M3PUA rorogA HOBOCUBUPCKA

NMOCTAHOBJIIEHUE
oT 24 mapTa 2020 r. N 1035

06 ADMUHUCTPATUBHOM PEIMAMEHTE NMPEQOCTABJIEHUA
MYHULIMNANIbLHOW YCITYTU NO O®OPMITEHMIO U BbIOAYE
MWUKPOIMPOLIECCOPHOU NMJIACTUKOBOW KAPTbI "COLIMAIIbHAA KAPTA"

Cnncok N3MEeHSIIOLLMX JOKYMEHTOB
(B pea. noctaHoBneHuss Mapum r. HoBocnGupcka
oT 27.06.2022 N 2205)

B uensx obGecnevyeHus AOCTYNHOCTM M KayecTBa NpedoCTaBMEeHMS MyHUUMNANbHOW YCrnyru, B
cootBeTcTBUN C DdegepanbHbiMM  3akoHamm oT 06.10.2003 N 131-®3 "O6 obwux npuHUMnax
opraHusaumm MecTHOro camoynpaeneHust B Poccunckon Pepepaummn”, ot 27.07.2010 N 210-03 "O6
opraHu3aumm npegocTaBieHNsl rToCy4apCTBEHHbIX U MYHULMMAMNbHbLIX YCAyr', NOCTaHOBIEHUSIMU M3puUn
ropoga Hosocubupcka ot 30.01.2012 N 613 "O6 ytBepxaeHun lNMopsaka pa3paboTku M yTBEpPXKOEHUS
aAMWHUCTPATMBHBIX PerfnaMeHToB NpefoCcTaBneHns MyHuuunanbHbix yenyr”, ot 28.06.2012 N 6309 "O6
yTBepxxaeHun NMopsigka odhopmIieHUs U BbliAaun MUKPONPOLIECCOPHON MracTukoBow kapTbl "CoumanbHas
KapTa", pyKoBoACTBYsiCb YCTaBoM ropoga HoBocmbupcka, NoCTaHOBMSAHO:

1. YTBEepauTb agMUHWUCTPaATUMBHBLIA pernameHT npegoCTaBneHus MyHUMUUNanbHOW ycnyrm no
0hOpPMMEHNIO 1 BblAavye MUKPONPOLIECCOPHOW NacTUKOBOW kapThl "CounansHas kapta" (npunoxexue).

2. MpusHaTb yTpaTMBLIUMU CUAY:

nocrtaHoeneHne mapun ropoga Hosocubupcka ot 15.08.2014 N 7354 "OO6 yrtBEpXOeHUU
agMUHUCTPaTUBHOTO pernameHTa nNpegocTaBnieHnss MyHULMNAnIbHOW YCryrn no oOpMAEHNO 1 Bblaadve
MUWKPOMNPOLLECCOPHOW NnacTnkoBom kapTel "CouunansHas kapta";

NyHKT 41 noctaHoBneHnss mapum ropoga Hoeocubupcka oT 31.05.2017 N 2496 "O BHeceHuu
U3MEHEHWA B OTAENbHblE MNOCTAHOBMEHUA M3pun ropoga HoBocmbupcka B CBA3W C MPUHATMEM
depepanbHoro 3akoHa o1 28.12.2016 N 471-®3 "O BHeCeHWM WU3MEHEHWA B OTAENbHbIE
3akoHofdaTtenbHble akTbl Poccunckon Pepepaumm 1 NPU3HAHMK  YTPATUBLUMMW  CUNY OTAEMbHbIX
NONOXeHN 3akoHoAaTenbHbIX akToB Poccuickon depepaummn’;

KoHcynbTaHTlM0C: npumeyaHue.
B odwumanbHOM TekcTe AOKyMEHTa, BMOUMO, AONYyLleHa onevyaTka: MOCTAaHOBMEHME MIpun T.
HoBocubupcka N 4258 nsgaHo 13.09.2017, a He 13.02.2017.

nyHkT 17 nocTtaHoBneHuss mapum ropoga Hosocubupcka oT 13.02.2017 N 4258 "O BHeceHun
U3MEHEHNN B OTAENbHbIE MOCTaHOBMEHUA M3apum ropoda Hosocmbupcka B CBA3M C usgaHnem Ykasa
MpesugeHTa Poccuiickon ®epepaumm ot 05.04.2016 N 156 "O coBepLUeHCTBOBAHUM rOCYAapCTBEHHOIO
yrnpaBnenuss B cepe KOHTpons 3a o60poTOM HapPKOTUYECKMX CPeACTB, MCUXOTPOMHbIX BELLECTB M UX
NpPeKkypcopoB U B chepe murpaumm”.

3. [enapTameHTy no couuanbHOM MonuTUKe Mapum ropoga Hosocubupcka pasmecTuTb
aAMWHUCTPATMBHBIA perraMeHT npeaocTaBneHus MyHULMNanbHOW YCrnyrn no oopMIIEHNIO N Bblaade
MUWKPOMNPOLLECCOPHOW NnacTnkoBomn kapTel "CoumanbHas kapTa" n nHyo MHgopMaLuio 0 npeaocTaBneHmm
MYHUUMMANbLHON ycnyrm Ha odwuumanbHOM cante ropoga Hosocubupcka B MHAOPMALMOHHO-
TEeNeKOMMYyHVKaUNOHHOW ceTu "VIHTepHeT", obecneynTb CBOEBPEMEHHYIO akTyanusauuio pasmeLlaemon
WHopmaunn.

4. [enapTameHTy WH(OPMALMOHHOMW MNONUTUMKM Mapum ropoga HoBocubupcka obecneunTb
onybnukoBaHne NOCTaHOBIEHNS.

5. KoHTpornb 3a MCnonHeHWeMm MnOCTaHOBMEHUS BO3MOXWTb Ha HavanbHUKa AenapTameHTa no
coumanbHoOn nonuTnke mapum ropoga Hosocmbupcka.

Map ropoga Hoeocubupcka
A.E.NOKOTb



MpunoxeHue

K NOCTaHOBIEHWNIO

Mapuu ropoga Hosocmnbupcka
oT 24.03.2020 N 1035

AD,MVIHVICTPATI/IPHbIVI PEFMMAMEHT
NMPEAQOCTABIEHMA MYHULIMNAIIBHOWM YCITYTX NO O®OPMITIEHMIO U BbIAAYE
MUKPOMNPOLIECCOPHOMU NMITACTUKOBOW KAPTbI "COLIMANIbHAA KAPTA"

CnMcoK N3MEHSLWNX JOKYMEHTOB
(B pea. noctaHoBneHus Mapun r. HoBocubupcka
oT 27.06.2022 N 2205)

1. O6LwmMe nonoxeHus

1.1. ADMMHUCTPATUBHBIA pernameHT NpegocTaBieHnsa MyHUUMNANbHOM YCAyrn No 0OpPMIIEHUIO U
BblJa4ye MMUKPONPOLIECCOPHOW MnacTukoBow kapTtbl "CoumanbHas kapta" (danee - agMUHUCTPaTUBHbLIN
pernameHT) paspabortaH B cootBeTcTBUM ¢ DPegepanbHbiMu 3akoHammn oT 06.10.2003 N 131-03 "O6
06LWKMX NpMHUMNAax opraHu3aumm MecTHoOro camoynpasneHus B Poccunckon ®egepauun”, ot 27.07.2010
N 210-®3 "O6 opraHu3aumvM NpegocTaBreHns rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr' (ganee -
®epepanbHbin 3akoH N 210-93), YctaBom ropoga HosBocubupcka, NOCTaHOBAEHUAMW M3Ipuu ropoga
Hosocubupcka ot 30.01.2012 N 613 "O6 yrBepxgeHun [lopsgka paspaboTku u  yTBepXKOeHWs
aAMWHUCTPATMBHBIX PerfaMeHToB NpefoCcTaBneHns MyHuuunanbHbix yenyr”, ot 28.06.2012 N 6309 "O6
yTBepxxaeHun MNMopsigka odhopmIieHUs U BblAaun MUKPONPOLIECCOPHON MiacTukoBon kapTbl "CoumanbHas
KapTa".

1.2. AOMMHUCTpaATMBHBIA pernaMeHT ycTaHaBnuMBaeT MOPSAOK W CTaHAapT MpefocTasrneHus
MYHUUMMNANBHON YCNyrm no Oo(OpMIEHN0 WM Bblgavye MUKPOMPOLIECCOPHON NMacTUKOBOW KapTbl
"CoumnanbHas kapta" (ganee - MyHuuMnanbHas ycnyra), B TOM 4YMCMe B 3MeKTPOHHOW opme C
ucnonb3oBaHneM enepanbHOW rOCyAapCTBEHHON WHMOPMAUMOHHOMW cucTembl "EguHbIin  nopTan
rocyaapCTBEHHbIX N MyHUUMNanbHbIX ycnyr (pyHkumin)" (ganee - EAMHBIN nopTan rocyaapCTBEHHbIX U
MYHUUMMAMNbHBLIX YCNYr) N MHPOPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTu "UHTepHeT", ¢ cobniogeHmem
HOpM 3akoHofaTenscTBa Poccunckon degepaunm o 3alumMTe NepcoHarnbHbIX AaHHbIX, @ Takke CocTas,
nocnegoBaTenbHOCTb U CPOKM BbINOMHEHMS aAMWHUCTPaTMBHBIX Npoueayp, TpeboBaHMsA K NOpsaKy WX
BbIMONHEHNS, (POPMbl KOHTPOMS 3a MWCMOfHEHMEM aAMMWHWCTPATUBHOIO pernameHTa, gocyaebHbin
(BHecynebHbIN) nopsagok  obxanoBaHuWs pelweHuin u - genctBui  (6e3gencTeusa) Mapun  ropoga
HoBocubupcka (manee - mapus), NpegoCTaBnsoWwen MyHUUMNanbHyl YCryry, rocygapCTBEHHOro
aBTOHOMHOro y4ypexgeHus Hosocunbupckon obnactn "MHOroyHKUMOHANbHLIN LIEHTP OpraHusaumm
NpefocTaBneHns rocygapCcTBEHHbIX U MyHUUMNanbHbIX ycnyr Hosocmbupckon obnactn" (ganee - F'AY
"M®LL"), a Takke UX AOMKHOCTHBLIX NAL, MYHULMNAMNbHbLIX CRYXKaLux, paboTHUKOB.

1.3. MyHuuunanbHas ycnyra npegoctaBnseTcd (U3NYeckMM nuvuam, NpoXMBAKLWKMM B ropoae
HoBocnbupcke, OTHOCALLMMCS K KaTeropusiM, ykasaHHbIM B MyHKTax 1 - 14.1, 16, 17 nepeyHsa KaTeropun
rpaxgaH, MMeLLMX NpaBo Ha NpuobpeTeHne eQuHOro coumansHOro Npoe3gHoro buneTta Ha TeppuTopUK
HoBocunbupcko obnacTtu, yTBepXAeHHOro nocraHoBneHnem ybepHatopa HoBocubupckoi obnactu ot
03.09.2010 N 271, nepeyHe KaTeropun rpaxgaH, NpoxusawLlwmx B ropoge Hosocubupcke, nmeroLmx
NpaBO Ha EXeMEeCAYHYI [EHEeXHyl BbiNfaTy Mpu onnate npoe3ga B OOLWECTBEHHOM TOPOACKOM
TpaHcnopTe, YyCTAHOBMIEHHOM MOCTaHOBMNEHNEM M3apuu ropoga Hoeocubupcka ot 02.11.2012 N 11111
(Danee - 3agBuTenb).

