M3PHUA TOPOJA HOBOCUBUPCKA

INIOCTAHOBJIEHUE
Ot _04.06.2019

z

2096

O6 agMHHUCTPAaTHBHOM peTJIaMeHTe Mpelo-
CTaBJICHUS MYHHLMNAIBHON YCIyTrd MO BBI-
Jiaye KOMMH apXUBHBIX JOKYMEHTOB, MOJ-
TBEPXKJAIOLIHX NPaBO Ha BIaeHHe 3eMIlei

B uensx obecrieueHust JOCTYNHOCTH M Ka4e€CTBa MPEHAOCTABIEHUS MYHHULIMTAb-
HOH yCJIyrH, B COOTBETCTBHH C 3eMeNbHBIM KoJexkcoM Pocculickoit ®enepauuu, Pene-
payibHBIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opranuszanuy npepocTaBieHus rocy-
JapCTBEHHBIX M MYHHMIMIAIBHBIX YCIyr», MOCTAHOBIEHUEM MIpuH ropoaa Hosocu-
oupcka ot 30.01.2012 Ne 613 «O06 yrBepxaeHuu Ilopsaaka paspaboTku ¥ yTBEPKIACHUSA
aAMUHUCTPATUBHBIX pErIaMEHTOB MPEAOCTABICHUS MYHULUIAIBHBIX YCIYr», PyKO-
BOACTBYsCh ¥YcTaBoM ropona Hosocubupcka, [IOCTAHOBJIAIO:

1. VTBepauTh aAIMUHUCTPATUBHBINA PETIIAMEHT MPeIOCTABIEHUS] MyHULUIAIBHOM
YCIIyTH 1O BbIJa4ye KONMUMN apXHUBHBIX JOKYMEHTOB, MOATBEPKIAIOLIMX MTPaBO Ha BJlaje-
HUE 3eMiiel (IPUoKEeHHE).

2. [lpyu3HaTh yTpaTUBILIKMU CUITY:

IIOCTaHOBJEHHE M3puu ropoga Hosocubupcka ot 29.05.2013 Ne 5127 «O6
YTBEPXKAEHUU AAMUHHCTPATUBHOIO pEriaMeHTa NPENOCTaBICHUS MYHULMNAIbHON
YCIIYTH 110 BbIJaue KOIMMii apXUBHBIX JOKYMEHTOB, MOATBEPXKJAI0OLIMX MpaBo Ha Biaje-
HUE 3eMJIe»;

nmocTaHoBieHue Mapun roposa HoBocubupceka ot 13.02.2014 Ne 1133 «O BHece-
HUM M3MEHEHHH B aMUHUCTPATHBHBIA pErIaMEHT IIPeJOCTaBICHHS MYHHLIMIAIbHOH
YCIYTH [0 BbIJIa4e KOMMWMA apXUBHBIX JOKYMEHTOB, IOATBEPKIAIOIINX MMPAaBO Ha Biaje-
HHE 3eMJiel, YTBEpXIECHHBIM MNOCTaHOBIEHWEM M3Ipuu ropojga Hosocubupcka OT
29.05.2013 Ne 5127»;

MyHKT 6 mocTaHoBieHust Mapuu ropoja HosocuGupcka ot 31.05.2017 Ne 2496
«O BHECEHUHU W3MEHEHHH B OTAENbHBIC MOCTAHOBICHUS MAIpUH ropoaa HoBocubupcka
B CBs3M ¢ npuHsitieM DenepanpHoro 3akoHa or 28.12.2016 Ne 471-®3 «O BHeceHUH
W3MEHEeHUH B OT/IENIbHBIE 3aKOHOATeNbHbIe akThl Poccuiickoii Peaepauuu U npU3Ha-
HUM YTPATUBLIMMH CHIIy OTAEIbHBIX MMOJIOKEHUN 3aKOHOIaTeNIbHbIX akTOB Poccuiicko
Dentepanum».

3. JlemapraMeHTy 3€MeJIbHBIX M HMYIHECTBEHHBIX OTHOINEHHM M3PHH ropoza
HorocuGupcka pasMecTuTs aIMUHUCTPATUBHBIN PerfiaMeHT ITPEAOCTABIEHUS MyHHULIH-
NaJbHON YCIyrd MO BBIAA4e KOMHl apXUBHBIX JOKYMEHTOB, IMOATBEPK/IAIOIIMX [TPaBO

JUBw



Ha BJIaJIcHUE 3eMJIeli, U HHYIO HHGOPMALMIO O NMPEIOCTABICHAN MY HULIUIIAIBHOU yCIIy-
rd Ha opunuanesHOM caiite ropopa HoocuOupcka B MHpOPMAlMOHHO-TEJIECKOMMY-
HUKalMOHHON ceTu «MHTepreT», 06ecneunTh CBOEBPEMEHHYIO aKTyalHu3alHio pasme-
IIEHHOW UHPOPMAaLIUH.

4. JlenapraMeHTy MHGOPMALMOHHON NOIMTUKM M3pHM ropoga Hosocmbupcka
obecnednTs onmyOIUKOBaHHEe [TOCTAaHOBJICHHU.

5. KoHTponp 3a HCIONHEHWEM IOCTaHOBJIEHHMs BO3JIOKWTH Ha HavallbHHMKa Jie-
MapTaMeHTa 3eMeNbHBIX H UMYILECTBeHHBIX OTHOLIEHHH Mapuu ropoaa Hosocubupcka.

Msp ropoaa HoBocuGupcka

ycﬁ A. E. JIokoTb

Kurynsckuit
2275100
A3ul1O



Ipunoxenue

K TTOCTAHOBIICHUIO MIPUHU
ropoaa HoBocubupcka
o1 04.06.2019 Ne 2096

AJIMUHUCTPATUBHBIN PETJIAMEHT
NPpPeJoCTABJACHHA MYHHIIHNANLHOH YCJIYTH O BblIaye KON apXHUBHBIX
AOKYMEHTOB, HOATBePK/AA0LUX IPABO HA BJiajileHHde 3eMJieH

1. O01mHe MoI0KEHUS

1.1. ADMUHHUCTPATUBHBIRK periaMeHT MPeJOCTaBIEHUS MYHHLMIAIbHONW YCIyTH Mo
Bbilay€ KOMUH apXHBHbIX JOKYMEHTOB, MOATBEPKAAMOIIAX [PaBO Ha BAaJeHHE 3EMIICH
(nanee — aIMHHUCTPATUBHBIA PErIaMeHT), pa3paboTaH B COOTBETCTBUH ¢ 3eMENbHBIM KO-
aexcoM Poccuiickont @enepaiyn, PenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®D3 «O6
OpraHM3alMy IPEeJOCTaBICHUS FOCYIapCTBEHHBIX U MYHULMIATLHBIX yenyr» (Hanee — De-
nepaibHbId 3aKoH Ne 210-®3), YeraBom ropona HoBocubupcka, nocTaHOBIEHHEM MIPHH
ropoaa Hosocubupcka ot 30.01.2012 Ne 613 «O6 yrBepxnennu Ilopsaxa pazpaboTku u
YTBEPKIACHHS aAMMHUCTPATUBHBIX pErVIAMEHTOB NPENOCTABICHUS MYHHULMIAIbHbIX
YCILyD».

1.2. AIMUHUCTPATUBHBIN perjaMeHT yCTaHaBIUBaeT MOPSAAOK M CTaHAapT Npeno-
CTaBJICHUA MYHULHUIAIBHOH YCIyTH IO BbIJAY€ KONWM apXUBHBIX JOKYMEHTOB, IOATBEP-
JKIAIOIUKX IpaBO HA BJIQJICHHUE 3eMIleH (najiee — MyHUIIMIIAJIbHAS YCJIyra), B TOM YHCIE B
3NIEKTPOHHOM dopMe ¢ ucnosb3oBaHueM (deaepanbHON rocy1apcTBEHHOH WHAOPMALIMOH-
HO# cucTeMbl «EIMHBINA 1TOpTal rocyAapCTBEHHBIX ¥ MYHHUIMITANBHBIX YCIyT (byHKIMH)»
(namee — EnuHbIN NOpTaN rocyIapCTBEHHBIX U MYHHLUMITAIBHBIX YCIYT) B MHGOpMaMOH-
HO-TEJIEKOMMYHHKaLMOHHOM ceTd «VHTepHeT» ¢ cobirogeHreM HOPM 3aKOHOJaTeIbCTBa
Poccuiickoit @emepanuu 0 3aliuTe MEPCOHAIBHBIX JAHHBIX, a TAKXKE COCTAB, I10CIENOBA~
TENBHOCTH M CPOKH BBIIIOJIHEHHS aAMUHUCTPATUBHBIX MpoLeAyp, TpeOOBaHUs K MOPAAKY
VX BBIMOJHEHHs, (OPMBI KOHTPOJS 3a WCIOJNHEHHEM aJIMHMHHCTPAaTHMBHOIO pErjaMeHTa,
nocyneburlii (BHeCy1e6HBIH) NOPSAIOK 00XKaTIOBaHUs pellleHuit u felicTBuil (be3nelcTBys)
Ma3pur ropoma HoBocuOupcka (nanee — MOpuHs), NPEAOCTABIASIOUIEH MYHHUUNAIBHYIO
YCIIYTy, TOCYJApCTBEHHOTO aBTOHOMHOrO yupexaeHus Horocubupckoit obnactu «MHo-
roQyHKIUHUOHANBHBIH LEHTP OpraHW3alMy NPEIOCTaBIeHUsl FOCYyJapPCTBEHHbIX U MYyHHIIU-
nanbHpiX yeiayr HoBocubupckoit obnact» (nanee — FAY «M®Ly), a Taroke uX MODK-
HOCTHBIX JIAL], MyHULUNATBHBIX CITY)KallUX, PAOOTHUKOB.

