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[IpoekT nocranoBneHUs
Mapun ropoaa HoBocubupcka

O0 agMUHUCTPATUBHOM pErjlaMeHTe
IPEIOCTABIICHUS MYHHIIUTIATEHON
YCIYTH TIO TPEJOCTABJICHHUIO ydacTKa
3eMJIM  JUIE  CO3IaHUA  CEMEWHBIX
(pOIOBBIX) 3aXOPOHEHUI

B memsix obecnedeHusi JOCTYIMHOCTH M TIOBBIMICHUS KadecTBa IMPEIOCTABICHUS
MYHULANAIBHON yCIyru, B cooTBeTCTBUU ¢ DenepanbHbiMu 3akoHaMu OT 12.01.1996
No 8-®D3 «O norpedbernu u moxopoHHoM jeiney», ot 06.10.2003 Ne 131-d3 «O6 obuux
MPUHIIMIIAX OpraHu3allid MECTHOro camoyrpasiieHus B Poccuiickoit denepanun», OT
27.07.2010 Ne 210-®3 «O6 opraHu3aly MPEAOCTABICHUS TOCYJAPCTBEHHBIX H
MYHHUITUTIATBHBIX yCIyr», 3akoHoM HoBocubupckoit obnactu ot 15.06.2004 Ne 189-0O3
«O cemeiHBIX (POJOBBIX) 3aXOPOHEHUAX Ha TeppuTopuu HoBocuOupckoit obmactuy,
nocta”HoBieHueM wMdpur Topojga Hosocubupcka ot 30.01.2012 Ne 613 «OO06
yTBepkaeHnn [lopsinka pa3pabOTKH M YTBEPKICHHS aIMUHUCTPATUBHBIX PETIIAMEHTOB
MPEIOCTABIICHUS MYHUIMITAIBHBIX ~ yCIyT», PYKOBOJACTBYSACh YCTaBOM TOpoja
Hosocubupcka, [IOCTAHOBJIALO:

1. VTBepauTh aIMUHUCTPATUBHBIN PETIaMEHT MPEIOCTABICHHS MYHUIIUITAIEHON
yCIyTH TO TPEAOCTABICHUIO yYacTKa 3€MJIM IS CO3JaHHsl CEMEWHBIX (POJOBBIX)
3aXOpOHEHUH (TPUIIOKEHHE).

2. JlenapTaMeHTy TPOMBIIUICHHOCTA, WHHOBALlMA W TMPEANPUHUMATEIHCTBA
MIpun  ropoga HoBocuOupcka pa3MecTUTh  aJIMUHUCTPATUBHBIA  pErjaMeHT
MPENOCTABICHUS MYHUIIMIIAILHON YCIYTrd MO TPEIOCTaBICHUIO Y4YacTKa 3eMJIM st
CO37aHUsl CEMEWHBIX (POJOBBIX) 3aXOPOHEHUH Ha O(UIMAIBHOM caiiTe ropoja
HoBocubupcka B mHGOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTu « THTepHETY.

3. lenapramedTy MH(POPMAIMOHHON TOJUTUKH MAIpuH Topona HoBocuOupcka
00ecCIeyuTh OMyOIMKOBAHNE TTOCTAHOBIICHHUSI.

4. KoHTpoNb 3a WCIOJHEHUEM IIOCTAHOBIICHUS BO3JIOKHTh Ha HadaJlbHUKA
JenapTaMeHTa MPOMBIIUICHHOCTH, HHHOBAIMKN 1 TPENTPUHUMATEIHCTBA MIPHUH TOPOIa
HoBocuobupcka.

Mbp ropoaa HoBocubupcka A. E. JIokoTh
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Pazociats:
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[Ipunoxenue

K IIOCTAHOBJIEHUIO M3PUH
ropoja HoBocubupcka
oT Ne

AJIMUHUCTPATUBHBIA PETJIAMEHT
NpeaoCcTaBJIeHU MYHHIMIIAJBHON YCIYTH 110 NPEJI0CTABJICHHUIO YYACTKA 3eMJIH
JJISL CO3JaHMSA ceMEHHbIX (POAOBBIX) 3aXOPOHEHM I

1. O01mue moJj10keHUA

1.1. AIMMHUCTPAaTUBHBIA PEMVIAMEHT NPEAOCTABICHUS MYHHUIIMIAIBHOM YCIIYyT'H
110 MIPEIOCTABIECHUIO YYACTKA 3€MJIM JJIsl CO3/IaHUsI CEMENHBIX (POJIOBBIX) 3aXOPOHEHUIN
(masiee — aAMUHUCTPATUBHBIA peryiaMeHT) pa3paloTaH B COOTBETCTBUU C
OenepanbHbiMu 3akoHaMU OT 12.01.1996 Ne 8-D3 «O morpebeHur U MOXOPOHHOM
nene», oT 06.10.2003 Ne 131-®3 «OO0 o0mux OpUHIMIAX OPraHU3alUuud MECTHOTO
camoynpaBieHus B Poccuiickoit ®enepanun», ot 27.07.2010 Ne 210-d3 «O6
OpraHU3ally MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYr» (Iajiee —
®enepanbubiii 3akoH Ne 210-D3), 3akonom HoBocubupckoit obmactu ot 15.06.2004
Ne 189-0O3 «O cemeliHbIX (pOJOBBIX) 3aXOpOHEHUSIX Ha Tepputopuu HoBocuOupckoit
oOnacTuy, mocraHoBiaeHUussMU Mapuu ropoga HoBocubupceka ot 30.01.2012 Ne 613 «O6
yrBepkaenun [lopsinka pa3paboTKu M yTBEPKICHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB
MPEIOCTABICHUS] MYHULMNAIBHBIX yciayr», or 08.12.2015 Ne 7053 «O Ilopsake
NeSATEIbHOCTH OOIIECTBEHHBIX KJIAI0MI] M KPEMAaTOpHEB Ha TEPPUTOPUU TOpoja
HoBocuOupckay.

1.2. ATMUHHUCTPATUBHBIN pETJaMEHT YyCTAaHABIMBACT TIOPSIOK W CTaHIAPT
MPEIOCTABIECHUS MYHULUIIAIBHON YCIYrd MO NPEIOCTaBICHUIO YYacTKa 3eMJIM s
CO3JaHMsl CEMENHBIX (POIOBBIX) 3aXOPOHEHHH (J1aliee — MyHHUIIMNAIbHAS YCIyra), B TOM
Yyucie B JJIEKTPOHHON (opMe € HCHOJIb30BAHMEM (eAepallbHONM TOCYAapCTBEHHOM
uH(pOpMaIMOHHON cucTeMbl «EAWHBIN MOpTan rocynapCTBEHHBIX M MYHHUITMTATBHBIX
yeuyr (byHkumii)» (manee — EquHbI mopTanm rocyJapCTBEHHBIX M MYHHUITUTIATBHBIX
yciyr) u  WHPOPMAIMOHHO-TEIICKOMMYHUKAIMOHHOW  cetn  «MHTepHeT», ¢
COOIOJIECHNEM HOPM  3aKoHojarenscTBa Poccuiickoii ®Dexepanuu 0  3amUTe
MEPCOHAIBHBIX JAHHBIX, a TaKXE COCTaB, MOCJEI0BATEIBHOCTh U CPOKU BBITOTHEHUS
aIMUHUCTPATUBHBIX TPOIEAYP, TPEOOBAaHUS K TOPAJIKY HX BBIIOJTHEHHS, (POPMBI
KOHTpOJII 32 MCHOJIHEHWEM  aJMUHUCTPATHUBHOIO  perjiamMeHTa, JOCyAcOHbIN
(BHECYIEOHBIN) MOPSAIOK OOKaJIOBaHUS PEIICHUM U AeHCTBHUM (0e31eMCTBUSI) MIpUU
ropoaa HoBocubupcka (nmanee — Mapus), MpeoCTaBIISIIONEeH MyHULIIMTATBHYIO YCIIYTY,
rocyAapCTBEHHOTO ABTOHOMHOTO yupexaenuss  HoBocuOupckoit oOnacTu
«MHOroQpyHKIIMOHAIBHBIA LIEHTP OPraHU3ALMKU MPEIOCTaBICHUS TOCYAApPCTBEHHBIX U
MyHULIMNATBHBIX yeayr HoBocubupckoit oonactu» (nanee — 'AY «M®Lly»), a Takxke
WX JIOJDKHOCTHBIX JIUI, MyHUIIATIAIBHBIX CTYXKaIUX, pAOOTHUKOB.

1.3. MyHununanbpHast ~ ycioyra TNpeAocTaBisieTcss rpaxkaaHaMm  Poccuiickoi
denepanuu (ganee — 3asBUTEND).



2. CTanaapt npeaocTaBjieHUss MyHUIIUNIAJIBHON YCJIyTH

2.1. HaumeHoBaHWE MYHUIMIAIBHON YCIYTH: TPENOCTaBICHUE Y4YacTKa 3eMJIU
JUTSL CO3/IaHMSI CEMEMHBIX (POJOBBIX) 3aXOPOHEHUA.

