[Tpunoxenue 5
K npukasy aupexkropa MKV «l opapxus»
oT «24» Hosi0pst 2020 roga Ne 16-o1

IHoJi0:keHue
0 Mopsi/IKe yBeIOMJIEHUSI padoToAaTelIsl 0 CIyYasiX CKJIOHEHUsI Pa00OTHUKA K
COBEPLICHUI0 KOPPYNIUOHHBIX MPABOHAPYLICHUI UM 0 CTaBIIEeH U3BECTHOM
PadOTHUKY HH(OPMAIIHH O CJIYYASIX COBEPIIEHUSA KOPPYNIUOHHBIX
NpaBOHAPYLIEHU I
B MYHHIMIIAJIbHOM Ka3€HHOM yupeskaeHun ropoga Hosocudupcka
«HoBocHOMPCKMIT TOPOJCKOM apXUB)

[Tonoxenue o nmopsiike yBeloMIIeHUs paboToaarens (Jajnee- JUPEeKTopa) O CiIydasix CKIOHEHUs
pabOTHHKA K COBEPIICHHIO KOPPYIIIMOHHBIX MPAaBOHAPYIICHUI WK O CTAaBIICH M3BECTHOW paOOTHHUKY
uHbOpMalUU O CIydasx COBEpIICHUS KOPPYNLUOHHBIX NpaBoHapymeHui (nanee — Ilonoxxenue) B
MYHUIMIIAIILHOM Ka3eHHOM yupexeHuu ropoga HoBocubupcka «HoBocubupckuii roposicKoi apXuB
(manee — YupexnaeHnue) paspaboraHo B paMmkax peanusauuu DenepanbHoro 3akona ot 25.12. 2008
Ne 273-®3 «O npoTuBOAEHCTBHM KOPPYyNIHM» U METOAMYECKUX PEKOMEHJANMN 10 pa3padoTKe U
IOPUHATUIO OpraHu3alMsIMd Mep 1O NPEAYNPeXIECHUI0 M  MPOTHUBOACHCTBUIO  KOPPYILMH,
YTBEpKIEHHBIX MUHHCTEPCTBOM TPYy/1a ¥ COIMATIBHOM 3aIuThl poccuiickoit peaeparmu 08.11.2013 .

[TonoxeHnue onpenensieT MOCae10BaTeIbHOCTh AEHCTBUI paOOTHHUKA YUpexJIeHHs 10 Hojaue
yBemoMIIeHUsI, (popMy YBEIOMIICHHWS, MX Yy4YeT (PETHUCTpAlHIO), a TaKKe MOPSAOK HaIpaBICHUS
uHbOpMallUU O CIy4asX CKJIOHEHUS PAaOOTHUKOB YUPEKICHHUS K COBEPIICHUIO KOPPYMIMOHHBIX
MPaBOHAPYIICHUHA WM COBEPIICHUH KOPPYNIMOHHBIX IPABOHAPYIICHHA B IMPaBOOXPAHUTEIILHBIC
OpraHsbl JJis IPUHATHS Mep.

[TonoskeHne ycTaHAaBIMBAeT CIEAYIOLIYIO IIOCIEI0BATENbHOCTb, Xapakrep H  (opmy
YBEJIOMJICHUS JUPEKTOpa YUpexXJIeHUs O clydasX CKJIOHEHHs pabOTHMKA K COBEPIICHUIO
KOPPYIIIMOHHBIX MPABOHAPYIICHUH WM O CTaBIICH WM3BECTHOW pabOTHHUKY MH(GOpPMAIMH O CIydasx
COBEpPILIEHHSI KOPPYILMOHHBIX MPaBOHAPYIIECHUI

1. VBenomnienne paupekTopa YupexnaeHus o ¢akrax oOpaimieHuss B IENAX CKIOHEHUS
pabOTHHUKOB YUpeKICHUS K COBEPIICHUIO KOPPYILMOHHBIX PaBOHAPYIIEHUH (Jjajiee — yBeJOMJICHHE)
OCYIIECTBIISIETCS MUCBMEHHO MO (opme corjmacHo mnpuioxkeHuto Ne 1 myTem mnepengaudm €ro
YIOJIHOMOYEHHOMY paboToiaTeneM JOKHOCTHOMY JHUIYY YUpeXAeHus (Jlajee — yrnoJHOMOYEHHOe
JIMII0) WJIM HAIPABJIEHUSI TAKOTO YBEJOMJIEHUS 110 TIOYTE.