1.3. MyHunmnanbHas ycayra npeaocTaBisercs OpUAMYECKUM IuuaM, Gu3nyeckum
nauam (nainee — 3asBUTENTb ).

2. CranaapT npeJocTaBJeHHsI MyHHITHNAJBLHOH YCIIyTH
2.1. HaumeHOBaHuWEe MyHMLHIIAJIBHOM YCIyIrd: BblAada KOMHHA apXHBHBIX JOKYMEH-

TOB, MOATBEPKAAOIIKUX IPABO HA BIaJAeHUE 3EMIIEH.
2.2. MyHununaibHas yclyra npeiocTaBiseTcs MopueH.



ITpouenypa npenocTaBieHns MyHULMIATBHOR yCIIlyrH OT UMEHM M3PHM OCYILEeCTB-~
JNS€TCS IeMAapTAMEHTOM 3eMENbHBIX M MMYLIECTBEHHBIX OTHOIIEHWHA MIpuu (Hanee — Je-
naptameHT). OpraHu3aiuio NpefoCTaBIeHUs MYHULMIIATIBHOW YCIyrM B JAeNapTaMEHTE
OCYLIECTBJIAIOT OOIMi OTHEN yNpaBieHHs SJKOHOMUYECKOH U OpraHu3alluOHHON paboThl B
chepe 3eMeNIbHBIX ¥ UMYIIECTBEHHBIX OTHOMICHHH M3IpUH (majiee — o0l oTeN), OTAL
HOATOTOBKH 3€MEJIbHBIX YYacTKOB K TOpraM H HH(GOpMaLMOHHO-aHAJIHTUYECKOro obecne-
4eHHs YIPaBJICHUS 110 3€MENBHBIM pecypcaM Mi3pui (Jajiee — OTAed MOATOTOBKU K TOP-
ram).

[TpueM DOKYMEHTOB [UIA MPEROCTABICHUS MYHULMIIAILHON YCIIyTH, B TOM YHCIIE B
NOPSIZIKE, YCTAaHOBJIEHHOM cTaThel 15.1 ®denepansHoro 3akoHa Ne 210-D3, ocymecTBiser-
csa rakke FAY «MOLy.

2.3. Pe3ynbTaToM NpeaoCTaBiICHHS MYHULUNAIBHOH YCIyrd SIBIIS€TCS BblJadya KO-
NMA apXMBHBIX JOKYMEHTOB, MOATBEPKIAIOIIMX MIPAaBO HA BIaJIeHHe 3eMilell (nayee — Ko-
[IMM apXUBHBIX JOKYMEHTOB), OO OTKa3 B NPEAOCTaBIECHUN MYyHULMITAJILHON yCIIYTH IO
OCHOBAaHMSM, YKa3aHHEBIM B IYHKTe 2.12 aAMUHUCTPATUBHOTO PErjIaMeHTa.

Otka3 B MPeNOCTaBIeHNH MYHHUIIUIIATBHON YCIYyTH OpOpMIIIETCst yBEIOMIIEHHEM 00
OTKa3e B MPEAOCTaBIEHHH MYHHUUNAIbHON YCIYTrH (nanee — yBenoMieHue o6 0TKase), B
KOTOpPOM YKa3bIBAa€TCsl OCHOBaHHUE Ui OTKa3a.

2.4. Cpox nmpemocTaB/IeHHs MYHHUHUIATBHOR YCITyTH — 25 AHEH cO IHA perucTpauuu
3asBJIEHUA O IPEIOCTaBICHUM KONMH apXUBHBIX JOKYMEHTOB, IIOATBEPIKIAIOIIKX IPaBoO Ha
BJIaJIcHUE 3eMIleil (nanee — 3aABIIECHHUE).

2.5. TlepeueHb HOPMaTHBHBIX IPaBOBBIX akToB Poccuiickoit ®enepauynn, HoBocu-
OUpPCKOIi 001aCTH ¥ MYHHLMITATBHBIX IPaBOBBIX akToB ropona HoBocubupcka, perynupy-
IOIIUX MPeNOCTaBICHIEe MYHULMIIATBHOH YCIyTH, C YKa3aHUEM UX PEKBH3UTOB U HCTOYHHM-
KOB O(QHIMAIBHOrO OIMyOJMKOBaHKA pa3MeliaeTcs Ha oduipanbHoM caiite roposna Hoeo-
cubupcka B HHDOPMALMOHHO-TEIEKOMMYHHKaMoHHON cetH «H HTeprer» (http://novo-
sibirsk.ru, http:/HoBocUOHpPCcK.pd) (manee — opuupanbHbIi caiit roposa Hosocubupcka), B
(enepasibHOM TOCyXapCTBEHHOM HH(POPMaLMOHHOM cHcTeMe «DeepabHbIi peecTp rocy-
JApCTBEHHBIX ¥ MYHULMNAIBHLIX yenyr (hyHKIWmN)Y (qanee — dbenepanbHbIi peecTp) U Ha
EqvHOM mopTane TroCyJapCTBEHHBIX M MyHULHMOATBHBIX ycuyr (www.gosuslugi.ru,
WWW.rocyciyru.pd).

2.6. JIoKyMeHTbI, HE0OXO0IMMBbIe JJI MPENOCTaBICHUs MYHULUIIAIBHON YCIyTH, 10~
Jar0TcsA B MUCBMEHHOH (opme:

Ha 6yMaXHOM HOCHUTeJle JIUYHO B pemnapTameHt, [AY «MOILly» win mo4YroBsiM OT-
IpaBieHUEM TI0 MECTY HaXOXKACHUs JenapTaMeHTa,

B 2JIEKTPOHHOM (hopme mocpeacTBoM Enunoro moprana rocyAapCTBEHHBIX U MyHH-
UOATBHBIX YCIYT.

Konuu JOKYMEHTOB IPHHHUMAIOTCS IPH YCJIOBHU MX 3aBEPEHUs B COOTBETCTBUHU C
3aKOHOJATENLCTBOM JIN0O, IIPH OTCYTCTBUM TaKOI'O 3aBEPEHHMs, — C MPEAbIBICHUEM IO~
JIMHHUKOB JOKYMEHTOB.

[Ipu npencTaBjieHHH XOKYMEHTOB depe3 EaMHBIH opTan rocyZapCTBEHHBIX H MY-
HULMNAIBHBIX YCIIyI JOKYMEHTH! IIPEeACTaB/ISIOTCS B (POPME DJIEKTPOHHBIX JTOKYMEHTOB,

MOJNKUCAaHHBIX 3EKTPOHHON MOAMKUCKHIO, B KOTOPOH MPEayCMOTPEH 3aKOHOAATENbCTBOM
Poccuiickoii @enepanuu.



2.7. insg npegocTaBNeHUs MYHULUIATIBHOW YCIyTH 3asBUTENb NPENCTABIIAET Clie-
QYOLIME JOKYMEHTBI:

3asBJIEHHE MO 00paslly COITIACHO MPUIOKEHUIO | K aIMUHUCTPATUBHOMY perjlaMeH-
TY;

KOITHIO IOKYMEHTA, YIAOCTOBEPSIOIIEr0 JMYHOCTD 3asSBUTEIS;

JOKYMEHTBI, YIOCTOBEPSAIOLINE JIUYHOCTh U MOATBEPXKAAIOIINE MOJHOMOUMS NIpeJ-
CTaBUTENA 3asABUTEN (B Cllydae eclid ¢ 3asBlIeHUeM ofpainaercs MpeicTaBUTEeNb 3asBUTe-
71s1);

IOKYMEHTHI, ITOATBEPIKIAIOLIME MMPaBO 3aABUTENS Ha MOJTy4eHue HHpOopManus (CBU-
AETEIbCTBO O MPaBe Ha HAC/IEICTBO, CyAeOHOE pelieHUe, CBUAETENLCTBO O IIepeaye IpaB
H 00s13aHHOCTEHN 1O TOTOBOPY U MHBIE JOKYMEHTBI), B ClIydae €CIH 3asBUTENb HE SIBIISETCS
BJIaJIEbIEM 3€METIBHOTO YUacTKa;

JOKYMEHTEI, TOATBEPKAAIOLIME TOIYYEHHe COIJlacusl JIMLa, He SBIIIOLIErocs 3a-
ABUTEJIEM, Ha 00paboOTKy €ro MepCOHANBHBIX AaHHBIX, €CIIU B COOTBETCTBUU ¢ Denepailb-
HBIM 3aKOHOM 0T 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX AaHHBIX» 00paboTKa TaKux
IIEpCOHAIBHBIX JAHHBIX MOXET OCYIIECTBISATHCS C COTNAcCHs YKa3aHHOrO JIULA, KpOME JIHII,
IIpU3HAHHBIX OE3BECTHO OTCYTCTBYIOLIMMH, M Pa3bICKUBAEMBIX JIUML, MECTO HaXOXKIACHUS
KOTOPBIX HE YCTAHOBJIEHO YMOJIHOMOYEHHBIM (elepajbHBIM OPraHOM MCIOJIHUTENBHOR
BIAaCTH.