2.2. MyHunumnaneHas yciiyra npeocTaBisieTcsl MOPUEH.

[Ipouenypa mpenocTaBiI€HHWS  MYHULUNAIBHOM  YCIYTH  OCYIIECTBISETCS
JIETIapTaAMEHTOM IPOMBIIIICHHOCTH, WHHOBAMM MW MNPEANPUHUMATENBCTBA MIPHUHU
(manee — nenaptameHT). OpraHu3alui0 MPEJOCTABICHUS MYHMIIMIAIBHOW YCIyTH B
JenapTaMeHTe OCYIIECTBIISIET YIPABIECHUE NOTPEOUTENBCKOTO PbIHKA M3pUU (Hanee —
YIPABIICHHE).

[IpueM 1OKYMEHTOB JJIsl MPEJOCTABICHUS] MyHULUIIAIBHON YCIYyT'H, B TOM YHCIIE
B IIOPSAKE, YCTaHOBIEHHOM crtatbe 15.1 PepepanbHoro 3akona Ne 210-03,
ocymiectisieTcs Takke ['AY «MOL».

2.3. Pe3ynpTaTtoM mpenocTaBleHUsT MYHHUIMIIATBLHOW YCIYTH SIBISETCS BBbIJAYa
KOIIUM IOCTAHOBJIEHHUS MAPUU O CO3JaHUM CEMEHHOro (poJOBOr0) 3aXOpPOHEHUS U
nacropTa CEMEWHOro (poJOBOro) 3aXOpOHEHHMs JIMOO OTKa3 B IPEJOCTaBICHUU
MYHULIMNIAJBHOW YCIAYTM 10 OCHOBAaHMSIM, HPEIyCMOTPEHHbIM myHKToM 2.11
aJMUHHUCTPATUBHOTO PEIVIAMEHTA.

OTKa3 B peI0CTaBICHUN MyHULIUNIAIBHON yCcIyru opopMIIsieTCsl yBEIOMIICHUEM
00 oTKa3e B CO3JaHUM CEMEUHOro (POJIOBOr0) 3aXOPOHEHMsI, B KOTOPOM YKa3bIBaIOTCA
OCHOBAHUS JUJIS OTKA3a.

2.4. Cpok mpeAoCTaBICHUs] MyHUIIUTIATBHOU yciayru coctaBisier 30 nHel co mHs
pEerucTpaluu 3asiBJICHUS O MPEA0CTABICHUH MyHULIUMIIAIBHON YCITYTH.

2.5. [lepeuenp HOpMATHUBHBIX TMPAaBOBBIX akTOoB Poccuiickoit Denepammu,
HoBocubupckoil 00JaCTH M1 MyHULIMITAJIBHBIX MIPAaBOBBIX akTOB ropoaa HoBocubupcka,
PErYIUPYIOIIMX TPEJIOCTABICHUE MYHUUMUIAIBHOM YCIOyru, € YyKa3aHUEM UX
PEKBU3UTOB M HCTOYHUKOB O(PUUMATBHOTO ONyOJMKOBAHMS pa3MellaeTcss Ha
opuIMaTHLHOM caiite ropojaa HoBocubupcka B UHGOPMAIIMOHHO-
TEJICKOMMYHUKAITMOHHON CeTH «HTEpHET» (http://movo-sibirsk.ru,
http://HoBocubupck.pd) (manee — odwunmanpHbii caiit ropoga HosocuOupcka), B
denepanbHON rocynapcTBeHHON uHMOpMarmonHon cucteme «DenepanbHbi peectp
rOCyJapCTBEHHBIX M MYHULMNAIBHBIX YCIyr (QyHKOuii)» (namee — deaepaibHbIN
peectp) W Ha EaMHOM moprane TOCYIApCTBEHHBIX M MYHULMIAIBHBIX YCIYyT
(www.gosuslugi.ru, www.rocyciyru.pd).

2.6. JIokyMeHTBhl i1 MPEJOCTABICHUS MYHUUMIIAIBHOW YCIyTrd MOJAI0TCS B
NMCbMEHHOU (hopme:

Ha OyMaXHOM HocuTesle Ju4YHO B ympamieHue, ['AY «MO®IL» uiu nouyTtoBbIM
OTIIPABJICHUEM IO MECTY HAXOKJEHUS YIPABICHHUS,

B 2JIEKTpOHHON (opme mocpeactBom EauHOro moprana rocyaapCTBEHHBIX M
MYHUIIUTIATBHBIX YCIIYT.

Konuu 10KyMEHTOB MPUHUMAIOTCS MPU YCIOBUM MX 3aBEPEHUSI B COOTBETCTBHH C
3aKOHO/ATEIbCTBOM JIMOO, TIPU OTCYTCTBHM TaKOTO 3aBEPEHHUS, — C MPEAbABICHUEM
MOJJIMHHUKOB JIOKYMEHTOB.

IIpn mpencraBneHuy NOKYMEHTOB udepe3 EnuHBIN mOpTanm rocylapCTBEHHBIX U
MYHULIMNIAJIBHBIX  YCIAYT JOKYMEHTBI TMpPEICTaBISAIOTCS B (OpME BIEKTPOHHBIX
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JIOKYMEHTOB, MOJANMUCAHHBIX 3JEKTPOHHOM MOANUCHIO, BUJ KOTOPOH MpeaycMOTpeH
3aKoHoAaTenbCcTBOM Poccuiickon denepannu.

2.7. 11 mpenocTaBieHUs] MyHHUIIUIAIBHON yCIyrd 3asBUTENb (IIPEICTaBUTEINb
3asIBUTEJNS ) PEACTABISIET CIECAYIOIINE JOKYMEHTBI:

2.7.1. 3asBneHue O MPEJOCTABICHIUN MYHUIIUIAIBHON YCIIyTH.

2.7.2. JIokyMeHT, yTOCTOBEPSIOUINI TUIHOCTH 3asIBUTEIS.

2.7.3. JIokyMeHTbI,  yIOCTOBEpAIONIME  JUYHOCTh M  TOATBEPXKAAIOIINE
IIOJIHOMOYMSI TPEACTABUTENS 3asBUTENs (B Cilydae €ClIM C 3asBJICHUEM oOpaiiaercs
IPEJICTaBUTEND 3asIBUTENIS).

2.7.4. JIokyMEHTBI, TOJTBEPKJIAIOIIUE CTEIEeHb POJCTBA JIUII, IOrpedeHue
KOTOpBIX IPEANONAracTcsi Ha YYacTKe 3€MJM JUIsl CEMEHHOro 3aXOpPOHEHHUs
(cBUIETENTBCTBO O POKICHUH, CBUACTEILCTBO O 3aKIHOUCHHU (PacTOpKeHUH) Opaka,
CBUJETEIBCTBO 00 YCHIHOBJIEHUHU (YOUEPEHUH), CBUJIETEIBCTBO O NIEPEMEHE UMEHU (B
cilyyae nepeMeHbl (pamMuing, COOCTBEHHO MMEHU U (WJIM) OTYECTBa JIUIl, OorpedeHue
KOTOPBIX MPEIOIaracTcs Ha Y9aCcTKe 3€MIIU JIJIsl CEMEHHOTO 3aXOPOHECHHS)).

2.7.5. [luceMeHHOE corylacue JUOO0 CBHJETEILCTBO O CMEPTH JIWII, TOTpeOeHne
KOTOPBIX MPEANOJIAraeTcsl Ha YHacTKe 36MJIH JJIsl CEMEHHOr0 3aXOPOHEHUSI.

2.7.6. JIokyMeHTBI, MOATBEPKAAIOIINE MOTyUYeHHUE COTIacus JUIa Ha 00paboTKy
IIEPCOHAJIBHBIX JaHHBIX, €CIM B COOTBETCTBUM ¢ DenepanbHbIM 3aKOHOM OT 27.07.2006
Ne 152-®3 «O mnepcoHanbHBIX AAHHBIX» 00pabOTKa TAaKUX MEPCOHANbHBIX JTaHHBIX
MOJKET OCYLIECTBJIATBCA C COIVIacUsl YKa3aHHOIO JIMIA, KpPOME€ JIUL, IpU3HAHHBIX
0€3BECTHO OTCYTCTBYIOUIUMH, U Pa3bICKUBAEMBIX JIUL], MECTO HAXOKJCHHUS KOTOPBIX HE
YCTaHOBJIEHO YTOJTHOMOUYEHHBIM (pesiepaibHbIM OpraHOM MCIIOJHUTENIBHOM BIIACTH.

2.8. He nomyckaercs TpeOOBaTh OT 3asBUTEIIS IOKYMEHTHI, HE TIPETyCMOTPEHHbIE
MYHKTOM 2.7 aJIMUHUCTPATUBHOI'O PETJIAMEHTA.

2.9. OcHoBaHMs IS OTKa3a B IPUEME IOKYMEHTOB OTCYTCTBYIOT.

2.10. OcHOoBaHusA [UIsI TPUOCTAHOBJICHHUSI TPEJOCTABICHUS MYHUIIUTNAIHHON
YCIIYTH OTCYTCTBYIOT.

2.11. OcHOBaHMAMH Ui OTKa3a B TMPENOCTABICHWH MYHHUIIUMAIBHOW YCIyTH
SIBIISTFOTCA

2.11.1. HenpencraBieHne JOKYMEHTOB, TPEIyCMOTPEHHBIX IMyHKTOM 2.7
aJIMUHHACTPATUBHOTO PETIIaMEHTA.

2.11.2. 3asBuTeNnb BBIpa3Wi JKEJAaHUE MOJYYUTh YYaCTOK 3€MJIM, KOTOPBIA HE
COOTBETCTBYET TpEOOBAHUSAM K Pa3MEIICHUI0O MECT CEMEHHBIX 3aXOpOHEHHIH,
YCTaHOBJIEHHBIM HOPMAaTHMBHBIMH TpaBOBbIMM akTaMu Poccuiickon denepaunu,
HoBocubupckoii o6acTu.