2. CTaHpapT npeAoCTaBeHUs MyHULMNANbHOM YCIyru

2.1. HaumeHoBaHVMe MyHMLMNANLHOW YCAyrn: OgOpMIeHne U Bbldaya MUKPONPOLLECCOPHON
nnacTtukoBou kapThl "CouunansHas kapTa".

2.2. MyHuuunanesHas ycnyra npefoctaBnsieTcs Mapuen.



Mpouenypa npenocTaBneHMst MyHUUMNANbHOW YCNyrM OT WMMEHM MIpUKM  OCyLLecTBhsieTcs
AenaptaMeHTOM MO couuanbHOW NonuTuke Mapum ropoga HoBocubupcka, genapTameHTOM CBSA3W U
WHpopmaTmsaumm mMapum ropoga Hoocmbupcka, agMUHUCTpPaUUSIMU panoHOB (OKpyra Mo panoHam)
ropoga Hoocubupcka (ganee - agmumHucTpaums). OpraHu3aumio NpefoCcTaBneHUs MYHUUMMANbHON
ycnyrm B JdenapTaMeHTe Mo couuwanbHOW MNonuMTuKe mapum ropoga HoBocumbupcka ocyuiecTBnseT
yrnpaBrneHne couuanbHOM MOoAAEepXKKM HaceneHuss Mapum ropoga Hosocmbupcka (oanee - ynpaeneHue
coumanbHOM MNOAAEPXKKW HaceneHwusl), B [AenapTaMeHTe CBs3M M MHopmaTMsauum Mapuu ropoga
HoBocubupcka - ynpaesneHve mHdopmaTusauum mapum ropoga Hosocubupcka (ganee - ynpasneHue
WHdopmaTmM3aumm), B agMUHUCTpaLUN - OTAEN COLManbHOM MOOAEPXKKM HaceneHus agMUHUCTpaLmu
(oanee - oTgen coumanbHON NOAAEPXKKM HAaceneHus).

Mprem 3asaBNeHMs 1 OOKYMEHTOB AN NpeaoCTaBMneHuUs MyHULMNANbLHOW YCnyru, B TOM 4Yucrne B
nopsiake, yctaHoBneHHoMm ctatben 15.1 depepanbHoro 3akoHa N 210-93, ocywecternsieTcs Takke [AY
IIMQLl“.

2.3. PesynbTaToM npegocTaBneHns MyHUUMNanbHOW YCryru siIBNSieTCA U3roTOBMEeHWe U Bblgaya
3a8BUTEN0 MUKPONPOLLECCOPHOM NnacTukoBon kapThl "CounanbHas kapta" (ganee - CouunanbHas kapTta)
nnbo oTka3 B NpeaoCTaBrneHMU MYHULMMNAanbHOW YCAYrM MO OCHOBAHUSAM, NPedyCMOTPEHHbIM MYHKTOM
2.14 agMUHUCTPaATUBHOIO pernameHTa.

Mpn BbIGOPE NMMUTHON hOpMbI Npoe3da AoNonHUTENbLHO K CounanbHON KapTe 3asBUTENiO NO ero
XenaHuo odhopmnsieTca MukponpoueccopHasa nnactukoasi kapta "MIK-guckoHT" (ganee - kapta MIMK-
OWCKOHT), B 3TOM Chny4ae pes3ynbTatoM nNpeaocTaBneHns MYHUUMNANbHOW YCryrn SABnsieTcs
n3rotoBneHne u Bblgada 3agsutento CouumanbHom kapTol, kapTbl MIK-gnckoHT nmMbo oTka3 B
NpegocTaBNeHUN  MYHULMMANbHOM  YCAYrM MO OCHOBAHMAM, MNPEeAyCMOTPEHHbIM nyHKToM  2.14
agMWHUCTPaTUBHOTO pernameHTa.

OTka3 B npedocTaBfieHUn MyHMLMNANbHOW yCcryrn odopMIsieTcsl yBedoMiieHneM o6 oTkase B
npeaocTaBneHM MyHULMNanbHon ycnyru (danee - yBefomreHue o6 oTkase), B KOTOPOM yKa3blBalOTCS
OCHOBaHMWSA ON8 OTKasa.

2.4. Cpok npegocTaBneHns MyHuumMnansHom ycnyru - 50 gHen co gHS perncrTpauum JOKYMEHTOB.

2.5. lNepeyeHb HOpMATMBHbIX NMPaBoOBbLIX akToB Poccunckon deaepaumm, HoBocmbupckonm obnactu
W  MyHMUMNanbHbIX NPaBOBbIX akToB ropoga HoBocubupcka, perynupylolumx npeaocTaBneHve
MYHULUMMANbLHON YCRyr, C yKasaHueM WX PEKBM3UTOB W MCTOYHUKOB OMUUManbHOro onybrvkoBaHus
pasmeljaetca  Ha  odmumanbHom  camte  ropoga  Hosocubupcka B MHGOPMALMOHHO-
TenekoMMyHukaumoHHon cetn "WHtepHeT" (http://novo-sibirsk.ru, http://HoBoCHBMpCcK.pd) (oanee -
odmumanbHbI cauT ropoga Hosocubupcka), B degepanbHOn rocygapCTBEHHON WHEOPMALMOHHON
cucteme "®degepanbHbli peecTp rocyaapCTBEHHbIX WM MyHMUMNanbHbIX Yycnyr (dyHKuun)" (nanee -
dedepanbHbn - peecTp) M Ha EavMHOM nopTtane rocygAapCTBEHHbIX W MYHUMUMMAmNbHbIX — YCryr
(www.gosuslugi.ru).
(B pea. noctaHoBneHus mapum r. HoBocubumpcka ot 27.06.2022 N 2205)

2.6. [okymeHTbl, HeobxoduMMble ANA MNpegoCTaBNeHWs MYHWUMNAnbHOW YCnyru, nogarTcs B
nMcCbMeHHOW dhopme:

Ha GyMaxHOM HOcCUTENe NUYHO B aAMUHUCTPALUIO, OTAEN coumarnbHON Noaaep>KKN HaceneHus unm
FAY "M®L" nnbo noyToBbIM OTNPaBiEHNEM MO MECTY HAaXOXOEHNUS aaMUHUCTpaLuK;

B 9MEKTPOHHOW chopMe nocpeacTBOM EAuMHOro noprana rocyfapCTBEHHbIX M MyHMUMNANbHbIX
ycnyr.

Konun OOKYMEHTOB NpUHMMAKTCA nNpun  ycrnoBun UX 3aBepeHna B COOTBETCTBUM C
3aKoHOAaTeNbCTBOM 10O, npn OTCYTCTBUM TaKOro 3aBepeHud, - C npeabasleHnemMm noasIMHHUKOB
OOKYMEHTOB.

Mpu npencTaeBneHnM OOKYMEHTOB Yepe3 EAuMHbLIN nopTan rocyaapCTBEHHbIX M MyHULMNANbHbIX
ycryr OOKYMEHTbI NpeacTaBnsaiTcs B (POPME SMNEKTPOHHbLIX AOKYMEHTOB, MOAMUCAHHBLIX SNEKTPOHHOW
NoAnuCbIo, BUA KOTOPOW NpegycMOTPeEH 3akoHoaaTenscTBoM Poccuickon ®egepaumu.

2.7. Ona npepocTaBneHuUst MyHUUMNANbHOW YyCrnyru 3assutenb (NpeacTaBuTeNb 3asiBUTENS)
npeacTaBngaeT cnefyroLine JOKYMeHThbI:

3adABlieHne Ha Od)OpMJ'IeHI/Ie N Bblaauvy CoumanbHon KapTbl Mo o6pa3u,y CornacHo npunoXeHuro 1K



aAMWHUCTPATMBHOMY pernameHTy (npu obpalleHnn 3asBuTens (npeacraBuTens 3asBuTens) B oTAen
coumanbHon nogaepxku Hacenexwms nnm FAY "MoL" dopmmnpyeTcsa cneumanMcTom otaena counanbHOn
noaaepXXkn HaceneHusi, OTBETCTBEHHbBIM 3a Npuem foKyMeHToB, unn FAY "MOL" camocTosaTenbHO, npu
HanpaBneHUn 3asBfEHWNsi MOYTOBBIM OTMPAaBIEHMEM WMNW B 3NIEKTPOHHOW hOpME C WMCMONb30BaHMEM
EgovHoro noprtanma rocygapCTBEHHbIX W MyHUAUMNAnbHbIX  YCNYr - 3anofiHAeTCs  3asiBUTENEM
(mpegcTaBuTenem 3asBUTENSs1) CAMOCTOATENBHO);

OOKYMEHTbI, YAOCTOBEPSIOLNE NMUYHOCTb 3asBUTENS;

OOKYMEeHTbl, YyaocTtoBepsAwwme InnyHOCTb W noATBepXaakwune nofiHoMoYna npencrasutens
3aasuTensa (B crniy4yae ecnu C 3adaBlieHnem o6paLu,aeTc;| npencraBuTellb SaFIBI/ITeJ'IFI);

doTorpaduio (MepHoO-0enbIn UK LBETHOM YETKUIA CHUMOK pa3mepoM 35 x 45 mm);

cBuageTenbctBa O FOCyﬂ,apCTBeHHOVI perncTtpaunm aktoB rpaxagaHCKoOro cCoCTOAHUA (B cny4vae
N3MEHEHUA CpaMI/IJ'IVIVI, MMEHU, oT4eCcTBa (an HaJ'IVI‘-IVIVI), MecCTa U gatbl poXaeHuna SaFIBVITeﬂFI);

crpaeky 13 obpasoBaTenbHOM opraHnsaumm (ons geten M3 MHOrodeTHbIX cemMei, obydaromxcs B
obpasoBaTenbHbIX OpraHu3auusix BCeX TWUMOB, OETen-CUPOT W OeTen, ocTaBwmxca 6e3 nonedeHus
poauTenen, nuy M3 4Yucrna AOeTen-cCMpoT WM OeTen, ocTaBluxcs 6e3 nonedeHnsa poauTenen, nuu,
noTepsBLLUMX B nepuop obyyeHus oboux poguTenen unu eanHCTBEHHOrO poauTens, obydyaromxcst no
O4HOM dhopme 0O0y4vyeHMst MO OCHOBHbIM 00LleobpasoBaTeNnbHbIM MNporpaMmamM 3a cyeT CcpeacTs
obnactHoro GtompkeTa HoBocubupckonm obractv unmu MecTHbIX OlomkeToB, obOydvaromxcss no O4YHOM
dopme 00ydeHMs MO OCHOBHbIM NpodeccrMoHanbHbiM 0bpa3oBaTenbHbIM NporpaMmam u (Mnm) no
nporpaMmmam npodeccuoHansHon NoAroToBKM Mo npodeccusim paboymx, AOMKHOCTAM CryXKalimMx 3a
cyeT cpepcTB obnacTHoro Grogketa HoBocubupckon obnactu unm MecTHbIx 610aXeToB);

peleHne cyga (C OTMETKOW O BCTYMNSIEHUM B 3aKOHHYIO CWUMy) O MNPU3HAHUM rpaxxaaHuHa
HefeecrnocobHbIM (B criydae ecnv ¢ 3asBneHvem obpallaeTcsi NpeAcTaBUTENb 3asBUTENS, NPU3HAHHOIO
HeneecnocobHbIM);

YAOCTOBEPEHUST U JOKYMEHTbI, NoATBEPXAatoLMe, YTO 3assBUTENb OTHOCUTCS K OAHOW U3 KaTeropumn
rpaxkgaH, ykasaHHbIX B NyHKTe 1.3 agMMHUCTPATUBHOIO pernamMeHTa (B criydae ecrnvm COOTBETCTBYOLLNE
CBELEHMs B pPaCrnopsPKEHMM YMOMHOMOYEHHbBIX OpraHoB W MNOABEAOMCTBEHHbIX WM OpraHusauui
OTCYTCTBYIOT);

OOKYMEHT, MOATBEPXOAKLWNA NOoMyvyeHMe cornacus nvua, He SBNAKLWErocsi 3asBuTenem, Ha
06paboTKy ero nepcoHarnbHbIX aHHbLIX, ECNN B COOTBETCTBUM ¢ PefepanbHbiM 3akoHOM OT 27.07.2006 N
152-93 "O nepcoHarnbHbIX AaHHbIX" 00paboTka TakMx NepcoHanbHbIX 4AHHLIX MOXET OCYLLECTBMSATLCS C
cornacusl ykasaHHoOro nvua, Kpome nuu, NpuaHaHHbIX 6e3BECTHO OTCYTCTBYIOLLMMM, U Pa3sbiCKMBAEMbIX
Ny, MEeCTO HaxOXOEHMSI KOTOpbIX He YCTAHOBMIEHO YMOJSIHOMOYEHHbIM hefepanbHbiM  OpraHoM
WCMNONHUTENbHON BNacTu.

