (haKkTax, MMEIOIIMUX OTHOIIEHHWE K TOMY WJIM HHOMY (DaKTy KOPPYHIIMOHHBIX



HeﬁCTBHﬁ pacciacaoBaHnO, COBCPUIACMBIC C ICIIBIO CO3/JaHU CYIICCTBCHHBIX HpeHHTCTBI/Iﬁ JJIL
paccicagoBaHuA.

4. ObpalueHue ¢ mogapKamMu

4.1.1lo OTHOmIEHHIO K TOAApKaM B YUpeXICHUU C(HOPMHUPOBAHBI CIEIYIOINE
NPUHIIXIBL: 3aKOHHOCTh, OTBETCTBEHHOCTh U YMECTHOCTb.

4.2. IlpenocraBieHne WM TONyYeHHUE TOAapKa (BBITOABI) AOIMYCTUMO, TOJIBKO €CIH 3TO
HE BJICUET JJISl OTyYaTessi BOSHUKHOBEHHS KaKuX-TH00 00S3aHHOCTEH U HE ABIISETCS YCIOBUEM
BBINIOJIHEHUS MOJTydaTesieM Kakux-nnoo nerictsuid. [IpemocraBienune wiM mojydeHue HMOAapKa
(MIpUBMJIETHH) HE JOJDKHO BBIHYKAATh PAOOTHUKOB TEM WJIM WHBIM 00pa3oM CKPBIBATh 3TO OT
PYKOBOAMTENEH U IPyTUX paOOTHUKOB.

4.3. Tlogapkamu cumTaercst 1r000oe 0€3BO3ME3THOE MPEAOCTABICHNE KAaKOKH-IMOO0 BEIIH B
CBSI3M C OCYIIECTBICHUEM YUPEKICHHEM CBOCH JEATEIHLHOCTH.

4.4. PaboTHMKAM CTpPOTO 3aIlpellaeTcsl IPUHUMATh NOJAPKHU (BBIFOJBI), €CIU ATO MOKET
HE3aKOHHO TMpPsIMO WJIM KOCBEHHO IOBIHMATH Ha OCYLIECTBICHHE pAaOOTHUKAMH CBOEH
JIeSTEIIbHOCTH WIU MOBJICYb JUIS HUX BO3HUKHOBEHHE JIOTIOTHUTEIILHBIX 0053aTEIIbCTB.

45.B cny4ae BO3HUKHOBEHHS JIOOBIX COMHEHHUH OTHOCHUTEIBHO JOIYyCTHMOCTH
OPUHATHS TOTO WM HMHOTO TOJapkKa, paOOTHUK 00s3aH coOOmUTh 00 STOM CBOEMY
PYKOBOJMTEITIO U CJICIOBATH €T0 YKAa3aHUSIM.

5. Heponyienue KOH(PIUKTA HHTEPECOB

5.1. PazButue morteHuuana pabOTHHUKOB SIBISETCA KIIOYEBOM 3ajgaueill pykoBoicTBa. B
CBOIO Oouepeb KIIYEBOH 3a1aueii pabOTHUKOB SBISIETCS CO3HATEIILHOE CIICIOBAaHHE MHTEpECaM
obmectBa. B YupexaeHuu He nomyckaercs KOH(IUMKT MHTEPECOB — IOJIOKEHUE, B KOTOPOM
JMYHBIE HHTEPECHl PaOOTHUKA IPOTUBOPEUYHIIN ObI MHTEPECaM OOIECTBA.

5.2. Bo wusbexxaHue KOH(JIMKTa UHTEPECOB, pPAOOTHUKU YUPEKACHUS ITOJDKHBI
BBITOJIHATH CIEAYIOLIUE TPEOOBAHNUS:

5.2.1. PaGoTHUK 00s53aH YBEJAOMHUTb PYKOBOJAUTENS O BBIIOJHEHUH MM pabOThI
110 COBMECTHUTEJIBCTBY HJIM OCYIIECTBICHUH WHON OIUTAYMBAEMON NESTEITHHOCTH;, BBITIOJTHEHUE
paboThl (OCYILECTBIIEHUE JEATEIBHOCTH) MOXET OBITh 3alpelleH0, B CIydae €cld Takas
JIOTIOJTHUTEIIbHAS 3aHATOCTh HE TO3BOJISIET PaOOTHUKY HaIUIEkKAIIUM 00pa3oM HCIIOIHSATh CBOU
00513aHHOCTH B Y UpEXKJICHUH;

5.2.2. PaboTHUK BIpaBe WCIONB30BaTh HMMYIIECTBO YUpexKIeHHs (B TOM YHCIE
000py/IOBaHNE) HCKIIOUYUTEIBHO B IIENAX, CBA3aHHBIX C BBIIOJIHEHUEM CBOEH Tpya0BOM
GYHKIUH.

6. KonpuaeHunaJibHOCTD

6.1. PaboTHrKamM VYuUpeIeHHUs 3alpemiaeTcss CooOmaTh TPEeTbUM JIMIIAM CBEICHUS,
MOJIyYEHHbIE UMH IIPU OCYIIECTBICHUHN CBOEH AESATENbHOCTH, 3a UCKIIIOUEHHEM CIIy4aeB, KOI/a
TaKue CBEJACHUS MyOJINYHO PACKPBITHI CAMUM YUPEKICHUEM.

6.2. [Tepenaua uHopmanu BHYTPU YUPEKICHHSI OCYIIECTBISETCS B COOTBETCTBUH C
MpoIeIypamMH, YCTaHOBJICHHBIMU BHYTPEHHUMH JOKYMEHTAMH.