2.11.3. OtcyTcTBYyeT CBOOOJHBIM Y4YacTOK 3€MJIM JJsl CO3JaHMSI CEMEMHOro
3aXOpPOHEHUH.

2.12. MyunununanbHas yciyra npeaocTaBisieTcs: 0ecIiaTHO.

2.13. MakcuManbHBI CPOK OXXHUJIAHHMS 3asgBUTENE B OYEpeAW MpU Iojaye
3asBIICHUS O TIPEIOCTABICHUN MYHUIIMMIATHHON YCIyTH W TPHU MOJIyYCHUU pe3yibTaTa
IPEIOCTABIICHUS] MYHULIMIIATBHON YCIYTH COCTaBJISIET HE OoJiee 15 MUHYT.

2.14. Cpok peructpanuu JIOKYMEHTOB [UIsl NPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU — OAMH JI€Hb (B I€Hb UX MOCTYIUICHUS B YIIPABJICHUE).

[Ipy nosyyeHUM NOKYMEHTOB B (pOpME 3JIEKTPOHHBIX JOKYMEHTOB 3asiBUTEIIIO



HANPAaBIISIETCS YBEIOMIICHHE B AJIEKTPOHHOM (hopMe, MOATBEPKIAIOIee UX MOTyUeHHUE
Y PETUCTPALUIO.

2.15. JIns  momyuenus uHOpManMM 1O  BOOpOCaM  IPEIOCTABIICHUS
MYHULANIAIBHON YCIYIHM, B TOM YHUCJIE O XOJ€ NPEAOCTABICHUS MYHULMUIIAIBHOU
YCIIYTH, 3asBUTEJIb [0 CBOEMY YCMOTPEHHUIO 00pallaeTcs:

B yCcTHOU (popme nuyHO B yackl mpuema B ympasieHue, ['AY «M®L» wmn mo
TeneOHy B COOTBETCTBHHU C PEKUMOM paboThl ynpasieHusi, [AY «MOLy;

B MUCbMEHHOW QopMe nu4HO B ympasieHue, ['AY «M®I[ wiv no4ToBBIM
OTIIPABJICHUEM B aJpeC yIIpaBJICHUS,

B IIEKTPOHHOMI dopme C UCII0JIb30BAaHUEM MH(pOPMaAILMOHHO-
TEJIEKOMMYHUKAIMOHHON ceTu «HTepHEeT», B TOM umcie yepe3 EqunHbli mnoprai
IOCYJapCTBEHHBIX M MYHULHMNAIBHBIX YCIyr, B aJpeC YIPaBICHMs, a TAKXKE IO

anekTpoHHoM moute B ['AY «MO®OL» — nns nonydeHus wuHbOpMaMM O XOJE
MPEIOCTABJIECHNAS] KOHKPETHOM MYHUIMNAIBHOW YCIIYTM, YKa3aHHOW B KOMIUIEKCHOM
3amnpoce.

[Ipu ycTHOM oOpaiiieHnu (JIMYHO WK 10 TenedoHy) 3asBUTENs 3a UH(popMaIuen
[0 BOIPOCAM IMPEAOCTABICHUS MYHHUIMNAIbHOW YCIyrd, B TOM YHCIE O XOHE
MIPENOCTABIEHNS MYHULIMIAIBHON YCIYTH, CIIEHHAINUCTBI ynpaieHus, ['AY «MOLy,
OCYILIECTBIISIIOT yCTHOE MH(GOpMUpOBaHUE (JIMYHO WJM MO TeledoHy) oOpaTHBIIETrOCs
3a uHpopMauued 3asBuUTeNs. B 1ensix KOH(PUIEHIMAIBHOCTH CBEIECHUN OIHUM
CHEUAINCTOM OJHOBPEMEHHO BEIETCSA INPUEM OJHOro 3asBUTENsA. OIHOBPEMEHHOE
nHopMUpoBaHKEe U (WIH) IPUEM ABYX WU Oosiee 3asBUTENICH HE JOMYyCKAETCS.

Jist uabOpMUpOBaHUS 3agBUTENCH O PaMIIINK, UMEHHU, OTYECTBE (MIPU HATTUIHH )
U JOJDKHOCTM  CHELUUAJIMCTOB, TNPEIOCTABISAIOMMX MYHULIUNAIBHYIO  YCIYTY,
CHEIUATNCTHI 00ECIICUNBAIOTCS JIMYHBIMU UEHTU(UKAITMOHHBIMUA KapTOUYKaMH U (MJIH)
HACTOJbHBIMU TabMuukamMu. B oTBeTe Ha TeraeOHHBIN 3BOHOK JIOJKHA COJEPIKATHCS
uH(popmaius 0 paMUINU, UMEHH, OTYECTBE (MPU HAIUYUU) U JOJHDKHOCTU COTPYIHUKA,
MPUHSABLIETO TeIe(POHHBINA 3BOHOK.

YctHOe nHGOpMUPOBAHUE KaXKI0T0 OOpaTUBIIETOCs 3a UHGOpPMaIMel 3asiBUTENs
ocyuiecTBisieTcss He Oosiee 15 muHyT. Bpems oxugaHus B ouyepeau MpU JIUYHOM
oOpaIeH’H He TOJKHO NpeBhIaTh 15 MuHyT. Eciiu [1s1 HOATOTOBKM OTBETA HA YCTHOE
oOpameHue TpeOyercs Oosiee 15 MHUHYT, CHEUHUAIUCTBI, OCYIIECTBISIONIME YCTHOE
uHGOPMHUPOBAaHUE, MpeNJaraloT 3asBUTENI0 HAa3HAUUTh JPYyroe yAoOHOE Ui HEro
BpeMs Il YCTHOrO HWHGOPMHUPOBAHUS JMOO TMpeJjiaraloT 3asBUTEII0 HAIPaBUTh
NUCHbMEHHBI OTBET MOCPEICTBOM IIOYTOBOTO OTHPABICHUS JUOO B 3JIEKTPOHHOU
dbopme, B TOM umciie depe3 EMuHBIN mopTan rocyJapCTBEHHBIX UM MYHHIIUTIATBHBIX
YCIIYT.

[TuceMeHHOE MHPOPMUPOBAHUE 3asIBUTEIIS OCYIIECTBISICTCS MPHU MOIYYECHUH OT
HEro MHUCbMEHHOTO OOpalleHHus JHUYHO, IOCPEICTBOM IIOYTOBOTO OTIPABICHMUS,
oOpaiieHusi B DJIGKTpOHHOM ¢opme, B TOM 4ucie dyepe3 EauHbli mnoprai
rOCYAapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYr, O MPEAOCTABICHUH HH(POpPMALUU IO
BOIIPOCAM  MPEIOCTABICHUS MYHULMNAIBHOM YCIYrM, B TOM UHCIE€ O XOJE
NPENOCTaBICHUsI MYyHULUNANbHON yciyru. OOpaleHue perucTpupyercs B JA€Hb
nocTyrvieHus B ynpasienue, [AY «M®L».

[IucbMEHHBIA OTBET MOAIMCHIBAECTCS HAYaJIbHUKOM YIIPABICHUS, COIECPKUAT



dbamMunuio ¥ HOMEp TeneoHa HCIOJHUTENS W BBIAACTCS 3asABUTENIIO JIMYHO WIIH
HanpasisieTcs: (¢ yuetoM (opmbl U crmoco0a oOpalieHus 3asBUTENS) MO MOYTOBOMY
azipecy, yKa3aHHOMY B OOpallleHUH, WIIH 10 aJpecy dJICKTPOHHOM MOYTHI, yKa3aHHOMY B
oOparmennu, wiv 4epe3 EAuHbINA mopTal rocyJapcTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT.
OtBer Ha oOpalllcHHE HampaBisieTCsl 3asBUTENIO B TeueHue 15 pgHel co JHs
perucTpanuu oopaileHus.

B cnygae oOpamenus 3asButens B ['AY «MO®OIL» c¢ 3ampocom o xome
MPENOCTABICHNUSA KOHKPETHOM MYHUUHMIIAIIBHOW YCIYTH, YKa3aHHOM B KOMIUIEKCHOM
3anpoce, WK O TOTOBHOCTH JOKYMEHTOB, SBJISIIOIIUXCS PE3YJIbTATOM IPENOCTABIICHUS
KOHKPETHOM MYHHIIMIAIBHOM YCIYyTH, YKa3aHHOM B KOMIUIEKCHOM 3ampoce,
MOCPEICTBOM JJIEKTPOHHOW MouThl, ['AY «MO®IL]» HampaBiseT OTBET 3aIBUTEIIO HE
Mo3JIHee paboyero JHs, cleayromiero 3a aHeMm mnoiaydeHus I'AY «M®Ily ykazanHoro
3ampoca.