2.8. B pamMkax MeXBEAOMCTBEHHOTO HH(OPMAUMOHHOTO B3aUMOJAEUCTBHUsS, OCY-
LIECTBIIEMOrO B MOPSAIKE U CPOKH, YCTAHOBJIEHHBIC 3aKOHOAATEIBECTBOM U MYHHLIHUIIANb-
HBIMH NIPaBOBBIMU akTaMu ropona HoBocuOGHpcka, 3anpaliuBaeTCs BBINKMCKA U3 €QHHOTO
rOCYJapCTBEHHOI'O peecTpa HEABMIKUMOCTU OO0 OCHOBHBIX XapaKTEpPUCTUKaX M 3aperu-
CTPHPOBAHHBIX NpaBax Ha 3eMelNbHbIH y4acToK B YnpasieHHH DeepanbHON i1y KOpl roc-
yIapCTBEHHOM perucTpaiiu, Kagactpa u kaprorpaduu no Hopocubupckoii obnacTH.

3asBUTENb BOpaBe NPEACTaBUTh NOKYMEHT, MPELYyCMOTPEHHBIH HACTOSIIMM IYHK-
TOM, 110 COOCTBEHHOM WHULIHATHURE.

2.9. He nomyckaercst TpeQoBaTh OT 3asiBUTENA I[PEACTABICHUA MOKYMEHTOB H HH-
dbopMaLyi WM OCYIIECTBIIEHHS NENCTBHIM, MPEeLyCMOTPEHHBIX YacThio 1 cratem 7 Pene-
payibHOrO 3akoHa Ne 210-®3, B TOM uymcle MPEACTABICHNS JOKYMEHTOB, HE YKa3aHHBIX B
MyHKTe 2.7 agMUHHCTPATUBHOIO pErIaMeHTa.

2.10. OcHoBaHuUs [UIs OTKa3a B IpUEME TOKYMEHTOB OTCYTCTBYIOT.

2.11. OcHOBaHUs IS PHOCTAHOBIEHUS NMPEJOCTABICHHUsS MYHUIUNAIbLHOW yCIyTrH
OTCYTCTBYIOT.

2.12. OcHOBaHMs [y 0TKa3a B IPeIOCTABTICHUM MYHULMIAIBHON YCIyTH:

HENpeACTaBIeHUe JOKYMEHTOB, IPEAYCMOTPEHHBIX MYHKTOM 2.7 aJIMUHHCTPATHB-
HOTO perjgameHTa, 1Moo MpeIcTaBieHue uX He B MOJIHOM 00bEME;

OTCYTCTBHE B 3asBJICHHUH IAHHEIX, HEOOXOOMMBIX AJS MPEAOCTaBJICHUS MYyHHUIIH-
MAJbHOW yCIIyTH;

OTCYTCTBHE Y 3asBHUTEIS MOJTHOMOUYMH Ha IOJy4YEHWE 3anpalliBaeMbIX JOKYMEHTOB
B COOTBETCTBHUHU C 3aKOHOJAATENLCTBOM Poccuiickoil ®enepanuu;

OTCYTCTBHE apXUBHBIX JIOKYMEHTOB, 3allpallliBaeMbIX 3aABUTEIIEM.

2.13. MyHununanpHag yciyra npefocTasiseTcs 6ecIuiaTHo.



2.14. MakcuMalbHBIN CPOK OKMIAHUS 3asBUTENSA B OYEPEIH IIPHU Mojade JOKYMEH-
TOB JUJISl IPEOCTaBIEHNA MYHULUIIAILHON YCIIyrd WU NIpU MOJIYYEHUH pe3ybTaTa MyHH-
QUIanbHON yClnyru — He 6omnee 15 MUHYT.

2.15. Cpok perucrpanuu IOKyMEHTOB Ul MPEeIOCTABICHUS MYHULIUNIATLHON YCITy-
I'M — OJIH JIeHb CO JHA UX IOCTYIUICHHUS.

[Ipy HampaBneHUH 3agBUTENEM IOKYMEHTOB B (POpME 3JIEKTPOHHBIX IOKYMEHTOB
3asgBUTEJIIO HAIIpaBIISIETCs] YBEAOMIIEHUE B IEKTPOHHOMN (opMe, IIOATBEpKAAIOLIEE MOy~
YEHHE U PETUCTPALHIO TOKYMEHTOB.

2.16. [lns nomyuenus nHPoOpMaIuu 1o BOIpocaM NpeIOCTaBICHUS MyHUIUIIANbHOM
YCIIyTd, B TOM YHCIIE€ O XOJ€ MPeAOCTaB/ICHHS MYHHLMITAIBHON YCIyrH, 3asBuTeds 00pa-
I{aeTCs:

B YCTHOH (hopMe NHYHO B 4Yackl nmpuemMa B aenaprameHT, AY «MO®L» unu no te-
neOHY B COOTBETCTBHHU C PEXUMOM paboTel JAenapramenTa, LAY «M®Ly;

B IIMCBMEHHOH (popMe JTMUHO B JerapTaMeHT WU MIOYTOBBIM OTIIPABJIEHUEM B aJIpeEC
JeTiapTaMeHTa;

B WIEKTPOHHOH ¢opmMe ¢ HCIOIb30BaHNEM HHGOPMAIMOHHO-TEIEKOMMYHHKA-
IIMOHHON ceTtu «MHTepHeT», B TOM 4ucyie yepe3 Enunblil mopTan rocyaapCTBEHHBIX U My-
HULUINAIBHBIX YCIIYT, B JIEIapTaMEHT, a TakXKe 1Mo 3eKTpoHHOo# nmodte B [AY «M®L» -
AN [OMydeHus: HHPOpPMAUUd O XOA€ MPEHOCTABIEHHS KOHKPETHOH MYHULUNATIbHOM
YCIIyTH, YKa3aHHO! B KOMIIJIEKCHOM 3aIpoce.

[Tpu yctHOM OOpaieHun (JIMYHO WM O TeNedoHy) 3aiBUTeNs 3a HHpopMauuen mo
BOIIPOCaM IPelOCTaBJICHUS MYHHLHUIIATBHON YCIIyTH, B TOM YHCJIE O XOJI€ NPEAOCTaBICHUS
MYHULUIIATEHON YCIIYTH, CIEHHANUCThI AenapramenTa, TAY «M®L» (Id4HO Wi 10 Te-
nedoHy) OCYLIECTBISIOT YCTHOE MH(POPMUPOBaHUE OOpaTHBILErocs 3a MHQopMaluen 3a-
apuTens. B nensx KOHGUASHIUATBHOCTH CBEACHUH OJHUM CIIEHHAIUCTOM OHOBPEMEHHO
BeIETCS IpueM oaHoro 3assurend. OnHoBpeMeHHOe HHGOPMHpOBaHHME U (MIM) HPUEM
IBYX U oiee 3aiBUTENEH He IOMyCKAeTCs.

Jnst ’HGOPMUPOBAHHUS 3asBUTENEN O GaMUTHI, HMEHH, OTIECTBE (IPH HAIHMYHUH) U
JODKHOCTU CHELMATMCTOB, MPEXOCTABIMIOIMX MYHHLMNANBHYIO YCIYTy, CHelUariCThl
00eCHeunBaOTCA JTHYHBIMA HUACHTH(UKAMOHHBIME KapTO4KaMHd U (MJIM) HAaCTONbHBIMH
tabnuykamu. B oTBeTe Ha TenedoOHHBIN 3BOHOK AOJHKHA ComepxaThes UHbOpMauus o da-
MWINH, UIMEHH, OTYeCTBe (TP HAIMYMK) U AOJDKHOCTH CIeLHaIucTa aenapramenta, [AY
«M®1]», npuHsBLIero TeachOHHBIN 3BOHOK.

VcrHOE MH(GOPMUPOBAHHE KaXAOTO OOpaTHUBLIErocs 3a MH(OpMaUMell 3asBUTEINsA
ocyuiecTsisercs He Gosnee 15 MuHyT. BpeMs oxuzanus B o4epeld NpH JHWYHOM obpalle-
HUM HE JOJDKHO MpeBbInaTh 15 muHyT. ECiu A MOATOTOBKM OTBETa Ha yCTHOE oOpaile-
Hue Tpebyercs Gosee 15 MUHYT, cieUMalIdCThl aenapramenta, IAY «M®L», ocymiecTs-
JIAIOIHE YCTHOE WHPOPMHUPOBAHHKE, NPEUTAraoT 3asBUTENI0 Ha3HAYUTh Jpyroe ynobHoe
ISt HETO BpeMs [UIsl YCTHOTO HH(OPMUPOBaHUS TMO0 HANIPABUTh 3asiBUTEIIO NUChMEHHbIH
OTBET MOCPEACTBOM MOYTOBOIO OTIIPaBJIeHUs UOO B MEKTPOHHOM Qopme, B TOM YHCTIe
yepe3 EauHbIi nopTan rocyJapcTBEHHBIX U MYHHUIMIAIBHBIX YCIIYT.