2.8. Ans odopmnerns kapTel MIMK-gnckoHT nocne nonydeHus CoumanbHOM KapTbl 3asBUTENb
(npencTaBuTenb 3asBUTENS) NPEeACTaBNSAET:

3asBneHne Ha opopmneHne n Bbigadvy kapTel MIK-gmMckoHT no o6pasuy cornacHo NpunoXeHuto 1 k
agMUHUCTPaTUBHOMY pernameHTy (npu obpalieHun 3assutens (npegcraBuTens 3asBuTend) B oTgen
coumanbHoOn nogdepxkm Hacenenms unu [AY "MoL" dopmupyeTca cneumanuctoMm Mo oTAena
coumanbHOM MOJAEepXKKM HacerneHus, OTBETCTBEHHbIM 3a npuem AokymeHToB, wnu [AY "MoL"
CaMOCTOATENbHO, NPWU HanpaBreHun 3asaBNeHNs NOYTOBLIM OTMPAaBIIEHNEM UMW B SMNEKTPOHHOWN dopme ¢
ucnonb3osaHnem EauMHOro noprtana rocygapcTBEHHbIX W MYHUUMNANbHbLIX YCryr - 3anoriHseTtcs
3asgBuTeneM (npeacraBuTeNneM 3asaBUTENSA) CAMOCTOSTENBHO);

OOKYMEHTbI, yaoCToBepAoLmne NMIMYHOCTb 3adaBUTENA;

[OKYMEHTbI, YOOCTOBEpPSIOLLIME NMYHOCTL M MNOATBEpPXOalolme MNOMHOMOoUYMA npeacTaBuTens
3asBUTenNs (B criyyae ecnu ¢ 3asiBreHnem obpalliaeTcs npeactaBuTenb 3asasutens).

2.9. B pamkax MexXBedOMCTBEHHOIO WMH(OPMALMOHHOIO B3aMMOAEWCTBUS, OCYLLECTBIISIEMOrO B
nopsiAke M CPOKK, YCTaHOBIIEHHbIE 3aKOHOAATENBCTBOM U MYHULMMNANbHLIMM NPaBOBLIMU akTaMu ropoga
HoBocubupcka, 3anpaluvearoTcs crefytowme OOKYMeHTbl (MX KOMMM UNU CBeOeHus, coaepxallumecss B
HUX), eCrnn 3asiBUTENb He NpeacTaBui X CaMOCTOSITENbHO:!

2.9.1. B TeppuTopuransHoM opraHe lNeHcuoHHoro oHaa Poccuickon Pegepaumm:



cBeaeHna o CTpaxoBoM HOMepe nHanenayanbHOro nmueBoro cHeTa,
cBefeHus ob YCTaHOBJ1IEHUN NMEHCUN;

cnpaBka O pasmepe couuanbHbIX BbinnaT M3 OOOXKETOB BCEX YPOBHEW, rOCY4apCTBEHHbIX
BHEOHOMKETHBIX (POHO0B U OPYITNX UCTOYHUKOB;

¢ 01.07.2020 ceegeHunsa, noareepxaatoime akt yCTaHOBMEHNUS MHBANUOHOCTMU.

2.9.2. B NmaBHoM ynpaBneHun MuHucTepcTBa BHYTpeHHMX gen Poccuiickon depepauunmn no
HoBocubupckon obnactu - cBegeHus, NOATBEPXKAAoLME perucTpaLmio 3asaBUTENs N0 MECTY XUTENbCTBA
(mecTty npebbiBaHuWs).

2.10. [JokyMeHTbl, NpeayCMOTPEHHbIE MYHKTOM 2.9 agMMHUCTPATUBHOIO perfiameHTa, 3asBUTENb
BMpaBe NpeacTaBuTb MO COBCTBEHHOW UHMLMATUBE.

2.11. He ponyckaeTtcs TpeboBaTb OT 3asBUTENd (MpeacrtaBuTens 3asdBUTENs) npeacTaBreHus
OOKYMEHTOB U MH(OPMaLMM UMK OCYLLECTBIEHUA OEUCTBUWA, NPedyCMOTPEHHbIX YacTbio 1 ctaTbu 7
depepanbHoro 3akoHa N 210-93, B ToM 4uMcne npeacTaBreHnsl AOKYMEHTOB, HE YKa3aHHbIX B MyHKTax
2.7, 2.8 agMNHUCTPATMBHOIO pernamMmeHTa.

B cnyyae ycTtaHoOBneHus nu4HOCTU 3asiBUTEnsa (MpeacTaBuTens 3asiBUMTENs) MNOCPELACTBOM
noeHTuprkauum 1M ayteHTudmkaumMm € UCNOMb30BaHUEM  MHAOPMALMOHHBIX  TEXHOMOIUN,
npeaycMoTpeHHbIX 4Yactblo 18 ctaten 14.1 depepanbHoro 3akoHa oT 27.07.2006 N 149-03 "O6
nHdopmaunm, NHHOPMALMOHHBIX TEXHOMOIMAX U O 3awmTe uHdopmaunn”, npegbssreHme JOKYMEHTOB,
YAOCTOBEPSAIOLWNX JIMYHOCTb, B COOTBETCTBUM C 3akoHoaaTenbcTBOM Poccunckon ®Pepepaumm He
TpebyeTca.

(ab3au BBegeH nocrtaHoBneHnem mapum r. Hosocnbumpcka ot 27.06.2022 N 2205)

2.12. OcHoBaHUS Ang oTkasa B Npueme JOKYMEHTOB:
HenpeacTaBneHne JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.7, 2.8 agMUHUCTPATUBHOIO pernameHTa;

npencrtasneHne OOKYMEHTOB, KOTOpbleé HE COOTBETCTBYHOT TpeGOBaHVIS-IM, npeagycMoTpeHHbIM
absauamu YeTBEPTbIM, NATbIM NYHKTa 2.6 adMUHNCTPATUBHOIO perfnamMeHTa;

OTCyTCTBME Yy 3asdABuTens odopmneHHon CounansHoOn KapTel (B Crlyvyae Mofavv AOKYMEHTOB Ha
odopMneHune 1 Bolgadvy kaptbl MIK-ONCKOHT He OQHOBPEMEHHO C AoKyMeHTamn Ha CouunanbHyio KapTy).

2.13. OcHoBaHusA ANsi NPUOCTaHOBIEHNS] NPeA0CTaBNEHNS MyHULMNANBHOW YCIYr OTCYTCTBYIOT.
2.14. OcHoBaHUg ANg oTkasa B NpeocTaBNeHNN MyHULMNANbHOW YCNyru:

3adaBuUTEeNlb HE OTHOCUTCA K KaTeropuam rpaxnaH, yka3aHHbIM B MYHKTE 1.3 aAMUHUCTPAaTUBHOIO
pernamMmeHTa;

npeacTaBrneHne JOKYMEHTOB, COAEPXALLMX HEAOCTOBEPHLIE CBEAEHUSI.

2.15. MyHuumnansHas ycnyra npegocrasnsercs 6ecnnartHo.

2.16. MakcvmanbHbI CPOK OXuAaHusa 3assutens (NpeacTtaBuTens 3asBUTENS) B oyepean npu
nogave OOKYMEHTOB AN MpefoCTaBleHUs MyHUUMNAnbHOM YCMAyr WM Npu NofyvyeHuu pesynbraTta

MYHULMNANbHOW YCNyru cocTaBnsieT He 6onee 15 MUHYT.

2.17. Cpok perucTpauuv LOKYMEHTOB AN NpefoCTaBreHns MyHULMNanbHOW YCnyru - OAUH AeHb
CO [HS1 UX NOCTYMNEHUs.

Mpu HanpaBneHun 3asBuTenem (NpeacraBUTeneM 3asaBUTENSA) JOKYMEHTOB B (DOPME 3M1EeKTPOHHbIX
[JOKYMEHTOB 3asiBUTENI0 HamnpaBrisieTcsl yBedOMIIEHWEe B 3MEKTPOHHOM dhopme, noaTBepxkaatoLlee
norny4eHne n perucTpauuio 4OKYMEHTOB.

2.18. Ana nony4yeHusa nHdopmauumn no Bonpocam npegoctaBneHnss MyHuumnansHom yenyru, B TOM
yucne o xode NpefoCTaBfeHUss MyHULUMNanbHOW ycnyru, 3assutenb (npeactaBuTenb 3asBUTENS) Mo
CBOeMY YCMOTpeHuto obpallaeTcs:

B YCTHOM (bOopMe NUYHO B 4acbl Npuema B agMUHUCTPALMIO, OTAEN couuanbHOW MNOAAEPXKKM



HaceneHus, TAY "MOLL" unu no TenedgoHy B COOTBETCTBUN C PEXMMOM paboThl agMUHUCTPaUMK, OTAena
coumanbHoOn noaaepxkm Hacenexus, FAY "MoLl";

B MMCbMEHHOM cbopme JINYHO UM NOYTOBbLIM OTNpaB/ieHNneM B agapec agMMHUCTpaunu;

B ONEeKTPOHHOM ¢opMe C UCNONb30BaHWMEM WH(OPMALNMOHHO-TENEKOMMYHUKALUOHHOW CeTu
"MHTepHeT", B TOM 4ucne 4epe3 EOWHBLIN nopTan roCydapCTBEHHbIX W MyHUUMNANbHbBIX YCRyr, B
aAMUHUCTPAUMIO, @ TaKkKe Mo 3NeKTpoHHoW noyvte B MAY "MOL" - onga nonyyeHus nHdopmaumm o xoae
NpeoCTaBNeHUss KOHKPETHON MYHULMNANbHOW YCIyru, yKasaHHOW B KOMMMEKCHOM 3anpoce. B uensx
KOHPMAEHUNANbHOCTN CBEAEHWA OAHMM  CMeuuanncTtoM OAHOBPEMEHHO BedeTcsl NpueM OAdHOro
3agButens. OQHOBpeMEHHOe MWHGOPMMPOBaHWE W (MnM) npuem AByX wunv Gonee 3asdBuTenen He
JonyckaeTcs.