Nudopmanusa o mecte HaxoxaAeHHs, rpaduke padOThl, HOMEpAaX CIPaBOYHBIX
TeneOHOB, aapecax IEKTPOHHOHN MOYTHI YIPABICHUS pa3MeIaeTcs Ha 0(QOUIHMATIEHOM
caiite ropoaa HoBocubupcka, B ¢enepaanbHoM peectpe, Ha Eaunom mnoprane
rOCyJapCTBEHHBIX M MYHULMIAIBHBIX ycayr (www.gosuslugi.ru, rocycinyru.pg). B
I'AY «(M®Lly wundpopmanus, HeoOXoaumas Uisl MPEIOCTABICHUS MYHHUIIMIIAIBHON
yCIYyTd, B TOM 4YHCIE€ O pexume padboTrel M aapecax duwmanoB ['AY «MOILy,
COJIEPKUTCS B CeKTOpe MHGOPMHUPOBaHUS U OXKujaHus B noMenieHusax ['AY « MOy,
Ha opunmanbHOM caiite 'AY «M®OL».

2.16. [Ipu mnpenocTtaBieHHH MYHUIUIIATBHON yCIYIHM TIpUEM 3asBUTENEH
OCYLIECTBIISIETCS B 3/IaHUSX, KOTOpBIE COOTBETCTBYIOT CaHUTAPHO-
AMUACMHUOJIIOTUYECKUM  TpaBWJIaM W HOpMaM,  OOOpyAyITCS  CHUCTEMOM
KOHJIUIIMOHUPOBAHUSI  BO3AyXa, [MPOTUBOIMOXKAPHOM CUCTEMOW U  CpEICTBaAMU
MOXKAPOTYIIEHUs, MPETyCMaTPUBAIOTCSA MYTHU 3BaKyalldd, MECTa OOIIEro MoJIb30BaHUs
(Tyaner, rapuepo0).

Tepputopusi, npusneraronias K 3JaHUI0, 000pyAyeTcs MapKOBOYHBIMU MECTaMHU
JUIsl CTOSTHKH JIETKOBOT'O aBTOTpaHcnopTa. JlocTyn 3asBUTenell K MapKOBOYHBIM MECTaM
ABJIIETCS OECIIIATHBIM.

Bxoa B 3manue odopmisiercss TabIMUYKOM, MHOOPMUPYIOLIEH O HAaMMEHOBAaHUU
opraHa (opraHu3aluu), MPEJOCTABISIONIETO0 MYHHULHUIIAIBHYIO YCIYry, 0OOpyIyeTcs
YCTPONUCTBOM TSI MAIOMOOUITEHBIX TPAXK/IAH.

[Tomemmenuss st mpueMa 3asiBUTENEH OOOPYIYIOTCS TaHgycamu, Judramu,
CAHUTAPHO-TEXHUYECKHUMHU  TMOMEHICHUSIMH  (JOCTYMHBIMU IS ~ WHBAJIUIOB),
paCIHIMPEHHBIMU TTPOXO0IAMH, TTO3BOJISIOMUMH 00ECTICYUTh O€CTIPENATCTBEHHBIN JOCTYIT
3asiBUTEJCH, BKJIIOYAs 3asBUTENICH, WCIOIB3YIONUX KPECIa-KOJMSCKH H  CcOoOaK-
MPOBOJIHUKOB.

Mecra oxxuianus B o4epein 000pyayIOTCS CTYJIbSIMH, KPECEIbHBIMU CEKITHSIMHU.

VY BXoJa B KaxJI0€ MOMEIIECHHWE pa3MellaeTrcsd Ta0Juvyka ¢ HAaMMEHOBAaHUEM
oT/ieJIa U HOMEPOM KaOuHeTa.

Mecra nns uHGOPMUpPOBAHUSI 3asBUTENIEd M  3alOJHEHUs 3alpoCOB O
NPENIOCTABICHUM  MYHULHUINAIBHON  yclIyrd  oOOpYyIayroTCss  HMH(POPMALUOHHBIMU
CTEHJAMH, CTYJbsIMHU, CcTOJamMu (CTOWKaMu) W 00ECHeuyuBarOTCs MHChbMEHHBIMU
MIPUHAJIEKHOCTIMH.



B 31aHusX, NOMENIEHUsAX, B KOTOPBIX MPEIOCTABIACTCS MYyHUIUIIAIbHAS YCIyTa,
o0ecrieunBaeTcs JOCTYNHOCTb JJsi HWHBaJUAOB OOBEKTOB B COOTBETCTBUU C
3aKOHOIaTeNnbCTBOM Poccuiickon denepannu 0 CONMAIbHOM 3alIUTE HHBAJIWIOB, B TOM
gucie ¢ cobmoaenueM TpeboBaHuil ctatbu 15 DenepanbHoro 3akoHa ot 24.11.1995
No 181-@3 «O conmanbHO# 3amuTe UHBATUA0B B Poccuiickoit Denepanum.

2.17. InpopManiuoHHbIE CTEHABI pAaclojarailTcsi B JOCTYIIHOM MECTE€ U
COZIEpKaT CIEAYIONIYI0 HHPOPMAITHUIO:

BBIJICP)KKA W3 HOPMATUBHBIX IIPABOBBIX AaKTOB, COJAEPKAIIUX HOPMBI,
PETryJIMPYIOLINE IESITENBHOCTD MO MPEI0CTABICHUIO MYHUIIMNIATbHON YCIIyTH;

oOpaslibl  3allOJIHEHHUS]  JTOKYMEHTOB,  HEOOXOJUMBIX A  TOJy4YCHUS
MYHULIUNAIBHON YCIIYTH, U UX [IEPEUYCHb;

uH(GOPMAIIMI0O O MECTE HaxOXJeHus, rpaduxe paboThl, HOMEpPax CHPABOYHBIX
TenedOoHOB, ajpecax »JIEKTPOHHOW mouThl ympasieHus, ['AY «MO®Ll», agpecax
odunuanpHoro caita ropoga HoBocubupcka u odunuansHoro caita 'AY «M®ILy,
I7Ie 3aMHTEPECOBAaHHBIE JMIA MOTYT MOJYyYUTh HH(POPMALMIO, HEOOXOAUMYIO IS
MpEe0CTaBICHNS MYHUITUTIATLHON YCIIYyTH;

HOMEp KaOuHeTa, B KOTOPOM TIPEAOCTABISETCS MYHULUNAIbHAS YCIyTa,
dbammwiy, WMeHa, OT4YecTBa (IPU HAJIWYWHK) CHEIUAIUCTOB, OTBETCTBEHHBIX 3a
IPEI0CTaBIEHNE MYHUIIMIIATBHON YCIIYTH;

TEKCT aAMUHUCTPATUBHOTO PETJIAMEHTA;

uHGOPMAIIMIO O TMOpPSAKE IMOJaUYd M PACCMOTPEHHUsS KajloObl Ha JACHCTBUS
(Oe3meiicTBUE) MAIPUH, MPETOCTABISIIONIEH MYHUITUNATBHYIO YCIYTY, €€ JOJKHOCTHBIX
JIUT, MYHUIIUITAJIBHBIX CITY’KaIlUX, pA0OTHUKOB.

2.18. [TokazaTensiMu TOCTYMTHOCTA MYHUITUTIATLHOM YCIYTH SIBIISIFOTCS:

BO3MOXXHOCTh TIOJyUYEHHs 3aiBUTEJIEM TMOJHOW M JOCTOBEPHOM HH(POPMAIUU O
MOPSIAKE MPEIOCTABICHUS MYHUILMNAIBHON YCIYrd, B TOM YHCJIE€ B 3JIEKTPOHHOU
dopme;

TPaHCIIOPTHAS TOCTYITHOCTh MECT MPEIOCTABICHUSI MyHUIUIIAIbHON YCITYTH;

oOecrieueHrue OECHpPEensTCTBEHHOIO JOCTyla K MecTaM MpeaoCTaBIICHUs
MYHULUIAIBHON YCIYTd MajJOMOOWIBHBIX TPYINN TpakKJIaH, BKJIOYas WHBAJIUJOB,
MCIOJIb3YIOMINX KPecaa-KOISICKUA U COOAK-TIPOBOAHUKOB;

Hajguyue OeCIUlaTHOM MapKOBKM TPAHCHOPTHBIX CPEJICTB, B TOM 4YHCIE C
coOmroienneM TpeboBaHMi 3akoHOAaTeNbcTBa Poccuiickoit deneparuu o coruambHOM
3allUTEe UHBAIIUIOB;

MpeA0CTaBIeHNE OECIUIATHO MYHHUITUTIATBHON YCIYTH U MH(GOPMAIINH O HEH.

2.19. [lokazaTenu KauecTBa MyHHUIUTIAIIBHON YCITYTH:

WCIIOJTHEHHE OOpAIlleHUs B YCTAaHOBJICHHBIC CPOKH;

coOJTI0/IeHrE TIOPSI/IKA BRITIOTHEHUS aIMUHUCTPATHBHBIX MTPOLICTYP.