2. PaboTHUK YupexaeHus o0s3aH He3aMeUINTENIbHO YBEJOMUTh TUPEKTOpa YUpexIeHus: 000
BCEX clyyasx oOpalieHusi K HEeMy KaKuX-IMOO JIMIl B IEJNAX CKJIOHEHUS €ro K COBEPIICHHUIO
KOPPYILMOHHBIX NPaBOHAPYILICHHH.

B cnyuae HaxoxieHuss paOOTHHMKA YUpeXJIeHUS B KOMaHAMPOBKE, B OTIIYCKE, BHE MecTa
paboThl, OH 00s3aH YBEIOMHUTH AMPEKTOpa YUpPEeXIECHUS HE3aMeUIMTEIbHO C MOMEHTAa MPUOBITHS K
MecTy paboThl.

3. YBenomiieHHE JOJKHO COAEpKATh CIEAYIOLINE CBEACHUS:

- (hamunuIO, UMS, OTYECTBO, JOJKHOCTb, MECTO JKUTENIbCTBA U TeNe(OH JINia, HAlpaBUBILErO
YBEIOMIICHHUE;

- OIHMCaHue 00CTOATENBbCTB, MMPU KOTOPBIX CTAJI0 U3BECTHO O CIydasx oOpalieHus K paboTHUKY
VYupexxaeHus B CBSI3U C HCIOJHEHHMEM MM TPYAOBBIX OO0S3aHHOCTEM KaKMX-THOO JHIl B IIENsAX
CKJIOHEHHS €ro K COBEpILEHHUIO KOPPYNIMOHHBIX IpPaBOHApYLIEHWH (JaTta, MecTO, BpeMs, JIpyrue
ycnoBus). Ecnu yBenomieHue HampabisieTcs paOOTHUKOM YUpexXJIeHHs, YKa3aHHbIM B IyHkTe 10
Hactosmero IlomoxkeHusi, ykaspiBaercs GaMuius, HMs, OTYECTBO M JOJDKHOCTh pabOTHHKA
VYupexxaeHus, KOTOporo CKJIOHSIOT K COBEPIICHUIO KOPPYNIMOHHBIX MPaBOHAPYILIEHHIH;

- IoipOoOHbIE CBENEHUS O KOPPYHIMOHHBIX MPaBOHAPYLIEHUSX, KOTOpbIE JOJDKEH ObLI Obl
COBEPIIUTH paOOTHUK YUPEKIEHUS MO MPOChOe 0OPATUBIINXCS JIHIL;



- BCE HW3BECTHbIE CBeICHHS O (Qu3nyeckoM (FOPUIAMYECKOM) JIMIE, CKJIOHSIONIEM
K KOpPYIILIMOHHOMY IIpaBOHAPYILIEHUIO;

- croco0 M OOCTOSTENbCTBA CKJIOHEHHS K KOPPYNLMOHHOMY IIPABOHAPYLIEHHIO, a TAK¥Ke
uHpopmanuio 00 oTKaze (corjacuu) MPUHATH MPEJIOKEHHE JIMIA O COBEPIICHUH KOPPYIIHOHHOTO
IIPaBOHAPYIIECHUS.

4. YBenoMJICHHS TOJUIeKAT 00s3aTeNbHON perucTpalii B CIEHUAIBHOM XKypHaje, KOTOPBIH
JOJDKEH OBbITh MPOLIMT W IPOHYMEpPOBAaH, a TAKKE 3aBEPEH OTTUCKOM Ie4aTh YUpeKICHHUS.
[MpumepHas cTpyKTypa *KypHaia npuiaraercs (npuiioxenue Ne 2).

Benenue )xypHana B YUpexACHUH BO3JIaraeTcsl Ha YIIOJIHOMOYEHHOE JIULIO.

5. YII0OJJTHOMOYEHHOE JIMIIO, IPUHSBILIEE YBEAOMIIEHHE, [IOMUMO €TI0 PETUCTPALUU B JKypHAJE,
00513aHO BbAATH PAOOTHUKY YUpEkKAEHUS, HAlpaBUBILIEMY YyBEIOMJIEHHE, IO POCHUCH TaJOH-
YBEIOMJIEHHE C YKa3aHUEM JaHHBIX O JIMIlE, NPUHSABLIEM YBEJIOMIIEHUE, JAaT€ U BPEMEHHU €ro
IIPUHATHSL.

TajloH-yBEeJOMJIEHME COCTOUT W3 JBYX 4YacTeW: KOpeIllKa TaJOHa-yBEJAOMJIEHMsI M TaJOHa-
yBemomiteHus (npuiaoxenne Ne 3).