[TucemeHHOE HHGOPMHUPOBAHKUE 3asIBUTENA OCYIIECTBIASTCS NPH NOJyYEHUH OT He-
ro MUCbMEHHOT0 O6pauleH st INYHO, TOCPEACTBOM IIOUYTOBOIO OTIPaBIeHNs, OOpallleHus B
3NIEKTPOHHOHI (hopMe, B TOM yucie yepe3 EAuHBIN nopTan rocyiapCTBEHHBIX U MyHHLH-
NaJIbHBIX YCIYT, O IPEAOCTaBICHUH UHPOPMALUU 10 BOIIPOCaM IIPEAOCTAaBIIEHUS MyHHUILIH-



MTBHOW YCIIyTH, B TOM YKCJIE O XOJIe MPeIOCTaBIeHUs MyHILIUNaIbHoH yeayru. Oopaitie-
HUE PErvCTPUPYeETCS B IeHb NOCTYIUIeHHAS B AenaptaMent, [AY « M®L.

ITuceMeHHBIN OTBET Ha ofpallieHue, NOCTyNUBIIEE B JIENapTaMEeHT, NOANMUCHIBACTCS
HaYaJIbHUKOM JerapTaMeHTa, COOePXXUT (GaMUIIKIO ¥ HoMep TeneOoHa UCIIOHUTEINS U BbI-
J@eTCs 3asBUTEITIO JIMYHO WM HarmpaslisieTcs (¢ yd4eToM (GopMEl U criocoda obpallieHus 3a-
SIBUTEJS) 110 TIOYTOBOMY aJIpeCy, YKa3aHHOMY B OOpallleHWH, WU IO afipecy 3IeKTPOHHOM
TMI0YTHl, YKa3aHHOMY B OOpallleHuH, Wik Yepe3 Enuneiil nopTan rocy1apCTBEHHEIX U MyHU-
IMIaNIBHBIX yoryr. OTBeT Ha oOpalleHne HalpaBiseTcs 3aBUTento B TeyeHue 30 quei co
JIHS perucTpauuy obpaleHus B AeapTaMeHTe.

B ciyuae obpaienus 3assurenst B TAY «MOLD» ¢ 3anpocom o Xohe MpeaocTasiie-
HUS KOHKPETHON MYHHLHUNIAIBHON YCIIYTH, yKa3aHHOH B KOMIUIEKCHOM 3allpoce, MJIM O I'o-
TOBHOCTH JOKYMEHTOB, SIBJISIOIIMXCS PE3yIbTAaTOM IIPEIOCTABICHUSI KOHKPETHOM MYHH-
LMITIaTIBHOM YCITYTH, YKa3aHHOW B KOMIUIEKCHOM 3aIpoce, MOCPeNCTBOM JIEKTPOHHOM I10-
qTel, [AY «M®Ll» HanmpaBnser OTBET 3aABUTENIO HE NMO3HEE pabouero JHs, CIeyroIero
3a qHeM IonyudeHds FAY «MOL]» ykazaHHOro 3amnpoca.

HNubopMauus 0 MecTe HaXxOKaeHus, rpaduxe paboThl, HOMEpax CIPaBOYHBIX Telle-
(boHOB, anpecax 3MEKTPOHHON MOYTH! AenapraMmenTa, IAY «MO®L» pazMmemaercs Ha UH-
GOpMaLMOHHBIX CTEHJax B JeNapTaMeHTe, Ha OQuuHaibHOM caiite ropoxa HoBocuGup-
cka, B dbenepasbHOM peecTpe, Ha ExpHOM mopTaie rocyapcTBEHHBIX M MYHUUHMIIAIBHBIX
yenyr (www.gosuslugi.ru, rocycnyru.pd). B TAY «MOL» undopmanms, HeoOxonuMas
IJISL IPENOCTABIIEHUS! MyHUMIIATBHOM YCIYTH, B TOM YHCIIE O peXuMe paboTEl B afpecax
¢unmmanoB FAY «M®Ly», conep>xuTcs B ceKTOpe HHPOPMUPOBAHUA U OXKUAAHHS B [IOMe-
meansx [AY «M®ILy», na obuimansaom caiite [AY «M®Ly.

2.17. Ilpu nmpenocTaBlIeHHH MyHULMNIATBHONW YCIyTH NIPUEM 3asBUTENIEN OCYILECTB-
JSIeTCSL B 3[AHUAX, KOTOPhIE COOTBETCTBYIOT CaHUTAPHO-3MUAEMHUOIOIMICCKAM IIpaBrlaM
H HOpMaM, O0OpYAYIOTCS CHCTEMOM KOHAMIMOHMPOBAHHSA BO3/yXa, NMPOTUBOIOKAPHOH
CHCTEMOI ¥ CpeACTBaMH MOXAapOTYUICHHUA, PENyCMaTpUBAIOTCs IyTH 9BaKyaluH, MECTa
o011ero nonp30BaHus (TyaleT, rapaepod).

TeppuTopwsi, Ipuieramomas K 31aHUI0, 060pyAyeTcs MapKOBOYHBIMH MECTaMH IJIs
CTOSHKH JIETKOBOTO TpaHcmopra. JocTyn 3asBuUTeNneidl K MapKOBOYHBIM MECTaM SBIIACTCA
OecrutaTHEIM.

Bxox B 3manue odopmisiercs Tabnuukoi, nHGopMUpYIoIIel 0 HAaUMEHOBaHHU Op-
rana (OpraHM3aIyy), IPeIOCTaBIAIOILEr0 My HHULMNATBHYIO YCIyTy, 060pyyeTcs yCTPO-
CTBOM I MAJIOMOOUIBHBIX IpaXKJiaH.

TTomeleHUs s TpHEMa 3asBUTeNel 000pydyroTCsi MaHIyCaMu, JU(TaMu, CaHH-
TAPHO-TEXHUYECKUMH TIOMENIEHUAMH (OOCTYNHBIMH IJId HWHBAIMIOB), paclIMpeHHbIMH
IPOXO/aMH, TO3BOJIAIOIIMMHM OOecneunTh OeCHpensTCTBEHHBIH JOCTYN 3asBHTENICH,
BKJIFOUAs 3asBUTENEH, UCTIONB3YIOIIHUX KPECIa-KOJIACKH U cO0aK-IpOBOIHHMKOB.

Mecrta o)xugaHus B ouepeid 000pyAYIOTCS CTYNIbIMH, KPECENBHBIMU CEKLUAMH.

V BXoza B KaXI0e MOMEIIeHHe pasMenaeTcs Tabaruuka ¢ HAMMEHOBAaHHEM OT/IeNa U
HOMepOM KaOuHeTa.

MecTa s HHQOPMUPOBAHUS 3asBUTEJICH U 3aAIIOHEHNS 3alIPOCOB O MPENOCTaBIie-
HHH MYHHLMIAJIBHOM yCIyru obopyayroTcs MHGOPMAaLUOHHBIMH CT€HIaMH, CTYJIbAMH H
cToslaMu  (CTOMKaMM) Ui BO3MOXHOCTH OGQOpPMIIEHHS NOKYMEHTOB, OOECHEeYHBAIXOTCS
MUCHMEHHBIMH TTPUHAIJICKHOCTIMHU.



B 3paHuax, mOMELIeHUsAX, B KOTOPBIX MPEedOCTaBlIsSeTCsl MYHHIHNaIbHasd YCIyTa,
obecneunBaeTcs JOCTYITHOCTD JUIS HHBATHIOB B COOTBETCTBUH € 3aKOHOAATENbCTBOM Poc-
cuiickoit Denepani 0 COLMAIBHOM 3allUTe MHBAIMIAOB, B TOM YHCJE C COOMONCHHEM
TpeboBanuii crateu 15 ®enepanproro 3akoHa ot 24.11.1995 Ne 181-03 «O coumanbHOH
3almTe HHBAKUIOB B Poccuiickoit Menepanumy.