3. AIMUHUCTPATUBHBbIE MPOLEAYPHI NPEAOCTABICHUS MYHUIIUNIAJIbHOM YCJIYTH
3.1. IlepeyeHb aIMUHUCTPATUBHBIX NPOLEAYP

3.1.1. [IpueM JOKYMEHTOB Ha MOJTYYEHUE MYHUIIUTAIBHOU YCIIYTH.
3.1.2. PaccmoTpeHue JOKYMEHTOB Ha TMOJy4YeHHE MYHUIMNAIbHOW YCIYTH,
U3JlIaHUEe MIOCTAHOBJIEHUSI M3PUU O CO3JJaHUU CEMEUHOTr0 (POIOBOT0) 3aXOPOHEHHUS JUO0



MOTOTOBKA YBEAOMJICHHUS 00 OTKa3e B CO3JaHUU CEMENHOTO (POJIOBOT0) 3aXOPOHEHHUS.
3.1.3. Beimaua (HampaBieHWE) KOMHWM IIOCTAHOBJICHHS MIPUU O CO3JaHUU
CEMEUHOro (pOJOBOT0) 3aXOPOHEHUS U MACIOPTa CEMEMHOTO (POJOBOTO) 3aXOPOHEHUS
100 yBEOMIICHUS 00 OTKa3e B CO3JJaHUU CEMEHHOTO (POJOBOT0) 3aXOPOHCHHSI.
3.1.4. UcnipaBneHne JOMYMIEHHBIX OINEYATOK M OIMMHOOK B BBIJIAHHBIX B
pe3yabTare NpeI0CTaBICHUS] MyHUIIUITAIBHOW YCIYTH TOKYMEHTAaX.

3.2. llpueM 10KYMEHTOB [IJIl IPeI0CTABJIEHUSI MyHHMIMNIAJIbHON YCJIYyI'H

3.2.1. OcHoBaHueM MJi1 Havajlla aJIMUHUCTPATUBHOM MpOILEAYypbl MO MpHEMY
JIOKYMEHTOB Ha MOJYyYECHUE MYHUIIMIIAIBLHON YCIYTH SBISIETCA OOpallleHue 3asBUTEIIS B
ynpasienne, [AY «M®ILl» B nucbMeHHON GopMe C JOKYMEHTaMU B COOTBETCTBUH C
nyHktamu 2.7, 2.8 aAMUHUCTPATHUBHOTO pErjiaMeHTa, B TOM YHCIE B TOPSIKE,
YCTaHOBJIEHHOM cTaThel 15.1 @enepanbHoro 3akoHa Ne 210-D3.

3.2.2. Cnenuanuct ympaBjieHHUs, OTBETCTBEHHBIM 3a MPUEM U PETUCTPAIUIO
JIOKYMEHTOB (J1aJiee — CIeIUATUCT yripaBieHus), uiu cnerquaiuct ['AY «M®L» B neHb
npueMa JOKyMEHTOB:

yCTaHABJIMBACT TMpeIMEeT OOpalieHus, JUYHOCTh 3asBUTENS (ITOJHOMOYMS
NIPEICTABUTEIIS 3asBUTEIIA);

MIPOBEPSIET MPABWIIBHOCTD 3aNI0JIHEHUA 3asBJICHUS (3aIIpOCa, YKa3aHHOIO B CTAThe
15.1 ®epnepanbHoro 3akoHa Ne 210-®3) W KOMIUIEKTHOCTb MPEACTABICHHBIX
JIOKYMEHTOB,;

yJIocToBepsieTcs, uTo Gopma u (MiIM) CoAepKaHUE JTOKYMEHTOB COOTBETCTBYIOT
3aKOHOAATENbCTBY, JOKYMEHTHI MOJJIAI0TCS IPOUYTEHUIO;

3aBepsEeT KOMUU JOKYMEHTOB, MIPEJCTABIIIEMBIX 3asBUTEJIEM;

opopMIISIET W BBIJACT 3asBUTENIO (TIPEICTABUTENIO 3asBUTENSI) PACIUCKY B
MOJYYEHUH JOKYMEHTOB C YKAa3aHHUEM WX IEPEYHS M JaThl MOJYYECHUS — MPHU JTUYHOM
oOpalieHuu B yrpaBJlieHHUE.

3.2.3. Crnenmamuct 'AY «MO®ILI» 3amoaHsIeT u 3aBepsieT MIEKTPOHHYIO 3asBKY C
OTCKaHUPOBAHHBIMU JIOKYMEHTAMU YCHJICHHOW KBadu(UIIMPOBAHHON SJIEKTPOHHOU
NOJANKCHIO U HAIPaBJISIET €€ Yepe3 aBTOMAaTU3UPOBAHHYI0 MH(POPMALMOHHYIO CUCTEMY
«llenTp mpuema TOCYIapCTBEHHBIX YCIyr» B yhpaBieHue. B ciydae oOpanieHus
3asBUTENISI B TMOPAINKE, YCTAHOBIEHHOM crTatbed 15.1 @enmepanpHOro 3akoHa
Ne 210-®3, 3asBnenune coctaBisgercsa crenuaauctom ['AY «M®Lly» ¢ cobmroneHneM
TpeOOBaHUI yKa3aHHON CTaTbH.

3.2.4. JIoKyMeHTBI, TOCTYNHBIINE TPH JIMYHOM OOpalieHUu B yMPaBIICHHUE,
MOYTOBBIM  OTIPABICHUEM WM 4epe3 EIuWHBIA MOpTan TOCYJIapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT, a TaK)Ke MOCTYIHUBIINE B (POpME AIIEKTPOHHBIX JOKYMEHTOB B
MEXBEJIOMCTBEHHYIO aBTOMAaTHU3MPOBAaHHYI0 WH(MOpPMAIMOHHYIO cuctemy oT [AY
«MOLly, perucTtpupyrorcsi B )KypHaJ€ PETUCTPALMKU 3asBJICHUNA MO MPEIOCTABICHUIO
y4acTKa 3€MJIA [JIs CO3/IaHUSl CEMEUHBIX (POJOBBIX) 3aXOPOHEHUN C OTMETKOH O
npueMe JJOKYMEHTOB B JIEHb UX MOCTYIUICHUS B YIIPaBJICHUE.

3.2.5. Cnenuanuct ynpapieHUs NpU TOJYYEHUH JOKYMEHTOB B 3JIEKTPOHHOM
dbopme ¢ ucnonbzoBaHueM EaumHOro mopraia rocyJapCTBEHHBIX UM MYHMIIMIAIbHBIX
YCIYT B J€Hb UX PETUCTPALMM HAMPABISAET 3asIBUTEIIO YBEAOMIICHUE B JJIEKTPOHHOM
dbopme ¢ ucnonbzoBaHueM EauMHOro mopraia rocyJapCTBEHHBIX M MYHMIIMMAIbHBIX


consultantplus://offline/ref=2DDEB1DD7C5B164E1B340C40442E259459525A834600761C2AEF576F8D8FB396FEDEF2E0608330E6BD57FCFF15663A71C6A2089B1Fr403H

yCITyT, TOATBEPKIAIOIIEe MOIYyIeHUE U PETUCTPALIUIO JOKYMEHTOB.

3.2.6. Pe3ynpTaToM aJIMUHUCTPATUBHON MPOLEAYPHI [0 MpUEMy JOKYMEHTOB Ha
MOJlyYeHUE MYHUIIMIAJIBHOW YCIYTU SIBISIETCS MPUEM JOKYMEHTOB Ha TMOJy4YeHHE
MYHHIUITAIBHON YCIYTH.

3.2.7. CpoKk  BBIIIOJHEHUS  aJIMUHUCTPATUBHON TMpOLEAYyphl MO  MPUEMY
JIOKYMEHTOB Ha MOJIy4€HUE MYHULIUTIATbHON YCIYTH — OJAUH JICHb.

3.3. PaccmoTpeHnne J0KYMEHTOB Ha MOJIyYeHHe MyYHHIIUNIAJIBHOMN YCIYTH,
U3/IaHUe MOCTAHOBJIECHUS MIPHUH O CO3JAHUMN CeMeiiHOro (POI0BOr0) 3aXOPOHEHMS
JIM0O0 MOAr0OTOBKA yBeIOMJICHUsI 00 0TKa3e B CO3aHUM CeMeilHOro (Poa0BOro)
3aXOPOHEHMS

3.3.1. OcHoBaHueM i1 Hayajga  AJMUHUCTPATUBHOM  MPOIETYpHI MO
PAacCCMOTPEHHUIO JIOKYMEHTOB Ha TIOJyY€HHE MYHUIUIIAIBLHON YCIYTH, H3JaHUIO
MOCTAHOBJIGHUSI MIPUM O CO3JIaHUU CEMEMHOro (poJ0BOr0) 3aXOpPOHEHUs JIHOO
MOATOTOBKE YBEJOMJICHUSI 00 OTKa3€ B CO3JaHUU CEMEHOTO (POJ0BOI0) 3aXOpPOHEHUS
SBJIICTCSI IPUEM U PETUCTPAITUs JOKYMEHTOB Ha IMOTYyYeHNE MYyHHUITUTIATLHON YCIYTH.