[Tocne 3amosiHEHUsT KOPELIOK TaJlOHA-YBEJOMJICHHS OCTAETCA y YIOJIHOMOYEHHOrO JIMIa, a
TaJIOH-yBEeIOMJIEHHE Bpy4aeTcsi paOOTHUKY YUpEeKICHUs, HAIIPaBUBILEMY YBEJOMJICHHUE.

B ciydae ecnum yBeJOMIIEHHME MOCTYNWIO IO IIOYTE, TaJOH-yBEIOMJICHHE HAIPaBIISAETCS
paboTHUKY YupexKIeHHs, HalPpaBUBIIEMY YBEJIOMIICHHUE, MO MTOYTE 3aKa3HBIM IMHCHMOM.

OTrka3 B perucrpalMu yBEAOMIJIEHMs, a TaKKe HEBblIaya TaJOHA-yBEIOMIICHHUS
HE JI0NyCKaeTcs.

6. KoHduneHunanbHOCTh MONTy4YEHHBIX CBEIEHUI o0ecrnieunBaeTcss paboToAaTeneM Ui Mo ero
MOPYYEHHUIO YIIOJHOMOYEHHBIM CTPYKTYPHBIM NOJIpa3AeieHUEM Y UpeKICHUS.

7. Opranuzanusi MPOBEPKU CBEICHMH O Ciydasx oOpalieHus K pabOTHHUKY YUpexaeHUs B
CBSA3M C KCIIOJHEHHEM TPYJOBBIX OOSA3aHHOCTEM KakuX-1MOO JIMI[ B LEISIX CKIOHEHHS €ro K
COBEPILIEHHUIO KOPPYNLUMOHHBIX MPaBOHAPYIIEHUI UM O CTABLIMX M3BECTHBIMU (hakTax oOpalleHus K
WHBIM pa0OTHHKaM YUPEeKICHUS KaKUX-TUOO JHUII B MENAX CKIOHEHUS HMX K COBEPIICHHUIO
KOPPYILMOHHBIX IPaBOHAPYIIEHUN OCYLIECTBISAETCS YIOJHOMOYEHHBIM JIMIOM YUpEKICHHUS IO
MOPYYEHHUIO JUPEKTOpa YUpexKACHHUs MyTEeM HalpaBieHUs] YBEIOMIIEHUH B OpPTraHbl IPOKYpPaTypbl
Poccuiickoit @eneparun, opransl BHYTpeHHUX jaen Poccuiickoit @enepanum, opransl (eaepaibHON
CITy>O0BI 0€30IMMacCHOCTH, MPOBEACHHUS Oecen ¢ PaOOTHUKOM YUpEeXICHUs, MOJaBIINM YBEIOMJICHHE,
yKa3aHHBIM B YBEJIOMJICHUM, TOJIy4€HHUs OT pPabOTHHKA YUPEKICHUs IMOSCHEHUS IO CBEJCHUSM,
U3JI0’KEHHBIM B YBEJOMJICHUH.

8. YBenoMieHHE HampaBiseTCsl JUPEKTOPOM  YUpeXJEHUs B OpraHbl IPOKYpaTypsl
Poccuiickoit @enepanun, opransl BHyTpeHHUX aen Poccuiickoit @enepanuu, opransl (eaepaibHON
ciryk0bl Oe3zomacHocTH He mo3aHee 10 aHeH ¢ jnaTel ero perucTpanuu B xkypHaie. Ilo pemeHuto
TUPEKTOpa YUpeXIeHHs YBEIOMJIEHME MOKET HaNpaBlsATbCA KaK OJHOBPEMEHHO BO BCe
MIEPEUUCIICHHBIE TOCYAAPCTBEHHBIE OpraHbl, TAK U B OJUH U3 HUX 110 KOMIIETEHIIUH.

B cnyuae HampaBieHMs yBEAOMJIEHHMS OJHOBPEMEHHO B HECKOJBKO (eaepanbHbIX
TOCYJapCTBEHHbIX OPraHoOB (MX TEPPUTOpUAIbHBIE OpraHbl) B CONPOBOJUTEIBHOM IHCHME
MIEPEUUCIISIFOTCS BCE aJIpecaThl C YKa3aHUEM PEKBU3UTOB UCXOMASIINX MHCEM.