2.18. UudopmaniioHHBIE CTEH/IBI PACIIONAraloTCs B JOCTYITHOM MECTe U COepIKaT:

BBIICPXKKY W3 HOPMAaTHUBHBIX MPABOBBIX aKTOB, COJEP)KAILUX HOPMBI, PEryupyro-
L{e AEATEIBHOCTD 0 IPEAOCTABICHUIO MYHULIUITAIBHON YCITYTH;

0o0pasiipl 3a0JTHeHUs JOKYMEHTOB, HEOOXOAUMBIX JUIS MOIYYESHUS MYHHUUUITAIBHOMN
YCIIyTH, ¥ UX [IEPEUEHb;

uHGOpMaALUIO O MECTe HaXxOXKIEeHUA, rpaduke paboThl, HOMEpax CIPaBOYHBIX TEle-
(doHOB, afpecax MEKTPOHHOH mouTsl Aenapramenta, [AY «M®Lly», agpecax odunmais-
Horo caifra ropoaa Hosocubupcka u odpunmanssoro caira 'AY «M®II», roe 3annTepe-
COBaHHBIE JIMIA MOTYT IOJy4YUTh UH(POpMaLKIO, HEOOXOAUMYO IS IPENOCTaBIEHUs My~
HULIMIIAJIBHON YCIIYTH;

HOMep KaOWHeTa, B KOTOPOM IIPeOCTaBIsAeTCs MyHULIUNAIbHAA YCIIyra, haMHIIHH,
HUMEHa, OT4YeCTBa ([IPH HATHUYHHU) CIIELUATUCTOB, OTBETCTBEHHBIX 3a NMPENOCTABICHUE MY~
HULIMIIAJIBHON YCIIyTH;

TEKCT aJIMUHUCTPATUBHOTO PETJIAaMEHTa C NIPHIOKEHUIMH;

uHGOpPMAIMIO O MOPAAKE MOJadyd U PacCMOTpeHMs kanoObl Ha aedcTBus (Oe3nen-
CTBUE) MIPUH, MPEAOCTABNIAIOMIEH MyHHIUTIANBHYO yoenyry, TAY «M®Lly, a takke Ux
JOJDKHOCTHBIX JIUL, MyHULUTIATBHBIX CIIYXKallHX, paOOTHHKOB.

2.19. INokazarensaMu AOCTYITHOCTH MYHUIMIIAIBHON YCIIyTH SBIISIOTCA:

BO3MOHOCTH IIOJIy4eHUs 3asBUTEIEM IIONHOH U JOCTOBepHOH HHGOpMaLHHK O 1O~
pAAKE NIPEAOCTABIIEHUS MyHUIUNIAILHON YCIYTH,

TPaHCIOPTHAS JOCTYIIHOCTh MECT IPEAOCTABJIECHNS MyHUIMITAILHOM YCIIyTH,

obecrieueHre OeCIpensITCTBEHHOTO JOCTYIla K MECTaM INpPEAOCTaBICHUsS MYyHHUIIH-
OAIBHON YCITYTH NI MaTOMOOWIBHBIX TPy IpaxaaH, BKIKOYas HHBaJIHAOB, HCIIOJb3Y~
IOLINX Kpecia-KoNsICKH U co0aK-IpOBOIHUKOB;

Hayyue OecTulaTHON MapKOBKU aBTOTPAHCIOPTHBIX CPEACTB, B TOM YHCJIE € CO-
onmomeHuemM TpeboBaHMiM 3akoHOmATenbCTBa Poccuiickoit denepanuu O COLMaIbHOU 3a-
LIUTE UHBAIUIOB;

npeaocTaBieHne OecIIaTHO MyHHIMIIAIBHON yCIyTH U MHGOPMALIHK O HEH.

2.20. IokazaTenu KauecTBa MyHULUIIATbHON yCITyTH:

UCIIOJIHCHHE OOpalleHusl B yCTaHOBJICHHbBIE CPOKH,

coOTr0ICHHE MOPSAIKa BBINOIHEHNA aIMUHUCTPATUBHBIX IIPOLIEAYP.

3. AAMHHHCTPAaTHBHBIE NPOLEAYPbI MPeJ0CTaBIEHN MYHHIHIIAIbHOM yCIyTH
3.1. IlepeyeHb aAMHHHACTPATHBHBIX NpoLeayp
3.1.1. IlpuemM DOKYMEHTOB Ha MOJY4YSHHE MYHUIUITATLHON yCIyTH.
3.1.2. PaccMOTpeHre OOKYMEHTOB, Bbljada (HalpaBlICHHE) 3asdBUTENO KOMHH ap-

XUBHBIX JJOKyMEHTOB JJHOO yBeoMJIeHHs 00 OTKase.
3.1.3. HcnpasyieHre OONMYIICHHBIX OMEYaTOK M OIIMOOK B BBIAAHHBIX B pe3ysbTare



PEAOCTaBICHUA MYyHULIUITAIBHOMN YCITyTH JOKYMEHTaX.
3.2. IIpuem JOKYMEHTOB HA NO.JIyYeHHEe MYHHUHNAJIBHOM YCJAYrH

3.2.1. OcHOBaHuEM I Hayalla AqMUHUCTPATUBHON MPONEAYPHl MO MpUEMY OOKY-
MEHTOB Ha NOJyueHUue MYHUUMMAIbHON yCIyTH sBIfeTcs oOpalleHue 3asBUTENS B MUCh-
MEHHOM opMe C JOKYMEHTaMU B COOTBETCTBHU C MMyHKTaMH 2.6, 2.7 agMHAHUCTPATHBHOIO
pernaMeHTa, B TOM YHCIIE B [IOPs/Ke, yCTaHOBIEHHOM cTaThed 15.1 denepansHoro 3akoHa
Ne 210-93.

3.2.2. Cnennamuict obulero otaena wiu crienuanuct [AY « M®Ll», oTBeTCTBEHHbBIN
3a [IPUEM JIOKYMEHTOB, B JIeHb ITpHeMa JOKYMEHTOB:

YCTaHaBNHBaeT MpeaMeT oOpalleHus, JIUYHOCTh 3asBUTENA (IIOJJHOMOYHMsS IIpeacTa-
BUTEJIS 3asBUTEIIA);

IIpOBEpsieT MPaBUIBHOCTH 3arONHEHUs 3asABJICHUs (3alpoca, YKa3aHHOTO B CTaThe
15.1 ®enepanpHoro 3akoHa Ne 210-®3) 1 KOMIUIEKTHOCTh NPEACTABICHHBIX TOKYMEHTOB.

3.2.3. Cneunamuct 'AY «M®II)» 3aBepseT NeKTPOHHYIO 3asBKy C OTCKaHHWpOBaH-
HBbIMU JOKyMEHTAaMHU YCHUIEHHON KBaTU(HUIMPOBAHHOM NEKTPOHHOM MOANMCHIO U HallpaB-
JISET €€ yepe3 aBTOMATHU3MPOBaHHYIO MH(pOpMalMOHHYI0 cucteMmy «llenTp npuema rocy-
OAPCTBEHHBIX YCIyr» B AernapTaMeHT. B ciydae oOpamieHus 3asBUTENS B NOpAAKE, yCTa-
HoBNeHHOM ctaTthel 15.1 ®emepanbroro 3akoHa Ne 210-D3, 3asBjieHHE COCTaBIIACTCS
crienpanuctom 'AY «M®I» ¢ cobmonenuem TpeboBaHUN yKa3aHHOM CTaThHU.

3.2.4. Cneunanuct obuiero orjena MpU MOMYyYeHHU NOKYMEHTOB B 3JIEKTPOHHOH
dopMe ¢ ucnosip3oBaHueM EAuHOro moprajia rocyapCTBEHHBIX U MyHHIMIATIBHBIX yCIyT
B I€Hb PETUCTPALIMK HAINpaBJISET 3asBUTENIO YBEIOMIIEHHE B 3JIEKTPOHHON (popme C HC-
nosp3oBaHueM EnuHOro moprana rocyJapCTBEHHBIX M MYHULMIIAIBHBIX YCIYT, IOATBEp-
KJarollee NMoJydyeHHe U PerucTpanuio JOKYMEHTOB.

3.2.5. JIoKyMeHTBI, MOCTYNHBIUIKE [IPU TUYHOM OOpALIEHHH B JENAapTaMEHT, TOYTO-
BBIM OTIIpaBJIeHHEM WM 4Yepe3 ENMHBIA nopTan rocyJapCTBEHHBIX ¥ MYHUIMITAIBHBIX
YCIIyT, a TaKXKe MOCTYyNHUBIINE B GOpMeE JIEKTPOHHBIX JOKYMEHTOB B MEXBEIOMCTBEHHYIO
aBTOMAaTH3UPOBaHHYI0 HHpOpMalHOoHHY0 cucteMy oT ['AY «M®L» perucTtpupyloTcs B
I€Hb WX MOCTYIUICHUS B leIapTaMeHT.

3.2.6. B geHp perucrpanuu JOKYMEHTOB ClieHMaIucT oOlero otTaena nepeiaet ux
CTIELIMAJTACTY OTHEJA MOATOTOBKH K TOpraM, OTBETCTREHHOMY 3a PacCMOTPEHUE JOKYMEH-
TOB (Hajiee — CIIELIHAIUCT IO PACCMOTPEHUIO JOKYMEHTOB).

3.2.7. Pe3ynsTaToM aAMUHHCTPATUBHOMN IIPOLEAYPEI 110 NpUeMy JOKYMEHTOB Ha I10-
JTy4eHUe MYHULUTIAIILHON YCIyrd ABJAETCS NPUEM M PErHCTpanys JOKYMCHTOB Ha IIOJIY-
YeHHe MyHHUIUNAIBHON YCIIyTH.

3.2.8. Cpok BBIMOJHEHHS aIMHHUCTPATUBHON IPOLIEAYPHI IO NPHEMY JOKYMEHTOB
Ha [OJIy4YeHHe MyHUUUIIATBHON YCIIyTH — OJHH JEHb.