3.3.2. Cnermanuct ynpasieHus B Tederne 20 qHeil:

OCYIIIECTBIISIET paccMOTpEHHE JTIOKyMEHTOB TUTST MIPEIOCTABIICHUS
MYHULHANIAIBHOW YCIIYTH;

P OTCYTCTBUHM OCHOBAaHMU 11 OTKa3a B MPEIOCTABICHUH MYHHIUIAIBHON
YCIIYTH, YKa3aHHBIX B MyHKTe 2.11 aJMHHHCTPAaTHBHOTO pETJaMEHTa, OCYIIECTBIISCT
MOJATOTOBKY TPOEKTAa IOCTAHOBJICHUS MAIPUM O CO3JaHUU CEMEHHOTo (POJO0BOIO)
3aXOpOHEHHUs, OOecleurnBaeT €ero CcorjacoBaHWE U TepelaeT B  YIpaBICHUE
JIOKYMEHTAITMOHHOTO 00ECTICYSHHSI MIPUH;

npy HAJIWYUKM OCHOBAaHUM I OTKa3a B MPEJOCTABICHUM MYHHUIUNAIHHON
YCIIYTH, yYKa3aHHBIX B MyHKTE 2.11 aAMHUHUCTPATHBHOTO pPErJaMEeHTa, OCYIIECTBISET
MOATOTOBKY YBEJIOMJICHHS 00 OTKa3e B CO3JIaHMHM CEMEHHOT0 (POJIOBOT0) 3aXOPOHEHHUS
C yKa3aHWEM OCHOBAaHMS OTKa3a B JIBYX JK3eMIUIIpax W IMepeAacT ero 3aMeCTHUTEIIO
HavyaJbHHUKA JeTIapTaMEeHTa — HAaYaJIbHUKY YIIPABJICHUS Ha TOITMCaHNE.

3.3.3. I3nannie TOCTAaHOBJICHHUS MAIPHH O CO3JaHUU CEMEHHOro (POIOBOTO)
3aXOpPOHEHHUs OCYIIECTBISACTCS B TEUEHHWE YEThIpeX JHEH COo JHSA Tepeaayu

COOTBETCTBYIOILIETO MIPOEKTA IIOCTaHOBJICHUS MAIpUU B yIpaBJIE€HUE
JIOKYMEHTAIMOHHOTO 00ECTICUEHHS] MOPUHU.
3.3.4. 3amecTuTenh HaYaJbHHWKA JIeTIApTAMEHTAa — HadaJbHUK YIMpaBICHUS

paccMaTpHUBaeT B TCUCHUE YETHIPEX JIHEU MPECTaBICHHOE B COOTBETCTBHUM C ab3arieM
YETBEPTHIM MOANMYHKTa 3.3.2 aIMUHUCTPATUBHOTO PErJIaMEeHTa YBEeIOMJICHUE 00 OTKa3e
B CO3/IaHUU CEMEUHOTO0 (POJOBOT0) 3aXOPOHEHUS U OCYIIIECTBISIET €0 MOANKNCaHUE.

3.3.5. PesynbraToM  aAMHHHCTPATHBHOW  TPOILEAYPHl MO  PACCMOTPEHUIO
JIOKyMEHTOB Ha MOJyYeHUE MYHHUITUTATBHONW YCIIYTH, U3JaHUIO TTOCTAHOBJICHHS] MIPUU
O CO3JIJaHUU CEMEHHOTO (POJOBOT0) 3aXOPOHEHUs JIMOO TOJITOTOBKE YBEIOMJICHHUS 00
OTKa3e B CO3JJaHMM CEMEWHOro (POJOBOr0) 3aXOPOHEHUS SBJSICTCS M3JIaHUE
MOCTAHOBJICHUSI M3pPUU O CO3/JaHMM CEMEHHOro (POJOBOr0) 3aXOPOHEHUS WIU
NOJANMKUCAHUE 3aMECTUTENIEM HayalbHUKA JenapTaMEeHTa — HayaJlbHUKOM YIIPaBIEHUS
yBEJOMIIEHHSI 00 OTKa3e B CO3/IaHUU CEMENHOTO (POAOBOT0) 3aXOPOHEHUS .

Cpox  BBINOJIHEHUS AJMUHUCTPATUBHOM MpOLEAYphl IO PACCMOTPEHUIO



JIOKyMEHTOB Ha MOJyYeHHUE MYHUITUTATBHONW yCIIYTH, W3IaHUIO TIOCTAHOBIICHUS MIPUHU
O CO3/IaHUU CEMEMHOro (POJIOBOT0) 3aXOPOHEHHUs JMOO MOATOTOBKE YBEAOMIICHHS 00
OTKa3€ B CO3/IaHUU CEMEUHOTO (POOBOTO) 3aXOPOHECHHS — 24 TTHS.

3.4. Bbiiaua (HanpasJjieHne) KONMUYU MOCTAHOBJIEHUS] MIPHUH O CO3AHUM
ceMeiiHOro (POI0BOr0) 3aXOPOHEHUS M MACIIOPTA CEMEHHOro (PoI0BOro)
3aXOpOHEeHHUs JIU00 yBeAOMJIeHHs 00 0TKAa3e B CO3IaHUU CEMEHOTrO0 (POI0BOI0)
3aXOPOHEHU s

3.4.1. OcHoBaHUMeM Ui Hayajla aJMUHUCTPATHUBHOM MpOLIEIyphl IO BblIaue
(HampaBJIEHUIO) KOMHUM TOCTAHOBJICHHUS MAIPUU O CO3JAaHUM CEMEMHOro (poJ0BOrO)
3aXOpPOHEHHUS U NacHopTa CEMEWHOTO (POJIOBOr0) 3aXOPOHEHMsSI TMOO yBEIOMIIEHUS 00
OTKa3e B CO3JaHUU CEMEUHOro (POJIOBOTO) 3aXOPOHEHHUS SIBISETCA M3JaHUE
IIOCTAHOBJICHUS MO3PUM O CO3JaHUM CEMEWHOro (pOJOBOr0) 3aXOpPOHEHHUsS JHOO
HOJITMCAaHUE YBEJOMJIEHUS 00 OTKa3€ B CO3/JaHUU CEMEMHOTO (POIOBOr0) 3aXOPOHEHHUS.

3.4.1. Crenuanuct ynpaBieHHS

3.4.1.1. B TeyeHue mATH AHEH CO JHSA W3MaHHWS TIOCTAHOBJICHUS MIPHH O
CO3/ITaHUU CEMENHOTO (POJI0BOTr0) 3aXOPOHEHUS:

perucTpupyer cemeitHoe (pOJAOBOE) 3aXOPOHEHHWE B KHUTE PETUCTPALUU
ceMeMHOro (po/I0BOro) 3aXOpOHEHUS MO Gopme coryiacHo npuiioxeHuto 7 k [lopsaky
NEATEIbHOCTH OOIIECTBEHHBIX KIaJ0MI] M KpPEMaTOpHEeB Ha TEPPUTOPUH TOpojJa
HoBocubupcka, onpeneneHHoMy noctaHoBieHrueM Mapun ot 08.12.2015 Ne 7053;

OCYIIECTBJISIET MOJATOTOBKY MAacropTa CeMEeMHOro (poJoBOro) 3aXOpPOHEHHSA, K
KOTOPOMY MpHIJIAraeTcs IUIaH-CXeMa CEMEMHOro 3aXOpoHEeHusi (HauMEHOBaHHE
KJIa0uIna, HOMep KBapTaja, HOMEpa W pa3Mepbl YYaCTKOB 3€MJIM, MPETOCTABICHHBIX
IIOJI CEMEHWHOE 3aXOPOHEHHE, HOMEpAa COCEAHUX YYaCTKOB 3€MJIM B COOTBETCTBUU C
KHUTOW PErucTpaluy CEMEWHBIX 3aXOPOHEHUI), SBIISIOMIAACS HEOTHEMJIEMOUN YaCThbIO
MacrnopTa CeMeHOro 3axopoHeHus, 1o Gopme cornacHo mpuwioxeHuto 8 k Ilopsaky
NeATEIbHOCTH OOIIECTBEHHBIX KJIaJ0MI] M KPEMaTOpPHEB HA TEPPUTOPUH TOpoJa
HoBocubupcka, onpeneneHHOMy noctaHoBieHueM Mapuu ot 08.12.2015 Ne 7053;

M3BENIAET 3asIBUTENSI O HEOOXOIMMOCTH MOJIYYUTh KOIHIO MOCTAHOBJICHUSI MAPHUH
O CO3JaHUM CEMEHWHOro (POJIOBOT0) 3aXOPOHEHHS M MACMOPT CeMEHHOro (poaoBOro)
3aXOPOHEHUS B YIPABJICHUH C YKa3aHUEM BPEMEHU U MECTa MOJyUYeHHUS,

BBIJJA€T KOIMUIO TOCTAHOBJIEHUS MOAPUM O CO3JaHUM CEMEHHOro (POoJI0BOIO)
3aXOPOHEHUS, TACIOPT CEMEUHOTO (POJOBOr0) 3aXOPOHEHHMS 3aIBUTEIIO O] POCIIUCH.