9.IlpoBepka cBeneHMH O choyyasx oOpaiieHuss K paOOTHUKY YUpexXIEeHHsS B CBS3U
C MCTIOJITHEHUEM TPYIOBBIX 00sI3aHHOCTEN KAaKMX-THOO JIMI[ B LENSX CKJIOHEHHS €ro K COBEPILEHUIO
KOPPYILMOHHBIX TPAaBOHAPYUIEHUH WJIM O CTaBIIMX M3BECTHBIMHM (pakTax oOOpamieHHss K WHBIM
paboTHUKaM YupexkIeHUs KaKuX-TU0O0 JIMI B LEISIX CKIOHEHMSI UX K COBEPUICHUIO KOPPYMIIMOHHBIX
IIpaBOHApYILIEHUI MPOBOAMTCS OpraHaMu HpoKyparypbl Poccuiickoit @Penepauuu, opraHamu
BHyTpeHHUX jen Poccuiickoit ®eneparuu, opranamu ¢eaepanbHON  CyXObl  0€30MacHOCTH
B COOTBETCTBUU C 3aKOHOAATeNbCcTBOM Poccuiickoii denepanun. Pe3yabTaTsl IpoOBEpKU TOBOJATCS 10O
JTUPEKTOPA YUpEKICHNUS.

10. PaGotHuK VYupexaeHHs, KOTOpPOMY CTajO H3BECTHO O ¢akTe oOpamieHuss K HHbIM
paboTHUKaM YUpexIeHUs B CBSI3U C UCIIOJHEHUEM TPYIOBBIX 0043aHHOCTEN KaKUX-THOO0 JIMII B LIEJAX
CKJIOHEHHMS HX K COBEpIICHHIO KOPPYNLHUOHHBIX MpPAaBOHAPYIICHUH, BIpaBe YBEAOMIATH 00 3TOM
JUPEKTOpa YUpPEkKACHUS B NTOPSIKE, AaHAJOTMYHOM HACTOSIIUM PEKOMEHIALUAM.



11. T'ocynapcTBeHHass  3amuTa paOOTHUKA  YUPEKIEHHUS, YBEIOMHBIIETO  JUPEKTOpA
VYupexxaeHus, opransl MPOKypaTypsl WIK JpyTryUe TOCYAApCTBEHHbIE OpraHbl O (hakTax oOpaleHus B
[EJIAX CKJIOHEHHS €ro K COBEPIICHHIO KOPPYIIIMOHHOTO NpaBOHAPYIICHUs, O (pakTax oOpamieHus K
MHBIM paOOTHUKAM YUPEKACHHUS B CBA3H C UCIIOJHEHUEM TPYIOBBIX 00S3aHHOCTEH KaKUX-JIMOO JIMIL B
[EJIAX CKJIOHCHUS MX K COBEPIICHUIO KOPPYIIIMOHHBIX MPABOHAPYIICHHH, B CBSI3U C €0 y4acTHEM
B YIOJIOBHOM CYAOIIPOU3BOACTBE B KAa4YCCTBC MHNOTCPIICBIICIO WX CBUACTCIIA 06eCHe‘-II/IBaeTCSI B
MOpSZIKE M Ha YCIOBUAX, yCTaHOBIIEHHBIX DenepanbHbiM 3akoHOM «O rocynapCTBEHHOW 3aluTe
MMOTCPIICBUINX, CBHI[GTCHCﬁ " UHBIX YYaCTHUKOB YI'OJIOBHOI'O CYJAOIIPOU3BOACTBA).

12. lupektopoM YUpekIeHHs NMPUHUMAIOTCS MEpbl IO 3alliuTe pPa0OTHHKA YUPEKICHHS,
YBEJIOMUBILIETO €r0, OpraHbl MPOKYpaTypbl WM JAPYrHE TOCyJapCTBEHHBIE OpraHbl O (akTax
oOpamieHusl B LENAX CKIOHEHHUS €ro K COBEPIICHUIO KOPPYNIIMOHHOTO MpaBOHApYIICHHS, O (aKkTax
oOpamieHuss K UHBIM paOOTHHKAM YUpeXJCHUS B CBS3U C UCIOJHEHHWEM TPYAOBBIX 00s3aHHOCTEH
KaKHX-JTMOO JIUII B I[EIISIX CKIOHEHHS MX K COBEPIICHHIO KOPPYIIIMOHHBIX MTPABOHAPYIICHHIA, B YaCTH
obecrieueHrss Pa0OTHUKY YUPEeKICHHS TapaHTUH, MPEIOTBPAMAIONINX €ro HEmpaBOMEpPHOE
YBOJIHEHHE, MEPEBOJI Ha HWKECTOAIIYIO JOJDKHOCTh, JIMIICHHE WM CHU)KCHUE pa3Mepa MPEMHH,
INEepeHOC BpPCMCHU OTIIYCKa, IMPUBJICUYCHUC K I[I/ICHHHHHHapHOﬁ OTBCTCTBCHHOCTH B IICPUO[]
paccMOTpEHHS TPECTABICHHOTO PAOOTHUKOM Y UpEXkKICHHUS YBEIOMIICHUSI.