3.3. PaccMoTpeHHe JOKYMEHTOB, BbIAaua (HanpapjieHHe) 3asiBUTEJII0 KONUH
apXMBHBIX JOKYMEHTOB 100 yBeAOMJIeHHA 00 oTKa3e

3.3.1. OcHoBaHuEM JyIsd Hadajia aIMUHUCTPATUBHON MPOLEAYPhl IO PaCCMOTPEHHUIO
JIOKyMEHTOB, Bblade (HalpaBIeHHIO) 3asABUTENIO KONMHMI apXWBHBIX JNOKYMEHTOB Ju0O



yBeAoMJIEHHS 06 oTKa3e ABMAETCS MOCTYIUICHHE JOKYMEHTOB CHEUHAIHCTY 10 pacCMOTpe-
HHIO IOKyMEHTOB.

3.3.2. Ceuuanuct no paccMOTPEHHIO JOKYMEHTOB:

3.3.2.1. B TedeHue ABYX IHEW CO OHSA PErHCTpalldM JOKYMEHTOB OCYINECTBIIACT
TIOATOTOBKY M HAIpaBJIEHHE B PaMKaX MEXBEIOMCTBEHHOTO MH(POPMAIMOHHOIO B3aWMO-
AEHCTBUS 3alPOCOB B COOTBETCTBYIOIIME OpraHbl (OpraHu3anuy) O MpeaCTaBICHUU TO0KY-
MEHTOB (MX KOTHH WIIH CBEACHHI, CONEPKAIIUXCS B HUX ), IPEYCMOTPEHHBIX IyHKTOM 2.8
aZIMUHUCTPATUBHOTO PEerjiaMeHTa, €CJIi OHHM HE MPEACTaBJIEeHEl 3asBUTEJIEM IO COOCTBEH-
HOW MHULIMATUBE.

[Tpu HampaBneHHH 3ampoca [0 KaHajlaM MEXBEAOMCTBEHHOIO 3JIEKTPOHHOI'O B3aH-
MOJEHCTBUA 3alIpOC MOIIMUCHIBACTCA YCHISHHON KBaNMU(GHIMPOBAHHON MEKTPOHHOM MO~
ITHACBYO YIIOJTHOMOYEHHOI0 JOJDKHOCTHOTO JIUIIA.

Pe3ynsTaToM BBINOJHEHHS NPOLEAYPbl MEXBEJOMCTBEHHOr0 HMH(MOPMaIMOHHOTO
B3aUMOJEHCTBHUA SBISAETCHA IIOJyueHHMe [JOKYMEHTOB (CBeIeHHH), HEoOXOAUMBIX IS
IIPEeIOCTABJIEHUS] MyHULIMIIATILHON YCIIYTH.

3.3.2.2. B TeueHHe AeBATH AHEH CO AHS MOTYYEHUs JOKYMEHTOB (CBEIEHHH) B COOT-
BETCTBUU C MOAIYHKTOM 3.3.2.1 agMHHHUCTPAaTUBHOI'O pErjaMeHTa paccMaTpuBacT HX,
IIpOBepsieT HaJM4yHe B JIeapTaMeHTe apXMBHBIX JIOKYMEHTOB, 3allpallliBaeMbIX 3asiBHTE-
JeM:

IIPYU OTCYTCTBUH OCHOBaHHM JUIA OTKa3a, IPEAyCMOTPEHHBIX MYHKTOM 2.12 aiMUHH-
CTPATUBHOI'O periaMeHTa, OCYILECTBISET MOATOTOBKY COIIPOBOAMTEILHOIO MUCbMa C MpH-
NOKEHUEM KOMUM apXUBHBIX JOKYMEHTOB;

NpY HAIMYHMU OCHOBAHWM IS OTKa3a, NMPELyCMOTPEHHBIX MyHKTOM 2.12 anMuHH-
CTPATHUBHOTO PErfIaMeHTa, OCYILECTBISET MOATOTOBKY yBeAOMIeH s 06 oTkase no gopme
COIIACHO MPUJIOKEHUIO 2 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3.3. CneuuanucT no pacCMOTPEHUIO JOKYMEHTOB B T€YCHHWE OQHOIO JHS CO AHA
MOATOTOBKY CONPOBOAMUTENBHOTO IHCEMa C TPHIIOKEHHUEM KOINMUM apXHBHBIX JOKYMEHTOB
1160 yBenoMieHus 06 oTKase nepeaeT ux Ha IOJIKHCh HAYanbHUKY JenapTaMeHTa.

3.3.4. HauanpHUK AemnapTaMeHTa B T€YEHHE JBYX JHEH CO IHS MPEACTaBJICHUA Ha
IOIKCH COMPOBOAUTENFHOTO MUChMa JTHOO0 yBEAOMIIEHHS 00 OTKase MOAMUCHIBAET UX H
BO3BpaliaeT CIELUATUCTY 10 paCCMOTPEHHUIO TOKYMEHTOB.

3.3.5. ConpoBOAUTENBHOE MMUCHMO C NMPUIOKEHHWEM KOIUH apXUBHBIX JOKYMEHTOB
nubo yBenomiienne o0 OTKa3e BBLIACTCS 3aABUTENIO CHENMANMCTOM IO paCCMOTPERHIO J10-
KyMEHTOB B TEUEHUE TPEX JAHEH CO MHS MOAITHCAHHS.

3.3.6. B ciyuae obpaiiieHus 3asBUTENS TOCPEACTBOM IIOYTOBOTO OTHPABIECHHMS KOO
yepes [AY «MO®LI» conpoBOAUTENbHOE NUCHMO C MPHIIOKEHUEM KOIUN apXUBHBIX JOKY-
MEHTOB JTU0O yBEIOMIICHHE 00 OTKa3e HaIlPaBJIACTCS 3asBUTEIIIO MOYTOBBIM OTIPABICHHEM
160 B TAY «M®ILI» COOTBETCTBEHHO, €CIIM MHOM CIIOCO0 ero Mojiy4eHus He yKasaH 3a-
sBuTeeM. [Ipu oOpalueHuy 3asBATENs B AEKTPOHHOM GopMe ¢ UCMosb30BaHueM EnuHO-
ro noprajia rocyJapcTBEHHBIX U MYHHIMIATBHBIX YCIYT JIEKTPOHHBIA 00pa3 IoanucaH-
HOTO COMPOBOAMTENHLHOTO IHCHMa C MPUIOKEHHEM KONMUM apXUBHBIX JOKYMEHTOB JIHOO
yBEIOMJICHHUsI 00 OTKa3e HAaIpaB/IICTCs 3asABUTENIO C MCNONb30BaHueM EnuHoro moprana
TOCYJIapPCTBEHHBIX ¥ MYHHULMIATBHBIX YCIIYT.

3.3.7. Pe3ynapTaTroM aAMHHHACTPATHBHOM MpOLUERYPhI IO PACCMOTPEHHIO IOKYMEHTOB
Ha TOJyYeHHe MYHHMUMNAIBHOM YCIYTH, Bblaue (HAIpaBIEHUIO) 3asBUTENIIO KOMWHA ap-



XUBHBIX JOKYMEHTOB JIMOO yBeAOMIEeHHUs 00 OTKase SIBISETCS Bbiada 3asBUTENIO KOIMHK
apXUBHBIX JJOKYMEHTOB JIUOO yBenomieHHs 06 oTKase.

3.3.8. Cpox BEINONHEHHUS aAMUHUCTPATUBHON MPOLEIYpPhl IO PACCMOTPEHHIO AOKY-
MEHTOB, BblAaue (HalpaBJIeHHIO) 3aABUTENIO KOIUI apXHUBHBIX JOKYMEHTOB 100 yBEAOM-
neHus o6 oTkaze — 24 nHs.

3.4. UcnpaBaeHue AONYLIEHHbIX OMEYATOK H OIIMOOK B BbIAAHHBIX B pe3yJibTaTe
APeJOCTABJEHUSI MyHHIUNIAJTBbHONH YCJIYyrH JOKYyMEHTaX

3.4.1. OcHoBaHHEM JJId Hadaja aJMUHUCTPATHBHOM MPOLEAYPHl IO UCHPABJICHHMIO
JOMYIIEHHBbIX ONeYaTOK U OMHOOK B BBIAAHHBIX B pe3yJbTaTe IPEIOCTABICHUS MyHHULIH-
MaJbHOM YCIYTH NOKYMEHTaX SBJAeTcs oOpalleHHe 3asgBUTENsI 00 HUCMPABICHHH [OILY-
L{EHHBIX ONEYaTOK U OIMOOK B JenapTaMeHT, IOJaHHOE B MUCbMEHHOH (opMe OHHMM U3
C1oco60B, NPeyCMOTPEHHBIX IyHKTOM 2.6 aIMHHHUCTPATUBHOIO PEryIaMeHTa.

3.4.2. O0Opawienue 3asBuTens 06 UCTpPaBIICHUM AOMYIIEHHBIX ONEeYaToOK M OUIMOOK
PETUCTPUPYETCS B JEHBb €ro IMOCTYIUICHUS B JENapTaMeHT U NEpefacTcs CHENUalucTy ae-
IapTaMeHTa.