Ona nHdopmupoBaHua 3aasuTtenen o damunum, UMEHU, oT4yecTBe (NPW HaNMYUKU) U OOIDKHOCTU
CneuManucToB, NpeaoCcTaBnsalWnX MyHULMNANbHYKO YCnyry, cneuManuctbel obecnedmBaroTcs NUYHbIMU
NOEHTUMUKALNOHHBIMUA KapToYkamMu U (MnM) HacTonbHbIMKM Tabnudkamu. B oTtBeTe Ha TenedoHHbIN
3BOHOK [JOIDKHA coAepaTbCs MHopMauus o haMmunmu, UMeHun, oT4ecTBe (MPU HanmMumMm) U SOJMKHOCTM
COTPYOHWKA, MPUHABLLErO TeNedOHHbIA 3BOHOK.

YcTHoe  nHpopmupoBaHve — Kaxgoro — obpaTuBlierocsas  3a  uMHdopMauumen  3asBuTens
ocyuwiecTnsieTcsa He bonee 15 MuHyT. Bpems oxugaHua B odepeau npy nNn4HOM obpalleHmmn He OOSMKHO
npesbiwatsb 15 MuHyT. ECnn Ans noarotoBku oTBeTa Ha ycTHoe obpalueHne Tpebyetca 6onee 15 MUHYT,
cneunanucTbl  OTAena  couuanbHOM — MOAAEPXKKM  HaceneHus,  OCYLUECTBrsOWMe  yCTHOe
WHOPMUPOBaHWE, NpeanaralT 3asBUTENI0 Ha3HauUTb Apyroe yaobHoe Ans Hero BpeMs Ansi YCTHOro
uHOpMUpoBaHNs nuboO HanpaBWTb 3asABUTEN0 MUCbMEHHbIN OTBET MOCPEACTBOM  MOYTOBOrO
oTnpasneHus nnMbo B 3NEKTPOHHON chopme, B TOM 4yucrne yepes EQuHbIA nopTan rocyaapCTBEHHbIX M
MYHULMNAnbHbIX YCAYT.

MucbMeHHOE WHOPMUPOBaHWE 3asBUTENsSI  OCYLUECTBNSIETCS NpPU  MOMYYEHWUM OT  Hero
MUCbMEHHOTO ObpalLleHns NIMYHO, MOCPEACTBOM MOYTOBOrO OTMpPaBreHusi, obpaLleHnsi B 3MEKTPOHHO
dopme, B TOM uucne 4epe3 EOuHbIA nopTan rocydapCTBEHHbIX W MyHWUMNANbHBIX YCMyr, O
npefocTaBneHun MHGOPMaLMM No BonpocaM NpeAoCcTaBeHnss MyHULMMNANBHOM yCryri, B TOM Yucie O
Xxode npefocTaBrneHust MyHuumnansHoln ycnyrn. ObpalleHue permctpupyeTcsl B AeHb MOCTYMNMEHWs B
OTAEN coumarnbHOM NoaaepPXKKN HaceneHus.

MucbMeHHBbIM OTBET Ha ob6palleHne, MOCTYNMBLLUEE B agMUHUCTpaUWio, OTAEN couuanbHou
NOALEPXKKN HaceneHusl, NMOAMUCLIBAETCH HauvanbHWKOM OTAefla couuanbHOW MOAAEPXKKM HaceneHus,
codepXuT amunuio U HoMep TenedooHa WCMOSHUTENS W BbIAAETCA 3asABUTEMIO JIMYHO UMK
Hanpaensietcs (c yyeTom hopmbl 1 cnocoba obpalleHns 3asBUTeNs) MO NOYTOBOMY afpecy, ykasaHHOMY
B obpalleHnn, Unu no agpecy SMEeKTPOHHOW MOoYThbl, yKazaHHOMY B oGpalueHun, unu Yepes EOuHbIN
nopTan rocyaapCcTBEHHbIX U MyHMUMNanbHeIx yenyr. OTBeT Ha oGpalleHne HanpaenseTca 3asBUTenio B
TeyeHue 25 OHel co AHA pernctpaumum obpalleHns B OTAENE COLMAnbHOM NOAAEPXKKU HAacENEHUS.

WHdopmaumus o mecTe HaxoxgeHusi, rpadumke paboTbl, HOMepax CnpaBOYHbIX TenedoHOB,
agpecax 9MneKTPOHHOM NoYThbl agMUHUCTPaLUMK, OTAena counanbHoW nogaepxkm Hacenexus, FAY "MoL"
pasMellaeTcs Ha MHQOPMAaUMOHHbIX CTeHOax B agMUHWCTpauun, Ha oduuuanbHOM canTe ropoga
HoBocubupcka, B degepansHom peectpe, Ha EaMHOM nopTtane rocygapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr (www.gosuslugi.ru). B TAY "M®LU" wuHdopmaums, Heobxogumas Ans npegocTaBreHus
MYHULMMNANLHON YyCyru, B TOM YMche O pexume paboTel n agpecax cunuanos M'AY "MoL", cogepxuTcs
B CekTope MHMOPMUPOBaHUA U oxmaaHus B nomewieHusx M'AY "MoOL", Ha odumumnanbsHom cante AY
"MoL".

(B pea. noctaHoBneHus mapum r. HoBocubumpcka ot 27.06.2022 N 2205)

2.19. MNpu npegocTaBneHUM MyHUUUNANBHOW YCryrn nNpuem 3asiBUTENen OCyLecTBnseTcd B
3[aHuAX, KOTOPbIE COOTBETCTBYIOT CAHUTAPHO-3NNAEMMNOITIOTMYECKMM MpaBunam n Hopmam, obopyaytTcs
CUCTEMOWN KOHAMLMOHMPOBAHWST BO34yXa, MPOTUBOMOXaPHON CUCTEMOW U CpeacTBaMU MOXapOTYyLLEHUS,
npegycMaTpyBalTCsa NyTU 3BaKyaLmm, MecTa obLero nonb3oBaHus (TyaneT, rapaepod).

TeppuTtopusi, npunerawlas kK 3gaHuo, obopyayeTcsl NapKOBOYHBIMW MeCTaMu Afisi CTOSIHKM
nerkoBoro aBToTpaHcnopTa. [locTyn 3asiBuTENei K NapkoBOYHLIM MeCTaM ABnsieTcs 6ecnnaTHbIM.

Bxog B 3gaHne odopmnseTcsa Tabnuukow, WMHGPOPMUPYIOLLEA O HAMMEHOBaHUW oOpraHa
(opraHusaumu), npefocTaBnALWEro MyHUMUMNanbHylo ycnyry, obopygyetcs yCTpOMCTBOM  Anis
ManomMobunbHbIX rpaxaaH.



MomelleHnss Ons npueMa 3asBuTenein obopyaylTca naHgycamu, nudTamu, caHuTapHo-
TEXHUYECKMMU  MOMELLEHUSIMM  (OOCTYNHbIMM AN MHBaNuZoB), pPaclUMpEHHbIMW  MPOXOAamMM,
Mo3BONIAOWMMIY  0becneynTe GecnpensaTCTBEHHbIM OOCTYyn 3asiBUTENei, BKMYas 3asiBuTene,
MCMONb3YHOLMX KPecna-Konsacku 1 cobak-npoBOAHMKOB.

MecTa oxungaHus B oyepean OGOpyﬂ,y}OTCﬂ CTynbsAMU, KpeCerbHbIMN CEKUNAMN.

Y Bxoga B kaxaoe MOMeLlleHMe pasmelllaeTcs Tabrvyka ¢ HauMeHoBaHMEM OTAena U HOMepoMm
kabuHeTa.

Mecta Ans wHMOPMUPOBaHWA 3asBUTENEW W 3anofHeHWs 3anpocoB O NpeAocTaBneHun
MYHUUMMNANsLHON ycnyrn obopyayTcs MHPOPMaLMOHHLIMU CTEHAAMU, CTYNbAMU, CTONamu (CTormkamm) un
obecneynBaroTCa NMCbMEHHBIMU NPUHAANIEXHOCTAMM.

B 3paHusx, nomMeLleHnsIx, B KOTOPbIX NPeaoCTaBnsaeTcs MyHuumMnansHas ycnyra, obecneynBaetcs
OOCTYNHOCTb ANs MHBaNMAoB 00bEKTOB B COOTBETCTBMM C 3akoHoAaTeNnbCcTBOM Poccuickon Pepepaumm
0 coumanbHOWM 3aWwuTe MHBaNMAOB, B TOM vncne ¢ cobnogeHnem TpeboBaHun ctaten 15 GegepanbHoro
3akoHa oT 24.11.1995 N 181-d3 "O coumnanbHom 3awmuTe nHiBanuaos B Poccunckon ®egepaunn’.

2.20. 'HdopMaLMOHHbIE CTEHABI pacnonaralTcs B AOCTYNHOM MeCTe 1 coaepXar:

BblAEPXKN N3 HOPMAaTUBHbIX NMPaBOBbIX aKTOB, coaepXalwnx HOpMbIl, perynmpyrwine nedaTeribHOCTb
no npegocTtaBliEHUIO MyHVILI,VIFIaJ'IbHOVI ycnyru,

06pasubl 3anoNHEHN LOKYMEHTOB, HEOBXOAMMbIX ANst NOSYYEHUS MyHUUMUMANbHOW YCIyru, U nx
nepeyveHb;

WHpopMaUnMo O MecTe HaxoxaeHus, rpacdwmke paboTbl, HOMepax CrpaBOYHbIX TenedoHOB,
agpecax 3MeKTPOHHOM NOYThl aAMUHUCTPALUK, OTAENa coumanbHON NoaaepXkm Hacenenus, FAY "MoLL",
agpecax odwmumanbHoro camta ropoga HoBocubupcka n odwmumaneHoro camta [AY "MOLU", roe

3aVHTEPECOBaHHbIE fMUa MOryT Mofyuutb WHopmauuio, HeobxoauMylo AONns NpefocTaBreHns
MYHMLMNANbHON yCryru;

HOMeEp kabuHeTa, B KOTOpPOM npeaocTtaBndeTca MyHuUuMnarnbHaa Yycnyra, ¢)a|v||/|nvm, UMEHQ,
oT4yecTBa (I'Ipl/l HaJ'II/I‘-WIVI) cneynanncToB, OTBETCTBEHHbIX 3a npenocrtaBlieHne MyHVILI,VIﬂaJ'IbHOVI ycnyru,

TEKCT aAMUHUCTPATMBHOTIO pernamMmeHTa C NpuiioXXeHnamMmu,;

nHGOPMaLMIO O Nopsgke Nogady M paccMoTpeHus xanobbl Ha gencteusa (besgencteme) mapum,
npegocTaBnslowWwenn MyHUUMNAanNbHY YCNyry, €ee [AOMKHOCTHbIX WL, MYHUUMNAaNbHbIX ChAyXaLlux,
pabOTHUKOB.

2.21. MNokasaTenamun JOCTYMHOCTU MYHULIMNANbHOW YCRYyrn ABNAOTCA:

BO3MOXHOCTb MONy4YeHNss 3asBUTENeM TMOSIHOW W [OCTOBEPHOW MHdopMauun o nopsgke
NpeaocTaBneHns MyHULMNansHOW ycnyru, B TOM YUCNe B 3NIEKTPOHHON popme;

TpaHCNOpPTHaA AOCTYNHOCTb MECT npenocTtaBlieHnA MyHVILI,VInaJ'IbHDVI ycnyru;

obecneveHne 6ecnpensaTCTBEHHOro AOCTyna K MecTaMm npedoCTaBneHuUs MyHULMNAnbHOW ycnyru
ManomMobunbHLIX FPYNN rpaxaaH, BKIYas WMHBaNMOOB, WCMONb3YKLWIMX Kpecna-konscku u cobak-
NPOBOAHWKOB;

HanuuMe OecnnaTHOW MNapKOBKM TPaHCMNOPTHLIX CPEACTB, B TOM 4ucrie C cobniogeHuem
TpeboBaHu 3akoHoaaTenscTBa Poccuiickon Pepgepaumnm o coumanbHOM 3aLmUTe MHBaNUOOB;

npegocTasneHne 6ecnnatHo MyHULMNANbHON YCIyrM u MHAOpMaLMmn O Hen.
2.22. MNokasaTenu kayecTBa MyHULUNANbHON YCNyru:

ncrnonHeHne obpalleHns B yCTaHOBMEHHbBIE CPOKM;

cobnofeHve Nopsiaka BbIMONHEHUSt aAMVHUCTPATMBHbIX NpoLueayp.