[Tpunoxenne Ne 1

(®.1.0., 10KHOCTD JUPEKTOPA)

(HaMeHOBaHUE YUpEKICHU)

Ot
(®.1.0., nomxKHOCTh paOOTHUKA,
MECTO JKHTEJIbCTBA, TeJe(OoH)
YBEJOMJUEHHUE

0 ¢akTe oOpaleHHus B LEJSAX CKIOHEHUs] pa0OTHHKA
K COBEpPIIEeHHI0 KOPPYNIIHOHHBIX MPaBOHAPYIIEH Uil

Coob111aro, 4To:
1.

(OHI/ICEIHI/IC O6CTOHTCJ’IBCTB, IMPpU KOTOPHIX CTAJIO U3BECTHO O ClIydadaXx O6paH_[eHI/IH

K paOOTHUKY B CBSI3H C HCIIOJTHEHHEM UM TPYAOBBIX 00sI3aHHOCTEH

KaKHX-JTMOO JIUII B LEJISAX CKIIOHEHUS €T0 K COBEPIIECHUIO KOPPYIIIMOHHBIX TPABOHAPYIICHNN )

(mara, Mmecto, BpeMsi, Ipyrue yCIOBHsI)

2.
(mozpoOHbBIE CBEICHNUS O KOPPYNLIMOHHBIX MPAaBOHAPYIIEHUSIX, KOTOPbIE JOKEH ObLT OBl
COBEpUINTD
pabOTHUK 1O MPOChOE OOPAaTUBLINXCS JIHIL)

3.
(Bce M3BECTHBIC CBEICHUSI O (PU3NIECKOM (FOPUANYECCKOM) JTUIIE,
CKJIOHSIIOIIEM K KOPPYIIIMOHHOMY ITPaBOHAPYLIEHHIO)

4.

(cioco6 1 0OCTOATENBCTBA CKIIOHEHUS K KOPPYIIIMOHHOMY IPAaBOHAPYIIICHHUIO



(moxkyt, yrpo3a, oOMaH u T.11.), a TaKkke nHpopmanus o0 0TKaze (corjaacumn) NpUHATH

MIpeIJI0KEHHUE JIMIA O COBEPUICHUH KOPPYIIIMOHHOTO MPaBOHAPYIICHHUS)

(mara) (moamucek) (vHUIMATB U haMuITHS)



KYPHAJI

[Tpunoxenne Ne 2

perucrpanmuun yBeHOMJIeHHﬁ 0 (l)aKTaX oﬁpameﬂnﬂ B IIEJIAX CKJIOHCHUA

PadoOTHUKA K COBEPIICHUI0 KOPPYINUMOHHBIX PABOHAPYIIEHU

(HaMeHOBaHUE YUpeKICHU)

Howmep, nara CaeneHus 0 pabOTHUKE, HAPABUBIIEM YBEIOMIICHUE
BEJIOMJICHUS OKYMEHT
Y JIOKY S ®.1.0. nuna,
Ne (Yka3bIBaeTcs YAOCTOBEPAIOILIUN . Kparkoe conepxxanue
KOHTaKTHBIN MIPUHSBILIETO
n/m HOMED U J1aTa ®.1.0. JUYHOCTh — NACIOPT JOJKHOCTh YBEJOMIICHHS
NS HOMep TenedoHa YBEJIOMJICHUE
TaJoHa- rpaxaanuHa Poccuiickoit
yBEJIOMIICHHS]) denepanuu




[Tpunoxenue Ne 3

TAJIOH-KOPELIIOK TAJIOH-YBEJJOMJIEHUE
Ne Ne
VYBenomiieHre IPUHATO OT YBepomiieHre MpUHATO OT
(®.1.0. paboTHHKA) (®.1.0. paboTHHKA)
Kpatkoe coneprkanue yBe1OMIICHHS Kpartkoe conepxanue yBe1oMIeHUS

YBegomiieHue NpUHSITO:

(IIOANKUCH U AOJDKHOCTB JIMLA, TIPHHSBLIETO (®.1.0., 1omKHOCTD HIIA, TPUHSBILETO
YBEJIOMIICHHE) YBEIOMJICHHE)
« » 20 T (romep no XKypHaiy)
« » 20 T

(moamuch IuUIa, MOJTY4YHUBILEro TaJIOH-
YBEJIOMJICHHE)

(moamuch pabOTHUKA, TPUHSBIIETO
« » 20 r YBEJIOMJICHHE)