B cnyuae oOpamieHus 3asiBUTENS MOCPEICTBOM TOYTOBOTO OTIIPABJICHUS JIMOO
yepe3 'AY «MO®II» komnus MOCTaHOBJICHUS MIPUU O CO3JIaHUU CEMENHOro (POg0BOIO)
3aXOpPOHEHUS, MACHOPT CEMEUHOTO (POJOBOTO) 3aXOPOHEHHUS HANTPABIISIOTCS 3asIBUTEITIO
MOYTOBEIM OTmpaBieHueM Ju6o B ['AY «M®IL[» cooTBEeTCTBEHHO, €CIM MHOM CIIOCOO
€ro MOJy4YeHUs HE yKazaH 3asBuTesneM. [Ipu oOpamieHuu 3asiBUTENS B DJICKTPOHHOM
dbopme ¢ ucnonp3zoBaHueM EgumHOro moprana rocyJapCTBEHHBIX W MYHHITUIATBHBIX
yCIIyT 3JEKTPOHHBIA 00pa3 KOMHMM IMOCTAHOBJIEHHS M3pPUU O CO3JaHUHM CEMEWHOTO
(pomoBOro)  3aXOpOHEHHMs, Macmopra ceMeWHOro (poJOBOr0)  3aXOPOHEHUS
HaIpaBJISIETCS 3asBUTENI0 C HUCMHOJb30BaHUEM EAMHOTO moprana rocyJapCTBEHHBIX U
MYHULUNAIbHBIX YCIYT.

3.4.1.2. B Teyenue miaTH AHEH CO JHSA MOJMUCAHUS YBEIOMIICHHS 00 OTKasze B
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CO3/IJaHUH CEMENHOTO (POIOBOT0) 3aXOPOHEHHUS BbIJIAET (HAMPABIISIET) €0 3asiBUTENI0. B
cllydae oOpaleHust 3asBUTENS TOCPEACTBOM MTOYTOBOTO OTIIpaBiieHus 1nbo yepe3 [AY
«MO®II» yBegomsieHue 00 OTKa3e B CO3JaHUU CEMEUHOro (pOJOBOT0) 3aXOPOHEHUS
HaIpaBJIsIeTCsl  3asABHUTENI0 IOYTOBBIM oThnpasieHueM Jubo B T'AY  «M®L»
COOTBETCTBEHHO, €CJIM WHOW CHoco0 €ro MoiydeHus He ykaszaH 3asBurenem. llpu
oOpallleHuH 3asBUTENSI B JJIEKTPOHHON ¢dopMe ¢ ucnoiab3oBaHueM EnuHoro moprana
TOCYJAapCTBEHHBIX W MYHHIIMMIAIBHBIX YCIyT 3JEKTPOHHBIM 00pa3 MOAMHUCAaHHOTO
yBeJOMJICHHsI 00 OTKa3e B CO3JaHUM CEMEWHOro (pPOJIOBOTO) 3aXOPOHEHUS
HaIpaBJIsIeTCsl 3asBUTENIO C MCIOIb30BaHWEM EnuHOTO moprtana rocyJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

3.4.2. Pe3ynpTaToM agMUHUCTPATUBHOM MPOIEAYpPHl MO BblAauye (HAMpaBICHUIO)
KOIMU TIOCTAHOBJICHUS MAPPHUHM O CO3JaHUU CEMEHHOro (POJOBOr0) 3aXOPOHEHUS U
nacropTa ceMeWHoro (poAoBOro) 3aXOpOHEHHs JMOO YBEJOMIIEHHS 00 OTKa3e B
CO3/IJaHUU CEMEHHOT0 (POJOBOT0) 3aXOPOHEHHUS ABJISICTCA Bh1aua (HaMpaBJICHUE) KOMTUU
MOCTAHOBJICHUS MAPUU O CO3JAAHMM CEMEHHOTro (POJOBOr0) 3aXOPOHEHHS M MacmopTa
CEMEMHOro (pOJOBOr0) 3axXOpPOHEHHsS JHOO yBEIOMJIEHHS 00 OTKa3e B CO3JaHUU
CEMEUHOr0 (POJOBOTO) 3aXOPOHEHHUS.

3.4.3. Cpok  BBITIOJHEHUS  AIMUHUCTPATHBHOM  TPOIEAYphl IO  BBIAAYC
(HampaBlEHUIO) KOMUU TOCTAHOBJICHUSI MAPUM O CO3JaHUU CEMEHHOro (PoJI0BOIO)
3aXOpPOHEHHUS U MacHopTa CEMEWHOTO (POJIOBOr0) 3aXOPOHEHMSI JTMOO yBEIOMIIEHUS 00
OTKa3€ B CO3/IaHUU CEMEMHOTO0 (POIOBOT0) 3aXOPOHEHUSI — ISATh JHEH.

3.5. UcnpaBJ/ienne J0NYIIEHHBIX 0ME€YATOK U OIIUOOK B BBI/IAHHBIX B pe3yJibTaTe
NPeI0CTABJICHUS MYHUIMIIAJIBbHOM YCJIYIH JOKYMEHTAX

3.5.1. OcHoBanreM Ui  Hayajga  aJMUHHCTPATUBHOM  MPOIEAYpHl IO
UCHPABIICHUIO JIOMYIICHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yjbTare
IIPEOCTABIICHUS] MYHULIUTIATBHON YCIYTH TOKYMEHTAX SBJSETCS OOpalieHUe 3asBUTENs
00 HCHpaBIEHUM JOMYIICHHBIX ONEYaTOK M OMIMOOK B YIpaBlIeHWE, TOJAaHHOE B
NUCPMEHHOW (OopME OJHUM M3 CIIOCOOOB, TMPEIYCMOTPEHHBIX MYHKTOM 2.6
aJIMUHUACTPATUBHOTO PETIaMEHTA.

3.5.2. OOpaiienne 3asgBuTeNs] 00 UCHPABICHUH JOMYUICHHBIX OINEYaTOK U
OIMMOOK PErucTpUpyeTcss B JEHb €ro MOCTYIUICHHWS B YIPaBICHHE M TepeaacTcs
CTICIIMAITUCTY, TOATOTOBUBIIEMY TOKYMEHT, COJIEPKAIIUIl OMEYaTKy WIH OIIHUOKY.

3.5.3. Cnenuanuct, MOATOTOBUBLIMI JOKYMEHT, COJEpKallUil oneyaTKy WId
omuOKy, B TEUEHHWE CEMH JHEW CO JHS pEerucTparuu oOpamieHus 3asBuUTeNs 00
UCIPABJICHUH JOMYIICHHBIX ONEYaTOK M OIIMOOK MPOBEpSET BbIAAHHBIE B PE3yJbTaTe
IPEIOCTABICHUS! MYHULIMINAIBHOW YCIYyTd AOKYMEHThl Ha NpEeIMET HaJIW4us B HHUX
OIeYaTOK WM OUIMOOK U 00ECIeurBaeT UX 3aMEHY (BHECEHUE B HUX M3MEHEHMIT) TUO0
HaIpaBJIsIeT 3asgBUTEI0 MOJIMUCAHHOE 3aMECTUTE]EM HayalbHHUKa JerapTaMeHTa —
HAYaJIbHUKOM YIPAaBJICHUS YBEIOMIJIEHHE OO0 OTCYTCTBUM OIEYaTOK U OIIMOOK B
BBIIaHHBIX B Pe3yJbTaTe MPEAOCTABICHUS MyHHUIIUITAILHOW YCIIyTH JOKYMEHTAX.

3.5.4. Pe3ynpraToM = aIMUHHCTPATUBHOM  TPOLEAYPHl 1O  HCHPABICHUIO
JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pPE3yibTaTe MPEIOCTaBICHUS
MYHUIIUIATBHONW YCIYTH JOKYMEHTaxX SBIISETCS 3aMEHa BBIJAHHBIX B peE3yJbTaTe
NPEOCTaBICHUS] MyHULIMIAIBHOW YCIYTH JOKYMEHTOB (BHECEHHE B HMX HW3MEHEHHI)
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a100 HampaBliEHUE YBEAOMJICHHUS 00 OTCYTCTBHH OIEYATOK M OLIMOOK B BBIJIAHHBIX B
pe3ysbTare MPeJOCTABICHHS MyHUIIMIAIBHON YCIYTH JOKYMEHTaX.

3.5.5. Cpok aAMHHHUCTPATUBHON MPOLEAYPHl MO HCIPABICHUIO JOMYIIEHHBIX
OMeYyaToK M OHIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHHUIIUIAIbLHOU
YCIIYTH IOKYMEHTax — BOCEMb JTHEH.

4, (I)Oprl KOHTPOJIsA 3a HCITOJTHEHUEM aIMUHUCTPATUBHOI'O perjiaMmeHnTa

4.1. KoHTpoab 3a IpeoCTaBICHUEM MYHHUIIMIAIBHON YCIyTU OCYIIECTBISETCS B
dbopme Tekylero KOHTPOJISI 3a COOJIOJIGHHEM W HCIOJIHEHUEM CHEIUATHCTaMU
YOPaBJIEHUSI TOCIEIOBATEIIBHOCTH AJMUHUCTPATUBHBIX JCHCTBHI, OINPENEIECHHBIX
aAMUHUACTPATUBHBIMU TPOLIEAYPAMU IO MPEJOCTABICHUI0 MYHUIUINAIBHOW YCIYTH,
IJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK IMOJHOTHI M KadecTBa MPEJAOCTABICHUS
MYHHIUITATBHON YCIYTH.