3. AOMUHUCTpaTUBHbLIE Npoueaypbl



npenocTaBneHUs MyHULUNanbLHON ycnyru
3.1. NepeyeHb agMUHUCTPATUBHLIX Npoueayp

3.1.1. Tlpyuem [OOKYMEHTOB Ha MonydeHne MyHuuMnanbHOW ycnyrm nmbo oTkas B npueme
AOKYMEHTOB.

3.1.2. PaccmoTpeHue [JOKYMEHTOB U MNpUHATUE peLleHus O npefoctaBneHun (oTkase B
npeaocTaBneHnun) MyHULMNansLHON YCyru.

3.1.3. NoaroToBka 1 Bblgaya pesynbTata NpeaoCTaBrneHnss MyHUUMNANbHOM yCyru.

3.1.4. |/|CI'IpaBJ'IeHVIe AonyweHHblIX one4yatok wu ownbok B BblAaHHbIX B pe3ynbTtaTte
npepocrtaBlieHnsa MyHVILI,VII'IaJ'IbHOVI ycnyru JOKyMeHTax.

3.2. MpMem OOKYMEHTOB Ha norny4yeHne MyHUUMnanbLHOM
ycnyrum nnbo oTkas B npuemMe AOKYMEHTOB

3.2.1. OcHoBaHMEM Ans Hadana agMUHUCTPATMBHOW Mpoueaypbl MO MpUEMY [OOKYMEHTOB Ha
nonyyeHne MyHUUMMNANbHOM ycryrm nmbo oTkaly B MNpueme [OOKYMEHTOB sBnseTcss obpalleHue
3asBUTENST B MNWCbMEHHOW dopMe C [OOKYyMEeHTaMuM B COOTBETCTBMM C MyHkTamum 2.7, 2.8
aAMWHUCTPATMBHOIO perfameHTa, B TOM Y1cre B nNopsiake, yCTaHOBNEHHOM cTtatben 15.1 ®egepansHoro
3akoHa N 210-93.

3.2.2. Cneumanuct oTgena counanbHOW NOJOEPXKKU HacemneHwusi, OTBETCTBEHHbIN 3a npuem
AOoKyMmeHToB, nnu N'AY "MoL" B oeHb npuema AOKYMEHTOB:

yCcTaHaBnvMBaeT npeaMeT oOOpalleHns, FfWYHOCTb 3aaABUTensd (MOMIHOMOYMS npedcTaBuTens
3aaBuTens);

dhopmupyeT 3asiBneHue (3anpoc, ykasaHHbln B ctaTee 15.1 ®egepansHoro 3akoHa N 210-93) (npu
nnM4yHOM ob6paLleHun) 1 NpoBepseT KOMMIEKTHOCTb NpeacTaBeHHbIX JOKYMEHTOB.

3.2.3. lNpwn BbIABNEHNM OCHOBaHW Ansi OTKasa B NpueMe JAOKYMEHTOB, NMpeayCMOTPEHHbIX MYyHKTOM
2.12 agMUHUCTPATMBHOIO perfamMeHTa, chneuuanuct agMWHUCTpauMu, OTBETCTBEHHbIN 3a Mpuem
pokymeHtoB, unu [AY "MOL" obbacHseT 3aaBuTento coaepkaHue BbISBMEHHbIX HeOoCTaTKoB B
npeacTaBneHHbIX JOKYMEHTax U Mepbl MO UX yCTPaHeHWo, BO3BpallaeT AOKYMEHTbl 3asBuTento. Ecnu
HeJocCTaTku, MpensaTcTByloWwme npueMy AOKYMEHTOB, AONYCTUMO YCTPaHUTb B Xode MnpuvemMa, OHM
YCTPaHATCA He3ameanuTenbHo.

Ecnu BbIsiBNEHHbIE HEQOCTATKM HEBO3MOXHO YCTPAHWUTL B XOA€E Npuema, 3asBUTesio 0TkasblBaeTcs
B MpyeMe OOKYMEHTOB M Pa3bsACHSAETCA MpaBo MpW YKOMMIEKTOBAHUM MakeTa OOKYMEHTOB 06paTutbcs
NMOBTOPHO 3a NpeAoCTaBNeHNEM MYyHULMMNANBHOW YCryru.

|_|pl/l BbISIBIEHUN OCHOBaHWK AN OTkasa B npnemMme OOKYMEHTOB, MOCTYNMUBLUMX MNOYTOBbIM
oTnpaBneHnemM UM 4epes EavHbin nopTtan rocygapCrtBeHHbIX U MyHUUUNAlbHbIX yCnyr, cneuunanucTt
agMUHNCTPauUnu, OTBETCTBEHHbIN 3a npnemMm OOKYMEHTOB, B A€Hb NOCTYMJieHNA OOKYMEHTOB HanpaBldeT
3adaBUTENO yBedoMIeHne 00 oTkase B npnemMme OOKYMEeHTOB, nognncaHHoe rnaesou agMUHUCTpauun, c
YKasdaHnemMm OCHOBaHUA O OTKa3a, NO4YTOBbIM OTnpaBlieHUeEM nnbo c wucnonb3oBaHunem EguHoro
nopTtana rocygapCTtBeHHbIX N MyHUUUNAJIbHbIX YCITyr COOTBETCTBEHHO.

3.2.4. Tpn OTCYTCTBMM OCHOBaHUN Al OTKa3a B NpMeMe AOKYMEHTOB, NMPenyCMOTPEHHbIX MYyHKTOM
2.12 aqMUHUCTPaTUBHOIO perfameHTa:

3.24.1. Cneuunanuct T[AY "MOL" 3anonHseT U 3aBepsieT ONEKTPOHHYK 3asiBKY C
OTCKaHMPOBaHHbIMW  OOKYMEHTaMW YCUNEHHOW KBanuMUUUPOBAHHOW 3IEKTPOHHOM NOAMNUCHIO U
HanpaenseT ee 4epe3 aBTOMATU3MPOBAHHYIO  MHGOPMaUUOHHYIO cuctemy “LleHTp npuema
rocydapCTBEHHbIX ycnyr" B agMmuHucTpauutio. B cnyyae obpalleHuss 3asButens B nopsigke,
yCTaHOBMNeHHOM cTaTbenn 15.1 depepanbHoro 3akoHa N 210-903, 3asaBneHue cocTaBnseTcs
cneumanuctom F'AY "MoLL" ¢ cobnogeHmem TpeboBaHWiA ykazaHHOW CTaTbMy.

3.2.4.2. CneuuwanucTt otgena couunanbHOW MOOAEPXKKU HACEeNeHusl, OTBETCTBEHHbIA 3a MNpPUEM
OOKYMEHTOB, obecneymBaeT peructpaumio JOKYMEHTOB U B AeHb perncTpaumm JOKyMeHTOB:

npu nM4HOM 06paLLl,eHl/II/| 3aaBuUTend (ﬂpe,El,CTaBI/ITeJ'Iﬂ 3aﬂBI/ITeJ'Iﬂ) O(bOpMJ'IS'-IeT OprIBHOVI TalnoH C



yKaszaHWeMm cpoka NpefoCcTaBlieHUst MYHULMMNANbHOW YCryrM U BblOAeT ero 3asBuTento (NpeacTaBuTento
3aaBUTENS);

npu obpaweHun 3aaBuTensa (NpeacraBuTens 3asBUTENs) B 3NEKTPOHHOW  dopme ¢
ucnonb3oBaHuem EanHOro noprana rocygapCTBEHHbIX M MyHULMNAMbHLIX YCIYr HanpaBnseT 3asaBuTerNto
(NnpegctaBuTenio 3asBUTENs) YyBeOOMMEHME B 3NEKTPOHHOM opme C ucnonb3oBaHwem EamHoro
noptana rocygapCTBEHHbIX M MyHUUUNANbHbLIX YCNyr, nogTBepxaarollee nonyyvyeHne n perucrpauuio
OOKYMEHTOB.

3.2.5. [lokyMeHTbl, NOCTYNUBLUME NPU NINYHOM OBpalleHun B aAMUHUCTPAaLMIO, OTAEN coumarbHON
NMOAAEPXKKN HAaceneHusi, NoyToBbIM OTNPaBfeHneM unu uvepes EauHbI nopTan rocydapCTBEHHbIX U
MyHALUMNAnbHbIX  YCNyr, a Tawkke MocTynMBwMe B (OPMe  3NEKTPOHHbIX OOKYMEHTOB B
MEXBEOOMCTBEHHYIO  aBTOMaTU3MPOBaHHYIO  WHMOPMAaUMOHHYO  cuctemy o1  TAY "Mool
PEerucTpupyoTcs B A€Hb UX NOCTYNMEHUSA B aAMUHUCTPaLUMIo, OTAEN CouManbHON NOAAEMKKN HaceneHus.

3.2.6. B geHb perncrpaumm 4OKYMEHTOB CMeLmManucT oTaena couunansHOW NoaaepX KM HaceneHus,
OTBETCTBEHHbIN 33 NPUEM [OKYMEHTOB, Nepefaer MX crneumanucTy oThena couvanbHOW MogaepKku
HaceneHusl, OTBETCTBEHHOMY 3a pPacCMOTpeHVWe OOKYMEHTOB (ganee - crneuuanqct no pacCMOTPEHUIo
OOKYMEHTOB).

3.2.7. Pe3ynbTaToM BbINOSIHEHMS aAMWHWCTPaTMBHOW Npoleaypbl MO Npuemy OOKYMEHTOB Ha
nony4yeHne MyHULMNanbHoOW ycryru nmbo oTkasy B NpMeMe OOKYMEHTOB SIBMSIETCS MPUEM U perucTpawms
[OKYMEHTOB Ha Norny4yeHue MyHULUNanbHOW YCIyru Unm oTkas B NnpuemMe [OKYMEHTOB.

3.2.8. Cpok BbINONHEHMA agMUHUCTPaTUBHOW Mpouedypbl MO NPUeMy OOKYMEHTOB Ha nonydyeHue
MYHMLMNAnbHOW ycnyrn Nnnbo oTka3y B NpuemMe JOKYMEHTOB - OAMH AeHb.

3.3. PaccmoTpeHne AOKYMEHTOB MU NPUHATUE peLUeHUsA
0 npepocTaBrieHuu (OTKase B NpefocTaBlieHUM)
MyHULMNANbHOW ycnyru

3.3.1. OcHoBaHveM ans Havyana agMMHUCTPATMBHOMW NpoLeaypbl MO PACCMOTPEHUIO AOKYMEHTOB U
NMPUHATUIO peLleHns O npedocTaBneHmun (oTkase B NpefoCcTaBneHny) MyHMUMnanbHON YCnyrn sBnseTcs
NoCTynfeHne JOKYMEHTOB CneLmanmcTy No pacCMOTPEHNIO JOKYMEHTOB.