3.4.3. Cneunanuct aenapraMeHTa B T€YEHUE CEeMU JAHeH cO JAHA perucTpaunuu odpa-
L{CHUs 3asBUTENA 00 MCIpaBlIEHUU AOMYINEHHBIX OIEYaTOK MJIM OLIMOOK IPOBEPSET BbI-
JaHHbIE B pe3ynbTare NpeNoCTaBICHUs MyHULUMNAIbHON yCIyrd NJOKYMEHTEl Ha MpeAMeT
HAJIUYHUS B HAX ONEYATOK WX OIIHOOK M 00eCleynBaeT UX 3aMeHy (BHECEHHE B HHX M3Me-
HeHUit) 00 HarpaBiseT 3asBUTENO MMOANMCAHHOE HAYaJIbHUKOM AeNapTaMeHTa yBEeIOM-
JeHre 00 OTCYTCTBHM OIEYaTOK U OMHUOOK B BBIIAHHBIX B pE3y/bTATE IPEIOCTABICHUSA
MYHULUIIAIBHOM YCIIYTH AOKYMEHTAaX.

3.4.4. Pe3ynpTaTOM aJMHHUCTPATHBHOMN NpOLENypPh! ABIAETCA 3aMEHa BBIIAHHBIX B
pe3yjbTare MpeaoCTaB/IEHHs MYHHLHMIAIBHOW YCIYrd JOKYMEHTOB (BHECEHHE B HUX H3-
MeHeHu#) 160 HanpaBieHde yBeIOMIEHH 00 OTCYTCTBUH ONEYaTOK M OIMOOK B BhIAAH-
HBIX B pe3yJbTaTe MpeOCTaBICHUs MyHULIUIIAIBHON yCIyTH TOKYMEHTAX.

3.4.5. Cpox BBIMOJIHEHUS aAMUHHCTPAaTHBHOM MPOLENYPHI MO HCHPABICHUIO IOITY-
LUEHHBIX OIEYaTOK M OMIKMOOK B BBIJAHHBIX B pe3yibTaTe IPENOCTABICHHS MYHHIUIAIb-
HOH YCIIyrHl JOKYMEHTaX — BOCEMb JIHEH.

4. q)Oprl KOHTPOJIfl 32 HCITOJIHEHHEM 3IMHHUCTPATHUBHOI0 perjaMeHTa

4.1. KoHTponp 3a NpenocTaBiIeHHMEM MYHMIMNAIBHOM YCIIYyTH OCYIIECTBIIAETCSA B
dopme TeKyLIero KOHTPOJIS 32 COOMIOIEHUEM M MCIIOIIHEHHEM CIIEIHaJucTaMy Jienapra-
MEHTAa [OC/IeI0BATENbHOCTY aAMUHUCTPATUBHBIX JACHCTBHM, OMPEACICHHbIX aiMHHHUCTPA~
THUBHBIMHU TPOLIEIypPaMH 110 MPeIOCTaBICHUI0 MYHHLIMIIAILHON YCIyTH, INIAHOBBIX U BHE-
IUTAHOBBIX IIPOBEPOK MOJHOTH! M KauecTBa NPeJOCTaB/IeHUs MyHALMIAIBHON YCITyTH.

4.2. Tekymui KOHTPOJIb 32 COOMIOIEHUEM M MCIIOJIHCHUEM CHCIHAIMCTaMH aenap-
TaMEHTa, OTBE€TCTBCHHBIMH 3a IIPEAOCTAB/ICHHE MYHHHHHMLHOﬁ YCIayru, nmocnenoBarciib-
HOCTH aJIMUHHCTPATUBHEIX JEHCTBHH, ONpeesIeHHbIX aIMUHUCTPAaTUBHEIMH IIPOLEAYPAMU
II0 MPEAOCTABIEHUIO MYHHIIMIIAILHON YCIIYTH, OCYIIECTBIIAETCS:

Ha4yaJlbHUKOM JIelIapTaMeHTa;
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3aMEeCTUTENIEM HadyaJlbHUKA [IeapTaMEHTa — HAYaJIbHUKOM YIIPaBJIECHUS [0 3e€Mellb-
HBIM pecypcaM MIpPHH;

HauaJIbHAKOM YIIPaBIEHUs 3KOHOMHYECKOW M OpraHM3allMOHHOM paboThi B cdepe
36MEeJIbHBIX U UMYLLECTBEHHBIX OTHOLIEHUI M3PHH;

3aMeCTHTEJIEM HadalbHUKa yIIpaBJIeHHs 110 3eMeNIbHBIM pecypcaM M3pHH;

Ha4YyaJIbHUKOM OOLIETO OT/EeNa;

HaYaIbHUKOM OT/IEJIa IIOATOTOBKU 3€MEJIBHBIX YUYaCTKOB K TOpraM.

4.3. KoHTpOosb 32 MOHOTOM M KaueCTBOM IMPEOCTABICHUS MyHHULMIAIBHON yCIIyTH
BKJIIOYAET B Ce0s NpOBEJICHUE IUIAHOBLIX U BHEIUIAHOBBIX IIPOBEPOK C LIEJIBIO BHIABNECHUS U
YCTpaHEHUs HapyUICHUU [IpaB 3adBUTEIICH, NPUHATHE MEP /I yCTpaHEHUs COOTBETCTBY-
IOIIMX HapylLeHWH.

4.4. ins mpoBeleHMs] NPOBEPKH IMOJHOTHI M KayecTBa NPEJOCTaBAEHMS MyHWLH-
NaJTbHOM YCIIyTH CO3[aeTCsl KOMUCCHUA, COCTaB KOTOPOH YTBEp)KAAaeTCs IPUKa3oM Hayallb-
HUKa JenapTaMeHTa.

[TeproaWYHOCTH MPOBEACHUS IPOBEPOK HOCHUT ILTAHOBBIH XapaKTep (0CyLLECTBIISAET-
Csi HA OCHOBAHWMH T'OJIOBBIX IJIAHOB PaGOThI) M BHETIAHOBBINA XapakTep (M0 KOHKPETHOMY
o0palleHHH0).

Pesynbrartel npoBepku opOpMIISIOTCS B BUJIE aKTa, B KOTOPOM YKa3bIBalOTCS BBIAB-
JICHHBIE HEIOCTATKU ¥ NPeIoKeHUs 00 UX yCTPaHEHHH.

AKXT npoBepKH MOANMCHIBAETCS BCEMU WICHAMHA KOMHCCHH.

4.5. TTo pesysnbTaTaM KOHTPOJIS, B CIIy4yae BBISBICHUs HapyUIECHHH [IpaB 3asiBUTENIEH,
BUHOBHBIC JIMLA TIPUBIIEKAIOTCA K JUCLUIIIMHAPHON OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKOHOJaTensCcTBOM Poccuiickoi ®enepanuu.

5. MocyneOubiii (BHecy1e0HbII) MOPAAOK 00:KATOBAHHSA PeNIeHHH H AelcTBHH
(6e3aelicTBIS) MIPHH, NPEAOCTABIAIOMIEH MyHHIUNAIBHYIO yeayry, FAY «M®1L»,
a TAKKe MX JOKHOCTHBIX JIMI, MyHHIIHIIAJbHBIX CTYKALIHX, PA0OTHHKOB

5.1. 3asBUTEND MMEET MpaBo 06KanoBaTh pelleHus u AekcTBuA (6e3nelicTBue) Ma-
DM, MIPEIOCTABIAIONIEN MyHHLMAIBHYIO YCIyTy, JOJDKHOCTHOTO JIMLAa MOpUH JIMOO My-
HUIUIATBHOTO ciyxaiero, TAY «M®Ll», paboraukoB 'AY «M®Ily», npussarsie (ocy-
WECTBJIieMBIe) B XOJI€ IPEJAOCTABIEH)s MyHUIUITAIBHOM yCITyTH, B HOCyAe6HOM (BHECY-
neOGHOM) MopsKe.

5.2. XanoGa MokeT OBITh [OAAaHa B CIENYIOIINE CTPYKTYPHBIE IIOAPa3IeICHIs M3-
pHH, OpraHu3an¥y Jub0 CIEAYIOIUM YIOJTHOMOYEHHBIM Ha PAaCCMOTPEHHUE KamoObl JK-
am:

Xanoba Ha peleHus U AekicTeus (Ge3melicTBre) MApHHU momaeTcst Mapy ropoaa Ho-
BocuOupcKka (manee — M3p), IIEPBOMY 3aMECTUTENO MIpa, MPUHUMAIONIEMY PEILICHH 110
BOIIPOCAM 3€MENIbHBIX U UMYIIIECTBEHHBIX OTHOILIEHHUH;

ano0a Ha pelleHue U AeiicTBus (Ge3AeHCTBIE) IEPBOTO 3aMECTUTENA MIpPa IIOAAET-
CsL M3PY;

xanoba Ha pelleHus U AeicTBus (Oe3aeiicTBUE) HadalbHUKA AellapTaMeHTa [ToJaeT-
Cs1 M3pY, IIEPBOMY 3aMECTUTENIO M3pa;

xaymoba Ha nelictBus (6e3zeficTBHE) MYHULMIAIBHBIX CIIy)KalUX AernapTaMeHTa
MOJAETCS HAYAIBHUKY JAeTlapTaMeHTa;
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*anoba Ha pemieHus u Aeiicteus (OesneiictBue) pabotnuka AY «M®Ll» nonaercs
pykosonuteno ['AY «M®Ily. XKXanoba Ha pewenus u peiicteus (Oespelicteue) I'AY
«MOL» nogaetcs yupenuremo ['AY «MO®L» nin DOKHOCTHOMY JHLYY, YITOJIHOMOYEH-
HOMY HOpPMAaTHUBHBIM ITPaBOBLIM akToM HoBocHOupcKo# 061acTy.