4.2. Tekymuii KOHTPOJb 3a COOJIOACHMEM M HWCIIOJHEHHUEM CIeNUaINCTaMU
yOpaBJIEHUsI TOCIEIOBATEIIbBHOCTH aJMUHUCTPATUBHBIX JACHCTBUM, OINpeIeIeHHBIX
aIMUHUCTPATUBHBIMU TIPOILIEAYpaMU IO MPEAOCTABICHUIO MYHMIUIAIBLHON YCIYTH,
OCYILECTBJISIETCS ~ HAYAJIbHUKOM  JenapTaMeHTa,  3aMEeCTUTEJIEM  HaudallbHHKa
JieriapTaMeHTa — Ha4aJIbHUKOM YIIPaBJICHUS.

4.3. KoHTpoab 3a MOJHOTOW M KA4eCTBOM MPEIOCTABICHUS MYHHUIIUNAIHHON
YCIIYTH BKJIIOYAET B ceOsl MPOBEACHUE IJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK C IEIHIO
BBISIBJICHUSI W YCTPAHEHUs HApYyIIEHUW TIpaB 3asBUTENCH, MPUHIATHE MEp s
YCTpPaHEHHUsI COOTBETCTBYIOIUX HAPYIICHUH.

4.4. Jlna mnpoBeneHUs TPOBEPKHA TMOJHOTHI M KayecTBa MPEIOCTABICHUS
MYHULMNAIBHON YCIYIM CO3HA€TCAd KOMHUCCHS, COCTaB KOTOPOWM yTBEpKAAETCs
MPUKAa30M HayajbHUKA AenapTaMeHTa. [leproauyHOCTh MPOBEAEHUS MPOBEPOK HOCUT
MJIAHOBBIM XapakTep (OCYLIECTBIISIETCS HAa OCHOBAHHMM TOJYTOJIOBBIX WJIM TOJOBBIX
MJIaHOB Pa0O0ThI) M BHETUIAHOBBIN XapakTep (110 KOHKPETHOMY OOpaIeHUIO).

Pe3ynbTaThl mpoBepku OQOPMIIAIOTCS B BHJAE aKTa, B KOTOPOM OTMEUAKOTCS
BBISIBJICHHBIE HEJOCTATKU U MPEJJIOKEHUS 00 UX YCTPaHEHUHU.

AKT TPOBEPKHU MOJMUCHIBACTCS BCEMH WICHAMH KOMUCCHH.

4.5.1lo pesynpTaTaM KOHTpOJS, B CJydae BBISBJICHUS HapyIIEHUH TMpaB
3asIBUTEJICH, BUHOBHbBIC JIMIIA MPUBJIEKAOTCA K JUCIHUIUIMHAPHOW OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccuiickont denepanuu.

5. JocyneOHblii (BHecyAeOHBbII) MOPSI0K 00KAJI0BAHNS 3asiBUTEJIeM PellleHUu u
neicTBUil (0e3eiicTBUSI) MIPUH, IPEAOCTABJIAOIIEC MYHUIIUNIAJTBHYIO YCJIYTY,
T'AY «M®Il», a Tak:Ke UX T0JKHOCTHBIX JIUI, MyHUIIMIIAJbHBIX CJIYKALIUX,
PadOTHHUKOB

5.1. 3asBuUTENH UMEET MPABO OOXKAJIOBATh PEIICHUS W JEUCTBUS (Oe3/leicTBUE)
MAPHUH, MPETIOCTABIISIONIEH MYHUITUTIAIBHYIO YCIYTY, JOJDKHOCTHBIX JIUIl MIPUHU JINOO
MyHULIMNATBHBIX ciayxkamux, ['AY «MO®L», padotHukoB 'AY «M®Il», npuHsThHIe
(ocyuiecTBisieMbl€) B XOJI€ MPEIOCTABICHUS MYHUIIMNIAIBHOW YCIYTH, B JOCYJI€OHOM
(BHECYZIEOHOM) TIOPSIJIKE.
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5.2. XKanoba moxxeT OBITH MOAAHA B CICAYIONINE CTPYKTYPHBIC MOApA3ICICHUS
MAPHUH, OPTaHU3AIUH JTHOO CIETYIONTUM yIOJTHOMOUYEHHBIM Ha PacCMOTPEHHE JKaTOObI
JIULAM:

*ano0a Ha pemnieHus U AeucTBus (0e3ecTBUE) MAPUM MOJAETCS M3PY ropojia
HoBocubupcka (mamee — Mdp), MEPBOMY 3aMECTHTENIO M3pa, OCYIIECTBIIIOMIEMY
yIpaBJE€HUE JIEITEIIbHOCTBIO JIeTIapTaMeHTa (J1ajiee — MePBbIi 3aMECTUTEIIb M3Pa);

kanoba Ha pernieHue W JehcTBus (Oe3ACCTBHE) TEPBOTO 3aMECTHTENS MApa
MOAAETCS M3PY;

*anoba Ha pelleHus W JeucTBus (Oe3eicTBHE) HadallbHUKA JenapTamMeHTa,
3aMECTUTENI HaYaJIbHUKA JAENapTaMEHTAa — HadyalbHUKA YIPAaBJICHUSA MOJAECTCS M3pY,
IIEPBOMY 3aMECTHUTEIIO MIPA;

*anoba Ha AeicTBus (Oe37eiicTBUE) MYHUIIMIIAIBHBIX CIIyXKaIIUX YIpaBICHUS
MOAAETCS 3aMECTUTEIII0 HaYaJlbHUKA JIeNapTAMEHTa — HAYaJIbHUKY YIIPABIICHUS,

xanoba Ha peileHne W naeictBus (OesneiictBue) padotHuka ['AY «MOIly
nogaercs pykoBogutento [AY «MO®ILy». Xanoba Ha pemieHue W JACUCTBUS
(6e3neiictBue) AY «M®IL» nogaercs yupenuremo 'AY «M®PIy» nnm 101KHOCTHOMY
JIUILY, YIIOJTHOMOYEHHOMY HOPMATUBHBIM MTPaBOBBIM akTOM HoBocuOupckoii o6nacTu.

5.3. UadopmupoBaHne 3asBUTENICH O MOPSAAKE MOJAYH U PACCMOTPEHHUS KATOOBI,
B TOM UHCI€ C HCHOJb30BaHWEM EaWHOro mnoprasa TOCyAapCTBEHHBIX W
MYHULHUATBHBIX YCIIYT, OCYILIECTBISIETCA MOCPEICTBOM pa3menieHus
COOTBETCTBYIOIIEH uWH(MOpMAIMU HAa HWHOOPMAIMOHHBIX CTEHJIAaX B  MeCTax
MPENIOCTaBIICHUS MYHHUIIMNAIBHOW  yCIyrH, Ha OQUIMaILHOM caiiTe ropoja
HoBocubupcka, Ennnom moprane rocy1apCTBEHHBIX M1 MYHUIIMTIAIBHBIX YCIIYT, a TAKKe
B YCTHOM M TMCBMEHHOW (popMe MO 3ampocam 3asiBUTENEH B XOJIe MPEIOCTaBICHUS
MYHULIMIATbHOMN yCIIyTu CTPYKTYpPHBIMH NOoApPa3AEICHUIMU MBpUH,
MPEAOCTABISAIONIMMU MyHUIUNIAIbHYIO yeiyry, [AY « M®ILy.

5.4. [lepeueHb HOPMATHUBHBIX TMPABOBBIX aAKTOB, PETYJIUPYIOIIUX MOPSAIOK
nocyneOHoro (BHeCy/eOHOro) OOXKaJloBaHUSI 3asBUTENIEM pEIIeHUA W JICHCTBUM
(6e3neicTBUsl) MIpUM, TIPEAOCTABISAIONICH MyHUIIUNIATBHYIO yeiuyry, [AY «MO®ILly, a
TaKke X JIOHKHOCTHBIX JIUI, MyHUIIUITAJIBHBIX CIY>KaIlUX, PAOOTHUKOB:

®enepanbhbiil 3akoH Ne 210-D3;

nocTaHoBJieHHe MdIpuM Topoaa Hoocubupcka ot 25.06.2018 Ne 2280
«O Tlonoxxennn 06 OCOOCHHOCTAX TOMAYUM W PACCMOTPEHUS KAIO0 Ha pEIHIeHUS |
nevictBus  (OesmeiictBue) MdIpuu  Topoma  HoBocuOupcka, mpemocTaBiIsSIONIEH
MYHULMNAIbHYIO  (TOCYHapCTBEHHYIO)  YCIAyry, H €€  JOJDKHOCTHBIX  JIHII,
MYHUITUTIATBHBIX CIy)KaIllUX, a TakKe Ha pernieHuss u jaedctBus (6e3zeiicTBue)
MHOTO()YHKIIHOHATEHOTO LIEHTpa MpeAoCTaBICHUS rocyJ1IapCTBEHHBIX u
MYHHUITUTIATBHBIX YCIYT U €r0 PAaOOTHUKOBY.

5.5. Undopmarusa, coxaepkamascs B HACTOSIIEM  pasfieie,  IOJJICIKUT
pazmelnieHro Ha EquHom mopralie rocy1apCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.
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