3.3.2. CneymanucT no pacCMOTPEHUIO OKYMEHTOB:

3.3.2.1. B TeyeHne Tpex AHEW CO OHA perncrpauum AOKYMEHTOB popMupyeT U HanpasnsieT B
paMkax MeXBEAOMCTBEHHOIO MH(OPMALNOHHOIO B3aMMOLENCTBUSA 3anpocbl B COOTBETCTBYHOLLME
opraHbl (opraHusauun) o NpeacTaBneHnun JOKYMEHTOB (MX KOMWA UMK CBeOeHUN, coaepXallmxcs B HUX),
NPefyCMOTPEHHbIX MYyHKTOM 2.9 agMUHWCTPATUBHOIO perfaMeHTa, €cnv OHW He nNpeacTaBreHbl
3asiBUTENEM NO COOCTBEHHOW MHULMATHUBE.

Mpn  HanmpaBneHMn 3anpocoB MO  KaHanaMm  MeXBeQOMCTBEHHOro  MHAOPMAaLMOHHOIO
B3aMMOJENCTBUSA 3anpoc MOANMUCLIBAETCH YCUIEHHOW KBanuduUMpPOBaAHHOW 3IIEKTPOHHOW MNOAMUCHI0
YMNOSTHOMOYEHHOro AOMKHOCTHOro nmua.

Pe3ynbTaToM BbINOSHEHWS MpoLieaypbl MEXBEAOMCTBEHHOIO UHDOPMAaLMOHHOMO B3aUMOAenCcTBUs
SIBNAETCA MONy4YeHWEe [OKYMEHTOB (CBeAEHWI), HeOGXOAUMbIX ANs NpefoCTaBneHWUs MyHULUNansHOw
ycnyru.

3.3.2.2. B TedyeHue Tpex AOHEW CO [AHS MOCTYMNEHUS [OKYMEHTOB, MOMYYEHHbIX B pamKax
MeXBEAOMCTBEHHOIO MHHPOPMaLMOHHOIO B3aUMOAENCTBUS:

3.3.2.2.1. lNpwn oTCcyTCTBUM OCHOBAHWM NS OTKasa B NpedoCTaBleHUM MYHULMNAnNbHOW YChyru,
NPeaycMOTPEHHbIX MYHKTOM 2.14 aAMUHUCTPATUBHOIO pernameHTa:

OCyLUeCTBNAeT noAroToBKY MpoeKkTa yBenoMIieHnA O npenoctaBiieHUU MyHI/ILLVII'IaJ'IbHOVI ycnyru,
nepegaetT ero Ha noanucb rnaese aaMMHUCTPaUnn;

3aHOCUT Heobxoaumble CBeAeHMsI B MyHUUMNAnbHY0 MHMOPMaUMOHHY cucTemy "JIbroTHUKK'
(nanee - MUC "NbrotHukn");

dopmupyeT peecTp Ans noarotokn CoumanbHon kapTel u (unn) kaptel MIK-guckoHT (panee -
peecTp AN NoAroTOBKM KapT);



aenaet otmeTky B MUC "JIbroTHUKN" O roTOBHOCTM K OTNpaBKe peecTpa Ha NoAroTOBKY KapT.

3.3.2.2.2. Tlpn HannuMm OCHOBaHUM ANA OTKasa B NPedoCTaBfiEeHUMUM MYHULMNANbHOW yCryru,
NPeaycMOTPEHHbIX NYHKTOM 2.14 agMWHUCTPaATMBHOIO perramMeHTa, OCyLLeCcTBNAET NOArOTOBKY NpoeKTa
yBefoMneHnst 06 oTkase no bopmMe COrmacHo MPUMNOXEHUIO 2 K agMUHUCTPATUBHOMY pernameHTy C
yKa3aHMeM OCHOBaHMWA ONsi 0TKasa, nepefaeT ero Ha Noanunch rnase agMUHUCTpaLMK.

3.3.3. Cneuunanuct ynpaBneHusa nigopmaTtusauum, oOTBeTCTBEHHbIN 3a paboty B MUC "MbroTHmkn",
exeHepgenbHo (nNo yertBepram) Bobirpykaet us MUC "JlbroTHMKK" peecTpbl ANs NOATOTOBKM KapT W
HanpaBnseT UX B 3TOT e AeHb U3roTOBUTENIO NO 3alUMLLEHHBIM KaHanamm cBs3su.

3.3.4. TNaBa agMUHNUCTPALMN B TeYEHNE OJIHOrO [IHA CO AHS NPeAcTaBneHus Ha Noanuck npoekTa
yBEOMIMEHUss O NpeaoCTaBNeHnM MyHUUMNanbHOW ycrnyru nubo npoekta ysBegomreHuss o6 oTkase
noanucbiBaeT X U BO3BpaLLaEeT creuuanicTy no pacCMOTPEHUIO JOKYMEHTOB.

3.3.5. YBegomneHve o NpedocTaBfeHun MyHuLMnanbHOW ycnyrm nubo ysegomneHve ob oTkase
BblAaeTcs (HanpaBnseTcs) 3asBUTENI0 cCneumanucTom no pacCMOTPEHUIO AOKYMEHTOB B TeYeHue OBYX
AHEeW CO OHS ero nognvcaHvusa rmason agMuHWUCTpauuu. B crniyyae obpalleHuns sassuTens nocpeacTsoM
NnoYTOBOro OTnpasneHuns nubo yepes MAY "MOL" yBegomneHne o npefocTaBneHUM MYyHULMMANbLHON
ycnyrn nubo ysegomneHve o6 oTkase HanpasnseTcs 3asBUTENIO NOYTOBLIM OTNpaBneHnem nméo B MAY
"M®L" cooTBeTCTBEHHO, ecnn MHOW cnocob ero nonydeHus He ykasaH 3asdsuTenem. [Npu obpalieHum
3agBUTENs B OMeKTPOHHOW dopme C ucnonb3oBaHnem EguHOro noprana rocygapCTBEHHbLIX U
MYHUUMMAnNbHbLIX YCAYr 93MNEeKTPOHHbIM 06pa3 noAmMcaHHOro YyBeAOMIMEeHUs O npeaocTaBrieHun
MyHUUMNansHON ycnyrn nubo yBegomneHus o6 oTkase HanpaBnaeTcs 3asiBUTEN0 C MCMONb30BaHUEM
EavHoro noptana rocygapCTBEHHbIX Y MYHULIMNAMbHbIX YCAYT.

3.3.6. Pe3ynbTaToM BbINOMHEHMST aAMUHUCTPATMBHONM Npoleaypbl N0 PacCMOTPEHUIO JOKYMEHTOB
W MPUHATUIO peLLEeHns O NpegocTaBneHnn (oTkase B NPeaoCTaBneHMn) MyHULMNAansHOW yCnyru ABnseTcs
HanpaBneHme 3adaBUTENIO yBe,qomnequ (0] I'IpeJJ,OCTaBJ'IeHI/II/I MyHI/ILI,I/II'IaJ'IbHOI7I yCJ'IyFI/I J'IVI6O yBeJJ,OMJ'IeHI/IFl
06 oTkase.

3.3.7. CpoK BbINOMHEHNS aAMWHUCTPATMBHOW Mpoueaypbl MO PacCMOTPEHUIO [OKYMEHTOB WU
NMPUHATUIO PeLLUeHNs O NpefoCTaBrneHny (0Tkase B NPeAoCTaBNeHnn) MyHMUMnanbHoOM yenyru - 21 aeHb.

3.4. MogroTtoBKka 1 Bbiaaya pe3ynbTaTa
npeaocTaBneHUs MyHMLMNanNbHOM yCryru

3.4.1. OcHoBaHueM [Ansi Havana agMUMHUCTPATMBHOW Mpoueaypbl MO MOArOTOBKE W Bblaaye
pesynbTata MPeAoCTaBMEHUS MYHUUMNANbHOW yCryru sIBASETCS HanpaBneHWe peecTpoB Ans
NMOATrOTOBKW KapT U3rOTOBUTESHO.

Cpok nsrotoeneHus CoumnansHon kapTbl u (unu) kapTel MIMK-gnckoHT coctaBnsaeT 23 AHA CO OHS
HanpaBneHusl cneLManucTom genapTtameHTa CBs3vM 1 MHdopMaTtusaumm mapum ropoga Hosocmbupcka,
OTBETCTBEHHbIM 3a paboTy B MUC "JIbroTHUKM", peecTpoB Ha M3roTOBMIEHWE KapT U3rOTOBUTENIO.

3.4.2. CneuunanncT ynpaBneHusi coumanbHON NogaepKKn HaceneHus:

3.4.2.1. OTcnexuBaeT CPOKM M3rOTOBMEHMS, NOMyYaeT n3rotoBneHHyto CounanbHyo KapTy u (Mnwm)
kapTy MIK-ANCKOHT, KOHTPONMPYET KAa4eCTBO MX N3rOTOBIIEHUSI.

3.4.2.2. B TeyeHue yeTbipex AHEN C MOMEHTa NONyYeHUs U3roToBreHHbIX CoumanbHOW KapTbl U
(nnmn) kapTbl MIMK-QNCKOHT 3arpyxaeT gaHHble 0 rotoBbix kapTax B MUC "JlbrotHukn".

3.4.2.3. B TeueHue natu gHen ¢ MmoMeHTa nonyyeHna CoumanbHoW kapTbl n kapTbl MIK-gnckoHT
nepegaeTt B OoTAeNn couuwanbHoW nogaepkkn HaceneHus, FAY "MOL" peectp Ha Bbigady CouumanbHowm
kapTel n (unn) kaptel MIK-gnuckoHT no dopme CormacHo MNPUOKEeHUK 3 K agMUHUCTPaTUBHOMY
pernameHTy (ganee - peectp) Ha OymaxkHoMm HocuTene, CoumanbHyto kapTy U (unn) kapTy MIMK-gUCKOHT.

3.4.3. 3asBuTENb B CPOK, YKa3aHHbIA B OTPLIBHOM TasrioHe, a B CIiyyae 3arofiHEHUs 3asiBrieHUs
3aABUTENEM - MO UCTevyeHnn 49 pHel cO [OHs perucTpaumMmM OOKYMeHTOB obpallaeTca B oTaen
coumanbHon nogaepxkn HaceneHus, FAY "MOU" ons nonyyeHus CoumanbHOW KapTbl U (Mnn) KapTbl
MIK-OUCKOHT.

3.4.4. Cneumannct otaena coumanbHon noaaepxkn Hacenenus, FTAY "MOL" B neHb obpalleHus
3asaBuUTEnNS:



nposepseT B MUC "JlbrotHukn" rotoBHocTb CoumanbHon kapTbl 1 (unu) kapTel MIMK-AUCKOHT;

BblgaeT CoumanbHyto KapTy u (unm) kapTy MIK-gucKoHT 3asaBuTento (NpeactaBUTENto 3asiBUTENS)
nop, pocnunck B peecTpe;

oTMevaeT aaty Bblgaum CoumanbHon kapTel 1 (unu) kapTel MIMK-guckoHT B MUC "NbroTHMKNn";

KOHCYNbTUPYET 3asiBUTENsS O cnocobax akTuBauuu, MOMOJSIHEHUSA M Mcnonb3oBaHus CoumansHon
KapTbl U (Mnn) kapTbl MINK-AMCKOHT, 4ENCTBUI NpKU UX yTpaTe, nopye nMbo oTkase B paboTe.

3.4.5. Pe3ynbTaToM BbINONHEHUS aAMUHUCTPATUBHOM Npoueaypbl MO NOArOTOBKE M Bbloaye
pesynbTata NpeaoCTaBneHns MyHULMNAanbHOW YCNyru sIBNSIeTCA WU3roTOBMNEHWE WM Bbldaya 3asiBUTEMHO
CoumanbHon kapTbl 1 (Mnn) kapTbl MIK-ANCKOHT.