HupopMmupoBaHue 3agBUTeNeH O MOPAAKE MOZaYH U paCCMOTPEHUS XKaJloObl, B TOM
qycle ¢ UCIOJIb30BaHeM EQMHOro moprajia rocyJapcTBEHHBIX U MyHHLUNAIBHBIX YCIYT,
OCYLIECTBIIAETCS MOCPEACTBOM pa3MEIIeHUs COOTBETCTBYIOLICH MHPOpPMaLMU Ha CTEHIaX
B MeCTax NpeAOoCTaBIeHUs] MyHUILUIAILHON yCayry, Ha odunuanbHoM caiite ropoaa Ho-
BocuOHpcka, ENMHOM mopTane rocyapCTBEHHBIX M MYHUIMIIAIBHBIX YCIyr, a TaKkKe B
YCTHOH ¥ MHCBMEHHOI (hopMe Mo 3ampocam 3asBUTeNell B Xo[e NPeIoCTaBIeHHs MyHHUIIH-
NanbHOH YCIYTM CTPYKTYPHBIMH TMOIAPa3feNCHUAMU MIPHH, MPEAOCTABISIOIIUMU MYHH-
uunanbHyro yenyry, FAY « M®Ly.

5.3. IlepeueHr HOPMATHUBHBIX MPABOBLIX aKTOB, PETYJIHPYIOIIUX NOPSAOK AoCynes-
Horo (BHecyneOHOro) o0)KajiloBaHUs 3asABUTEIEM PELICHUI U nericTBull (6e3neicTBuA) M-
puM, NpeaocTaBsolled MyHununaisHyto yeuyry, FAY «M®L», a Taxkxe UX JOJHKHOCT-
HBIX JIML, MyHULIMIAJILHEIX CIy)KaluX, paOOTHUKOB:

DenepansHbii 3aKkoH Ne 210-D3;

noctaHoBjieHue MIpuH OT 25.06.2018 No 2280 «O IlonoxeHuu o6 0COOEHHOCTAX
1I0la4d U PacCMOTpPEHHS xanob Ha pelieHHA W AedicTBus (Oe3neHCTBHE) MIpUM ropoja
HoBocubupcka, npenocraBnsiomeil MyHHOUIAILHYIO (TOCYJapCTBEHHYIO) YCIIyTy, H €€
JO/DKHOCTHBIX JIHI, MYHULMIIATLHBIX CIIy KaluX, a Takke HA pelleHus d neiicteus (6es-
IeicTBrE) MHOIOGYHKIIMOHABHOTO LEHTPa NPEIOCTABICHUs TOCYIaPCTBEHHBIX U MYHH-
UUOAIBHBIX YCIYT U €ro paGoTHUKOBY.

5.4. Undopmanus, cozepkamasics B HACTOALIEM paszelne, IOMISKUT pasMENICHHIO
Ha EaviHOM nopTane rocygjapcTBEeHHbIX U MyHALMIAIBHEIX YCIYT.




OBPA3EI]

Tlpunoxenue 1

K aAIMHHHCTPATHBHOMY periaMCHTY
nIpeaoCcTaBICHHA M}“HHHHHaJIBHOﬁ
YCJIYTH 110 BbIaye KOIHUH apXHUBHEIX
JOKYMEHTOB, MOATBEPXKAAFOLIHX
MpaBo Ha BIAJCHHUE 3EMIICH

3asIBJICHUS 0 MPEAOCTABJICEHHH KON apXHBHBIX JOKYMEHTOB,
MOATBEPAAIONINX NPABO HA BIaJeHHe 3eMJIeH

3ASIBJIEHUE.

[Ipolry BHIOATH KOTIHIO

HavaqpHHKY JemapTamMeHTa 3eMellb-
HBIX ¥ WMYIIECTBEHHBIX OTHOLICHUH
mapuu ropoaa Hosocubupcka

(ans dpusmueckux muu: O, U, O. (npu HanH4KK)

[I0JTHOCTBIO, JaHHBIC MACNOpPTa,

A4 OPUAMYECKUX JIML: HAHMEHOBaHHE,

OpraHu3allMOHHO-MpaBoBas hopmMa)

(mouTOBBIH HHAGKC, afipec NPOXKUBAHWA

(MecTa HaxoXIeHHUA))

(aapec 31MeXTPOHHOI MOUTH (TIPH HATMYMM))

(KOHTaKTHBIN Tenedon)
[IpencraBuTeNnb:

(P. M. O. (npu Hanuuun))

(BM/L IOKYMEHTA)

OcHoBaHue:

(IOKYMEHTEI, NTOATBePsKAAFOLIHE NIPABO 3aABUTENA HA MOTy4eHne HHHOpMALHK)

JIOKYMEHT TIpOLIy BEIAATh Ha PYKH, BEICIATH MO MOYTE (HY>KHOE MOYEPKHYTH).

{(nara)

{moamuce)



ITpunoxerue 2

K a,uMHHHchaTHBHomy perjiaMeHTy
[IpEOOCTaBICHNAA MYHULMIAIbHOH
YCIYTH IO BbIa4ye KOMHUM apXUBHBIX
JOKYMEHTOB, MIOATBEPKAAOLINX
[IpaBO Ha BJIaICHUE 3eMJIeH

D®OPMA
yBeioMJIeHHs 00 0TKAa3e B MpeJocTaBJeHHH MYHHIMINIAJILHON YCAYIH 10 Bbiaaye
KONHi apXHBHBIX JOKYMEHTOB, NOATBEP/KAAIOIINX NMPAB0 HA BJaJcHHE 3eMJlei

PexBu3nThl 6J1aHKa JenapraMeHTa

3eMENIBHBIX U UMYIIECTBEHHBIX (©. K. O. (mpxt Hanwmm)),
OTHOLICHUH M3IpHUM ropoaa
HoBocu6upcka ((HauMeHOBaHUE) 3aABUTENA)

(aapec)

YBEJAOMIJIEHME
00 0TKa3e B MpeROCTaBIeHHH MyHULUITAJIIBHOM YCIYTH 1O BblAa4e KOMHH
apXMBHBIX JOKYMEHTOB, [IOATBEPKAAKOIIMX MTPaBO HA BIAJCHUE 3eMIICH

YBaxaeMbIii(-as) !
(umMs, oT4ecTBO (NPH RANHYHK))

Ha Bamie 3asBiienye o npejocTaBlIeHUN KON apXMBHBIX JIOKYMEHTOB, NIOATBEPXKa-
I0LIMX IPaBO Ha BIAJCHHE 3eMiIeii, coobmaeM, YTO B NIPEAOCTaBICHUN MyHULMNANbHO yCiy-
ri BaMm OTKa3aHO B CBSI3H C

JlanHoe pemenye BEr BiIpaBe ofskanoBaTh IyTeM MojayM kanobsr mapy ropoaa Hoso-
cubupcka, repBoMy 3aMeCTHTENIO Mapa ropoga HoBocubupcka, npuHUMaOMEMY peLICHHS 110
BOIIPOCaM 3€MEJIbHBIX M HMYLIECTBEHHEIX OTHOILCHHH, B NMOPSAKE, NPEXyCMOTPEHHOM I10CTa-
HOBJIeHMeM Mapun ropoaa Hosocubupcka ot 25.06.2018 Ne 2280 «O IMonoxenun 06 ocoben-
HOCTAX NOJaYi ¥ pacCMOTPEHHS Xalo0 Ha penieHus u AeicTBus (6e3aelicTeue) Mapuu ropoja
HoBocubupcka, npeocTaBisionieil MyHUIUAIIAIbHYIO (TOCYJapCTBEHHYIO) YCIYIY, U €€ TOJIK-
HOCTHBIX JIUL, MyHULMNAIBHEIX CIOY)KallluX, 8 TAKXe Ha pelIeHus u aelicTBus (Oe3zeiicTBue)
MHOrOoGYHKIMOHAJIBPHOTO LIEHTPa IMPEHOCTaBIE€HUs TOCYJApCTBEHHBIX W MYHHLUITATBHBIX
YCIIYT ¥ ero paboTHUKOB» U (W) B Cy1IeOHOM NOPSAKE B COOTBETCTBUH C 3aKOHOAATENIECTBOM
Poccuiickoit ®enepanum.

HavanpHuk nenapraMeHTa

(moanucs) (nHULMane!, haMunus)

HcnonauTens
Howmep Tenedona