3.4.6. Cpok BbINOMHEHUs agMWHUCTPaTMBHOW npouedypbl MO NOArOTOBKE W Bblgaye pesynbraTa
NpeaocTaBneHns MyHULMNansHoOW ycnyru - 28 aHen.

3.5. I/IcnpaBneHMe AonylweHHbIX one4YaToK n OLWKNOOK B BblAaHHbIX B
pe3ynbTaTte NnpeaocTtaBlieHUA MYHVILI,VIHaHbHOﬁ ycnyrn goKymeHtax

3.5.1. OcHoBaHveM Ans Havana agMWHUCTPATMBHOMW Mpoueaypbl MO UCMPaBNeHUIO AOMYLEHHbIX
one4aToKk M oWKnBOK B BblAaHHbLIX B pe3ynbTarte NpefoCTaBeHns MyHUUMNanbHOM YCRyrn AOKYMeHTax
aBnsieTca obpalleHune 3assuTens o6 ncnpaeneHny oNyLEHHbIX One4YaToK 1 OLWMGOK B agMUHMCTPaLIMIO,
nogaHHoe B MUCbMEHHOW dopme OAHMM K3 CnocoboB, MPeAYyCMOTPEHHbIX MyHKTOM 2.6
agMWHUCTPaTUBHOTO perfiameHTa.

3.5.2. OGpalleHune 3aaBuTenst o6 UcnpaBneHny OONYLLEHHBIX ONeYaTok 1 OLINMBOK perncTpupyeTcs
B TeyeHve oOHOro paboyero OHA CO [OHA €ro MOCTYNMeHUss B agMUHUCTPAUMIO U nepegaeTcs
cneunanuncTy agMMHUCTPaLMK, MOArOTOBMBLLEMY AOKYMEHT, COAEpXKaLLUuii onedaTkn 1 oWnBKM.

3.5.3. Cneumanuct aaMmMHUCTpauUnm, NoaroTOBMBLLNIA AOKYMEHT, coAep Kallmii onevaTkn 1 owmnobku,
B TEYEeHMe cemMu AHEN CO OHS peructpauumn obpalleHus 3asiBuTenst o6 ucrnpaBneHun OonyLEeHHbIX
onevyatok U owmnbok npoBepsieT BbldaHHble B pe3ynbrarte MpefoCTaBMeHUs MYHMLUMNANbHOM YCryrn
OOKYMEHTbI Ha NpeaMeT HanMyusa B HUX onevyaTok unm owmnbok n obecneumBaeT ux 3ameHy (BHeCeHue B
HUX U3MEHEHW) NMOO HanpaenseT 3asBUTENO MNOANMCAHHOE rMaBon agMUHUCTpaUMK yBegomMreHe ob
OTCYTCTBMM OMNEeYaToK M OWMBOK B BblOAHHBIX B pe3ynbTarte NpeaocTaBnNeHnss MyHULMNAanbHOW YCNyru
OOKYMEHTax.

3.5.4. PesynbtatoM agMMHUCTPaTUBHOW Mpoueaypbl MO UCMPaBNEHUIO OOMYLLEHHbIX OMevYaTok M
owunboK B BblAaHHbIX B pesynbTaTe NPeAoCTaBNeHus MyHUUMMNanbHOW YCryrM AOKYMeHTax SBNseTcs
3aMeHa BblaHHbIX B pesynbTaTte NpefocTaBneHus MyHULMNanbHOW YCrnyrn AOKYMEHTOB (BHeceHue B
HUX M3MeHeHun) NMbo HanpaBneHne yBedoMieHus 06 OTCYTCTBMM OMneyaTok M OWMBOK B BblOAHHbIX B
pes3ynbTate NpefoCcTaBneHns MyHULMNAanbHOW yCnyrn AOKYyMEeHTax.

3.5.5. Cpok agMUHMUCTpaTMBHOM Npoueaypbl MO UCMpaBeHno 4ONYLLEHHbIX ONeYaTok U OLwnboK B
BblJaHHbIX B pe3yrnbTaTe NpeAocTaBneHns MyHUUMnansHOM YCnyrn 4OKYMEHTaxX - BOCEMb AHEN.

4. DopMbI KOHTPONA 3a UCMOSTHEHUEM
aAMUHUCTPATUBHOrO perfnameHTa

4.1. KoHTponb 3a npedocTaBneHmemM MyHULMNanbHOW yCryrn ocyLecTBnseTcs B oopMe TeKyLLero
KOHTpONs 3a cobniogeHneM W WUCMONHEeHWeM chneuuanncTtamym agMuMHUCTpauumn, oTaena coumarnbHOM
noagepXKn  HacerneHus  nocriefoBaTeNnbHOCTM  aAMUHUCTPATUBHLIX — OEWCTBUM,  OMpeferneHHbIX
aAMWHUCTPATMBHBIMW npouegypaMmy MNo  NpefocTaBneHuio  MyHUUMMAanbHOW  YCNyru, MMnaHoBbIX U
BHEMMaHoBbIX MPOBEPOK NOSHOTHI U KavYecTBa NpefocTaBneHns MyHULMUMNanbHON yCnyri.

4.2. TeKylWwWUA KOHTPONb 3a COOMAEHMEM M WUCMOMHEHWEM creunanuctaMmym agMUHUCTpauni,
OTOEnoB counanbHOW MNOAAEPXKKM HaceneHus nocrnefoBaTeNnbHOCTM aAMUHUCTPATUBHBLIX OENCTBUN,
onpeferneHHbiX agMUHUCTPATUBHBIMK NpoueaypaMy MO MNPEeAOCTaBMEHUIO MYHULUMMNANbHOW  YCIyTu,
OCYLLIECTBMSIETCS:

rnaBon agMUHUCTpaLuu;

Ha4YanbHWKOM OTAena counanbHom nogaepXxXkKn HaceneHus.



4.3. KoHTponb 3a MOfHOTON U KayeCTBOM NpeaoCTaBeHns MyHUUMNANbHOW yCryry BKIOYaeT B
cebsi npoBeAeHUe MNaHOBbIX W BHEMMAHOBbIX MPOBEPOK C LENbl BbISIBIIEHUS U YCTAHOBIIEHWS
HapyLleHWit NpaB 3asaBuTeNen, NPUHATME Mep AN YCTPaHeHWsl COOTBETCTBYHOLLUX HapYLUEHWA.

4.4. Onsa npoBeaeHnAa nNpoBeEPKU MOJTHOTbLI U KavyecCTBa npenocrtaBiieHUA MyHmumnaanoﬂ ycnyrun
co3gaeTca KoMuccua, coctas KOTOp0I7I yTBEpPXOAaeTCA NPUKa3oM rmaebl agMUHUCTpaUnn.

lMeproamMyHOCTL MpoOBEeAEHUsT NPOBEPOK HOCUT MNaHOBbLIN XapakTtep (ocylLiecTBnseTcda Ha
OCHOBaHWUM rogoBbIX NfaHOB paboThl) M BHEMNAHOBLIN XapakTep (MO KOHKPETHOMY obpalleHuio).

Pe3yanaTb| NnpoBEpPKN OCbOpMJ'IFII'OTCFI B BuUAe aKta, B KOTOPOM OTME4YaloTCA BbIABJIEHHbIE
HEeOOCTaTKM N yKa3blBaOTCA NpennoXeHua 06 nx YCTPaHEHUN.

Akt NnpoBEPKN nognncbiBaeTcqda BCeMn YrieHaMmmn KOMUCCUN.

4.5. Mpn BbISBNEHUN HapyLEHWI MO pe3ynbTaTam MNPOBEAEHUS NPOBEPOK BWHOBHbIE Mua
NPUBIEKaTCA K JZI,I/ICLI,I/II'IJ'II/IHapHOVI OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKOHOOATESIbCTBOM Poccuinckon
denepaumu.

5. JocyaebHbIN (BHECYAeOHbIN) NOPAAOK 06KanoBaHUA 3aABUTeNeM
pelweHun n neMcTBumn (6e3gencTBUA) Mapum, npeaocTaBnAoLWEN
MyHuuMnanbHyro yenyry, FAY "M®L", a Takke X AOMKHOCTHbIX

nnu, MyHALMNANbHbIX CAYXalWuX, paGoTHUKOB

5.1. BasButenb umMeeT npaBo obxanoeBaTb peleHus W Jencteust (0e3gencTeme) Mapuu,
npegocTaBnsalowWwen MyHUUMNanbHY  yCcnyry, AOIDKHOCTHbIX Sy Mapum  nmbo  MyHuumnanbHbIX
cnyxkawux, TAY "MoLU", pabotHukoe [AY "MOL", npuHatble (ocywecTBnaemble) B Xoae
npefgocTaBneHns MyH1ULMnansHou ycnyru, B gocygebHom (BHecyaebHom) nopsiake.

5.2. JKanoba MoxeT ObITb nogaHa B cregyloWme CTPYKTYPHble NOAPasAerneHns Mapuu,
opraHu3aumu nubo cneayoLwmMM YyNoHOMOYEHHbBIM Ha pacCMOTpeHWe Xanobbl nuuam:

Xanoba Ha pelleHusa n gencteusa (besgenctene) Mapum - Mapy ropoga Hosocubupcka (ganee -
M3p), 3aMEecTUTEN0 M3pa, OCYLLEeCTBNSKLIEMY yrnpaBrieHMe OesiTeNbHOCTbIO AenapTaMeHTa CBS3U U
WHdopmaTm3aumm mMapum ropoga Hosocmbupcka, 3amecTUTento Mapa, OCYLLECTBRAAIOWEMY ynpaBreHue
OEeATENbHOCTBIO AenapTaMeHTa No coumansHOn NnonuTnke Mapum ropoga Hosocubupcka;

xanoba Ha peweHua wn pgencteus (6e3gencTesme) 3amMecTUTens Mapa, OCYLLECTBISIOLWEro
ynpaBereHne OesaTenbHOCTbIO AenapTaMeHTa CBSA3M U uMHdopMaTtm3aumm mapumn ropoga Hosocmbupcka,
3aMecTUTENs M3pa, OCYLLECTBMSAIOLWEro ynpaBreHne AesTENbHOCTbI0 AenapTameHTa Mo couuanbHown
nonuTuke Mapum ropoga Hosocnbupcka, - Mapy;

Xanoba Ha peweHus u gencteus (6es3gencTBne) HayanbHUKa AenapTameHTa no coumanbHOW
nonuTuke mapum ropoga Hosocubupcka - mMapy, 3amecTUTEnto Mapa, OCYLLEeCTBIsSoWeMy ynpasneHve
AeATeNbHOCTbLIO AenapTamMeHTa Nno coumarnbHON NoNUTUKe Mapum ropoga Hosocmbupcka;

Xanoba Ha pelweHuss u peictBua  (6e3geircTBMe) HavanbHWKa OenapTaMeHTa CBA3U M
nHcpopmMaTm3zaumm mapum ropoga Hosocubupcka - Mapy, 3amecTUTenio Mapa, OCYLLeCTBRSAILEMY
yrnpaBneHue AesTeNnbHOCTbIO AenapTaMeHTa CBs3n 1 nHgpopmaTusaLmum mapum ropoga Hosocmbupcka;

Xanoba Ha peweHua n gencteus (besgenctsne) rnasbl agMUHUCTPAUMM - M3PY, 3aMeCcTUTEeNio
M3pa, NPUHMMaIoLLEMY peLLUeHNs Mo BOMpPOCaM COLMarnbHOW NOMUTUKY;

Xanoba Ha peictBus (6e34eNCTBUE) MYHMLMNANbHbLIX CyXallumMx AenapTaMeHTa no coumanbHoun
nonnuTuUKe Ma3pun ropoga HOBOCVI6VIpCKa - Ha4YalnbHUKY genaptamMeHTa no coumaanoﬁ nonnuTuke Mapun
ropoga Hoeocubupcka;

xanoba Ha pencteus (6e3gencTBMe) MyHMUMNAnbHbIX CRyKaWUX AenapTameHTa CBsA3M U
nHopMaTM3aLMmn Mapum ropoda HoBocmnbupcka - HavarnbHUKY AenapTameHTa CBs3n 1 MHopMaTusaumm
mM3pum ropoaa Hoeocnbupcka;

Xanoba Ha pelueHuss n geiicTBus (beadeicTeme) HayanbHWKa OTAeNa couuanbHOM MoAAepPKKM
HaceneHus - rnase agMUHUCTPaLINK;

xanoba Ha peleHnsa n genctens (6es3gencTeme) MyHULMNANbHbBIX CRYXXaLuxX oTAena coumnansHon



NoAAepPXXKN HaceneHus - HayanbHUKY oTaena coumarnbHON NoaaepXKu HaceneHus;

Xanoba Ha pelweHuss u gencteus (6esgencrteme) paboTHuka FAY "MOL" - pykosogutento M'AY
lleLl'll.

Kanoba Ha pelueHus n gencteus (6esgerictaue) MAY "MOL" nogaetca yupeautenio FAY "MoL"
Uy JOMKHOCTHOMY NULY, YNOMHOMOYEHHOMY HOPMaTKUBHbLIM NPaBoBbIM akToM HoBocubupckoi obnactu.

5.3. NHdopmupoBaHWe 3asiBUTenen o nopsiake Nogadv U pacCcMOTPEHUs xarnobbl, B TOM 4Yucne ¢
ucnonb3oBaHneM EguHoro noprana rocygapCTBEHHbIX W MyHMUMMANbHBIX YCIyr, OCYLEeCTBNAEeTCA
nocpeacTBOM pasMeLLeHUs COOTBETCTBYIOLLEN MHAOPMALUM Ha MHAOPMALMOHHbBIX CTeHAax B MecTax
npegocTaBneHns MyHUUMNaneHOM YCnyru, Ha oduumnansHOM cante ropoga Hosocubupcka, EgmHom
noprtane rocygapCTBEHHbIX U MYHMUMNANbHLIX YCAYr, a Takke B YCTHOW M MUCbMEHHOW opMe no
3anpocam 3asBuTEnen B Xode NPedoCTaBMeHUs  MYHMUMMNAnbHOM  YCIyrn  CTPYKTYPHbIMM
noapasgeneHusamMmm Mapun, NPeaocTaBnAoLWNUMN MyHUUMNanbHyto yenyry, FAY "MoL".

5.4. TlepevyeHb HOpPMATMBHbLIX MPaBOBbIX aKTOB, PErynupylownx Mnopsgok aocyaebHoro
(BHecynoebHoro) obGxanoBaHuWs  3asBUTENIEM pelleHud 1 genctBui  (6esgencteusl)  Mapuu,
npegocTaBngoWwen MyHuuunaneHyto yenyry, [FAY "MOL", a Takke wnX [AOMKHOCTHbIX nuL,
MYHUUMNANbHbIX CryXaLmx, paboTHMKOB:

depepanbHbii 3akoH N 210-03;

noctaHoeneHne Mmapun ropoga Hosocmbupcka ot 25.06.2018 N 2280 "O [lonoxeHun o6
OCOBEHHOCTAX NoAayn U paccMoTpeHus xanob Ha peleHns n gencteus (6esgencrTeue) Mapum ropoga
HoBocubupcka, npegocTaBnsiiowen MyHUUMNanbHy (rOCygapCTBEHHYK) YCryry, U ee OOJPKHOCTHbIX
nidy,  MyHUUMNaneHbIX — CrAyXawwmx, a Takke Ha pewenns un  pgencteua  (6esgencrsue)
MHOTO(OYHKLMOHAMNbHOrO LIEeHTpa NpedoCcTaBreHns roCyAapCTBEHHbIX U MyHMUMNAmNbHbBIX YCAyr U ero
paboTHuKoB".

5.5. IHopmaums, cogepxalascsa B HacTosieM pasgene, Noanexut pasmelleHntio Ha EguHom
nopTare rocygapCcTBEHHbIX U MyHULUMMNANbHbLIX YCIYT.

MpunoxeHue 1

K aAMWHUCTPATMBHOMY pernameHTy
npenocTaBneHnst MyHULUNanbHOM
yCInyru no ooopmIieHNIO U Bbigaye
MUKPOMNPOLECCOPHOI NNacTUKOBOK
kapTbl "CoumanbHas kapta"

OBPASEL
3asBreHns Ha ohopMreHue 1 Bblgady MUKPOMPOLECCOPHOM
nnactukoson kapTbl "CounanbHas kapta" (1 (unm)
MMKPOMPOLLECCOpHOM nnactukoBon kapTel "MIK-anckoHT")

I'nmase aIMVHMCTPpaUunmM

paroHa (okxpyra
10 paroHaM) ropoma Horocubupcka

3AABJIEHNE
Ha oQopMJIeHMe M BHIOAUYy MMKPOIPOLIECCOPHOM IJIaCTUKOBOM
kaptTe "CoumasyepHasda kapra" (M (MIM) MUKPONPOLIECCOPHOM
njacTuKoeoy kapTel "MIK-amckoHT") N

N mjaTexHoTO IOOKYMEeHTa: Hara npuema: " " 20 T.
JIMUHBEIM HOMEpP:

®.1M.0. (ODpu HaIUUUM) :

IaTa poxneHMA: [ToJr:
JOoKyMeHT : ®0TO
Anpec:




Homep TemedoHa:
KaTeropusa:
dopMa mnpoesrda N0 MMKPOIPOLECCOPHOM IJIaCTMKOBOM KaprTe:

[Ipoury obopMMUTEL M BHIATL MHE MMKPOIPOLECCOPHYH IIJIACTUKOBY KapTy
"CoumanbHasa xkapra" (m (mrm) MUKPOIIPOLIECCOPHYI [IJIaCTUKOBYIO KapTy
"MIIK-guckoHT") .

06a3yCh MCIIOJIb30BATH KapTy B COOTBETCTBUU c IOeMCTBY MM

3aKOHOIATEJILCTBOM.

IOCTOBEPHOCTL CBEIESHUM MOITBEPXIAN.

Iawo corJjiacue B COOTBETCTBMM CO cCTaTeelt 9 JdemepalIbHOT'O 3akoHa
or 27.07.2006 N 152-9&3 "O nepCcoHAaJIbHEIX HOAHHEIX" Ha aBTOMATU3MPOBAHHY, a
Takxe 0e3 MCHNOJIb30BaAHUA CPENCTB aBToMaTu3auuu o0paboTKy UM MCIIOJIb30BaHUE
MOMX TIe€PCOHAJILHEIX HOAaHHBEIX, COIEPXAlMXCS B HACTOSAIEM 3agaBJIEHUUM U IPUIIOXEHHBIX
K HeMy KONMUAX IOKYMEHTOB.

B cJyyuae HeNpPaBOMEPHOI'O MCIOJIb30BaHMUSA MIPEeIOCTaBJIEHHEIX IOAHHEIX COIJlacue
OT3HBAETCS MNMCBbMEHHEM 3asBJIEHMEM CyObekTa IIepCOHAaJIbHEIX ITaHHHX.

IaHHOe coTIJjlacue IOeNCTByeT C OO MNpeKpalleHUd IIOJIHOMOUUM
MBIPUM Topoma HoBocuOMpcCKa IO MNPEeOOoCTAaBJIEHMIO MEp COLMaJIbHOM MNOOIEPXKM.

3aaBJleHMEe [IPUMHAI: [loonmMce 3asgBUTETIA:
®.1M.0. (npm HaIMUUMN) ®.1M.0. (npm HaIMUUMN)
M.II. (Opm HaIMUuUM)

[IyHKT BBOAUM:

OTPBIBHOM TAaJIOH K 3aABJIEHMIO N

JIMUHEI HOMEp: IDaTa npuema:

JIbToTa Kon

®.1.0. (ODpu HaIUUUM) : IaTa poXOeHuA: TToJi:
Anpec:

[lonyuyeHMe COLMAaJIbHOM KapTH: UYepes
10 amjpecy:
" " 20 r. (maTa mnoJyilydyeHus)

MpunoxeHue 2

K aAMUHUCTPATMBHOMY pernameHTy
npeaocTaBneHnss MyHULUNanbHOM

yCnyru no oopmMIIEHNIO U Bblgaye
MUKPOMpPOLIECCOPHOM NITacTUKOBOM
kapTbl "CoumanbHas kapta"

POPMA
yBegomneHus ob oTkase B NpefocTaBneHn MyHMLUNANbHON
yCINyru no ooopmMIIEHNIO U BblAave MUKPOMPOLECCOPHOM
nnacTtukoBoun kapTbl "CounansHasn kapta"

PexBUBUTH OJlaHKa aIMMHUCTPALUMM pamoHa

(oxkpyra mno paloHaMm) ropoza HoeocubOupcka (bammnusa, wuwmsa,

OTYUEeCTBO (IpM HaJIUUUN)
3aABUTEIIS)

(IOUTOBHIM alpec)

YBEIOMJIEHVE
00 OoTKaze B NPEeHNOCTaBJIEHUM MYyHMUMNAJIbHOM YCIYyTU
IO OQOPMIIEHMIO M BHIAYE MMKPOIPOLIECCOPHOM
IJ1acTUKOBOM kKapTH "CoumanbHasa kapTa'



YBaxaeMu (asd)

(®.11.0. (ODpm HaIMuuM) 3BasgBUTEJIA)

IoronmM o Bawmero ceBenmeHuda, dYTO BaM 0Tka3aHO B I[OpeloCTaBJIEHUU
MYyHULUMIIAJIBHON YCIYyI'M 0O OQOPMIIEHMIO M BBIAYUE MUKPOIPOLIECCOPHOM MJIaCTUKOBOM
xapTe "CoumanbHasa kaprTa'" 0O CclelgyolyM OCHOBAaHMUSAM:

1.

2.

3.

K yBemoMiieHMIO HOpuiaramnTcda clenyplire OOKYMEeHTEL:
1.
2.

I'maBa aIMMHUCTpPAaLUMU

(momnmce) (muMUMAaIE, GaMUIIns)

oo 20 .

VICTIOJIHUTEJIb
Homep TemnedoHa

Mpunoxexne 3

K aAMUHUCTPATMBHOMY pernameHTy
npeaocTaBneHns MyHULUNAnbHOM

yCnyru no oopMIIEHNIO U Bbigaye
MUKPOMNPOLECCOPHOM NNacTUKOBOM
kapTbl "CoumansHas kapta"

PEECTP
Ha Bblgayy MUKPOMNPOLECCOPHON NNacTUKOBON KapThbl
"CoumaneHasi kapta" 1 (Mnvm) MMKpoOnpoLECCOPHOM
nnactukoon kapTbl "MIMK-guckoHT"

N | damunus, ums, oT4ecTBO (Npu Homep B [MaH kapTbl Moanucb
n/n Hanuuum) 3assuTens MyHULMNAanNLHOM
MHOPMaLIMOHHON

cucteme "JIbrotHukn"

1 2 3 4 5




